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Programs Represented
Medical Administrative Specialist,
Medical Assisting, Medical
Coder/Biller, Optometric
Assisting, Pharmacy Technician,
Surgical Technology
All Technical and Adult Education
Programs

Bradenton Area
Economic
Development
Corporation
Business

Lauren Kratsch

CareerSource
Suncoast

Joshua Matlock

Chamber of
Commerce

Jacki Dezelski

All Technical and Adult Education
Programs

Construction/
Building

Loreen Vickers

Health Care

Jessica Vets

Hospitality

Tim Fanning

Building Construction Technology,
Carpentry, Electrician, HVAC,
Plumbing Technology
Dental Assisting, EMT/Paramedic,
Patient Care Technician, Practical
Nursing
Baking and Pastry Arts, Culinary
Arts/Commercial Foods

Manatee County
Government

Karen Stewart

All Technical and Adult Education
Programs

Manatee County High
School

Michelle Todoroff

All Technical and Adult Education
Programs

Manatee County
Schools

Cynthia Saunders
Doug Wagner

All Technical and Adult Education
Programs

Manatee Technical
College Rep 1&2

TBA
TBA

All Technical and Adult Education
Programs

Manufacturing

John Ziemnicki

Drafting, Electronic Technology,
Industrial Technology, Machining,
Major Appliance & Refrigeration
Repair, Welding Technology

Brion Sunseri

Accounting Operations, Administrative
Office Specalist, Legal Administrative
Specialist
All Technical and Adult Education
Programs

Public Service

Scott Tyler

Fire Science, Law Enforcement

Technology

Tom Athens

Service Industry

Erin Sulbaran

Advanced Esthetics, Barbering,
Cosmetology, Facials, Nails, Early
Childhood Education-APPR, Massage
Therapy
All Technical and Adult Education
Programs

Transportation

Fred Bartholomew,
Bill Lee

State College of
Florida

Daisy Vulovich

Applied Cybersecurity, Computer
Systems and Information Technology,
Digital Audio Production, Digital
Design, Digital Video Production,
Network Services, Web Development
Automotive Collision Technology
Technician, Automotive Service
Technology, Marine Service
Technology

____________________________

MTC: Then and Now

On December 17, 2007, MTI welcomed a new addition to the East
Campus, the Fire Science Training Facility and burn tower.
Another ribbon cutting ceremony was held at the East Campus on
November 17, 2008, for the opening of the Law Enforcement Academy
and Allied Health building. MTI opened a campus in Palmetto in 2011 to
serve the community north of the river. In June of 2011, ground was
June 12, 1962, the School Board of Manatee County approved the
finally broken for the new Main Campus on State Road 70. The original
creation of a “centralized vocational studies program.” By February 1963,
campus closed its doors when the new Main Campus opened in January
work was under way to construct the new County Vocational Education.
of 2013, the year of the school’s 50th Anniversary. A ribbon cutting
ceremony was held on February 14, 2013.
Building on 20 acres near the corner of Little Pittsburgh Road (now 57th
Ave.) and 26th Street West. The new Manatee County Vocational and
The 210,000 square-foot building was designed by architect Mike Bryant
Technical Center opened in August of that year with 218 students in
who started his career training in the drafting program at MAVTC. The
eight programs.
beautiful state-of-the-art campus is a source of pride for the whole
community. Simultaneously, MTI created an Adult Education Center in a
MVTC was a pioneer. Through the Vocational Act of 1963, Manatee
building on the Bayshore High School campus in West Bradenton.
District was the first in the state to receive funding to expand its tech
center. In 1965, the state designated the center as an “area vocational
On December 9, 2014, after a unanimous vote from the School Board
school.” Thus, the School Board changed its name to Manatee Area
and support from students, staff and local business and industry, and
Vocational Technical Center.
shortly after the arrival of the fifth director, Doug Wagner, Manatee
Technical Institute was renamed Manatee Technical College. Since
Over the next two decades, MAVTC went through rapid expansion. In
2017, Dr. Valerie Viands is our sixth director.
1965, additions were built to provide laboratories in masonry and
drafting. In 1966, construction of more new buildings began. In 1976, the
Today, Manatee Technical College is one of 47 public tech
fourth phase of construction was completed at Manatee Area Vocational
centers/colleges in 29 school districts in Florida. Through state/local
and Technical Center.
agreements, MTC offers articulated college credit in over 60 percent of
its programs.
Dr. Mary Cantrell was the fourth director of the school. Shortly after her
arrival in November 1996, MAVTC was renamed Manatee Technical
Since 1963, MTC has grown from one campus to four, and MTC
Institute. In the mid-1990s, and with much support from local business
campuses span a total of over 382,500 square feet. In the fall of 1963,
and industry, MTI renewed its pioneering spirit and focus on excellence.
the new school enrolled 218 students. Over fifty years later, MTC enrolls
over 5,000 students. In 1963, only two programs were open to female
In March 2002, MTI dedicated a newly constructed Health Occupations
students. Today all programs are open to women and the female student
building, marking its new east campus site at the corner of Lakewood
population today is around 48 percent. In 1964, the center was the first
Ranch Boulevard and Mustang Road. In one year, the enrollment
facility in the public-school system in Manatee County to be
doubled. In four years, the enrollment more than tripled.
desegregated. Today, about one-third of MTC’s student population is
Hispanic, Black, or Asian.
In 2004, the Office of Program Policy Analysis and Government
Accountability reported that MTI is “…delivering adult vocational
Today, with more than 50 programs, MTC offers training for careers in 15
certificate programs more efficiently than other districts…” Since 2004,
of the 20 fastest growing industries in Manatee. The Bradenton Area
Manatee Tech students have won more medals at the SkillsUSA
Economic Development Corporation, Manatee County Chamber of
Championships than any other school, tech center or college in the
Commerce, CareerSource Suncoast and many local companies count on
United States.
MTC to help meet local workforce demands and attract new business
and industry to the Bradenton area. The future is bright for MTC
graduates.
In the fall of 2013, Manatee Technical College began its 50th year of
providing adult, career and technical education to the residents of
Manatee County. It was one of the first tech centers in the state. As we
take a look back, we can see how far we’ve come.
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GENERAL INFORMATION
Our Mission Statement

The mission of Manatee Technical College is to produce highly skilled individuals and resourceful leaders through collaborative education to meet
the ever-changing needs of our communities and the workforce.

Our Vision Statement

The vision of Manatee Technical College is to be recognized as a leader in transforming people’s lives through quality education.

Student Expectations

Students are active learners in meeting MTC’s goals of excellence. We encourage: diligence and sustained effort in their work and activities; respect
for themselves, other students, the staff and college property; actions which will be a credit to themselves, their family, their school, and our
community. This handbook outlines the expectations students should have of their school and its staff.

Prohibition of Discrimination

Manatee Technical College (MTC) is part of the School District of Manatee County. The School District of Manatee County does not discriminate on
the basis of race, color, national origin, gender, age, disability, marital status or genetic information in its educational programs, services or activities,
or in its hiring or employment practices. The district also provides equal access to its facilities to the Boy Scouts and other patriotic youth groups, as
required by the Boy Scout of American Equal Access Act. Any employee, student, applicant for admissions, applicant for employment, volunteer,
vendor, or member of the public who believes he/she has been discriminated against or has been harassed by an employee, student, or other third
party who is subject to control of the School Board on account of race, color, national origin, gender, age, disability, marital status, genetic
information or any other basis prohibited by law, is encouraged to use the appropriate grievance procedures set forth in School Board Policy 2.19 –
Discrimination and Harassment Prohibited. Questions, complaints, or requests for additional information regarding discrimination or harassment may
be sent to:
Sherman Stroman, Equity Coordinator
School District of Manatee County
215 Manatee Avenue West, Bradenton, FL 34205
941-708-8770 X 2052
stromans@manateeschools.net

Contact Information

Manatee Technical College Main Campus
6305 State Road 70 East, Bradenton, FL 34203
941.751.7900
Manatee Technical College East Campus
5520 Lakewood Ranch Blvd., Bradenton, FL 34211
941.752.8100
Manatee Technical College West Campus
5505 34th St. W., Bradenton, FL 34210
941.209.6800
Website: ManateeTech.edu
Email: MTC@manateeschools.net

Business Hours

Monday, Tuesday and Friday: 7:30 a.m. – 3:30 p.m.
Wednesday and Thursday: 7:30 a.m. – 6 p.m.
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Accreditations
•

Commission on Occupational Education (COE),
Accrediting Commission – Council on Occupational Education, 7840 Roswell Road, Building 300, Suite 325, Atlanta, GA 30350,
800-917-2081 (770) 396-3898, Fax: (770) 369-3790, www.council.org

Affiliations and Certifications
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•

Accreditation Review Council on Education in Surgical Technology & Surgical Assisting (ARC/STSA)
AdvanceED
American Culinary Federation (ACF)
American Dental Association (ADA)
American Medical Association (AMA)
American Welding Society (AWS)
Automotive Service of Excellence (ASE)
Bureau of Fire Standards and Training
Certified Internet Webmaster (CIW) Training Center
Commission on Accreditation of Allied Health Education Programs (CAAHEP) sponsored by the American Association of Medical Assistants
Committee on Accreditation of Educational Programs for the Emergency Medical Professions (CoAEMSP)
Commission on Dental Accreditation (CODA)
Criminal Justice Standards and Training Commission (CJSTC)
Department of Labor Apprenticeship Programs
Electronics Technician Association (ETA)
Environmental Protection Agency Certification for Refrigerant Transition Recovery
Florida State Board of Dentistry
Florida State Board of Nursing (BON)
Florida State Department of Education (DOE)
Florida State Health and Rehabilitative Services
Industry Council on Auto Collision Repair (ICAR)
Manufacturing Skills Standard Certification (MSSC) authorized
training and testing site
Medical Assisting Education Review Board (MAERB)
National Accrediting Commission of Cosmetology Arts and Sciences (NACCAS)
National Automotive Technician Education Foundation (NATEF)
National Center for Construction Education and Research (NCCER)
National Home Builders Association (NHBA)
National Registry of Emergency Medical Technicians (NREMT)
Veteran’s Administration

Where To Go For Help: MTCdashboard.net

For your class schedule, grades, assignments, financial balance, financial aid, academic advising notes, to find your
advisor’s name, view items you need to submit or outstanding fees, to update your personal information, apply for graduation
or to check you application status, visit: MTCdashboard.net.
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programs start date:
c. TUITION - No refunds
d. FEES - No refunds except for drug testing/background checks (if
the test or check has not yet been
performed) and certification fees.

__________________________________________

REGISTRAR
Student Records

Remaining balances of $5.00 or less will not be refunded.

A student’s school records are kept by the office. If the student is
under the age of 18, Federal law prohibits revealing this information
to anyone without a parent’s permission The Student Records
Office, located at the Main Campus aids all students, past and
present. Office hours are Monday-Friday, 7:00am-3:00pm (except
Holidays). For additional information, please call 941.751.7900 x
1013.

There is no refund for any class of less than 32 hours. There is
no refund for personal enrichment classes if the student attends
one class. There is no refund for the CTE (Basic Skills
Assessment) test.
Refunds for students who are in the military and are called to
active duty will be approved on an individual basis by an
Assistant Director and/or Director.

TRANSCRIPTS
Your official Transcript, housed with Manatee Technical College Student
Records, is bound by the Federal law
– FERPA (Federal Educational Rights and Privacy Act of 1974). Fill
out a request form found on our website and return a completed
copy to the Student Records Office. An official picture ID (Driver
License, State ID, etc.) is required.

Students who have not visited the school facility prior to
enrollment will have the opportunity to withdraw without penalty
within 3 days following either attendance at a regularly
scheduled orientation or following a tour of the facilities and
inspection of the equipment.

We are unable to provide GED Transcripts. Please contact, 1-877-3524331.

Students may request a refund through a counselor at the time
they complete their withdrawal form. However, MTC will refund
tuition and fees without a request from the student. All refunds
will be processed within 45 days of the completed refund request
or after a students’ unofficial withdrawal has been ascertained.
To determine unofficial withdrawals, the school monitors student
attendance at a minimum of once per month (every 30 days). An
official or unofficial withdrawal is determined by the next class
meeting after the last date of attendance. A student on an
approved leave of absence notifies the school that he or she will
not be returning. The date of withdrawal shall be the earlier of
the date of expiration of the leave of absence or the date the
student notifies the institution that the student will not be
returning.

REFUND POLICY
Manatee Technical College has a fair and equitable refund policy for the
refund of tuition, fees, and other institutional charges. Refunds will not
be processed until all financial obligations have been cleared.
Books and uniforms purchased at the MTC Bookstore may be refunded
within 5 days of the date of
purchase. To return books, they must be unused with no marks. If the
book was purchased in shrink wrap, the shrink wrap must still be intact.
Uniforms must be undamaged and not washed or worn. If the
uniform was special ordered, there are no refunds. Students need
to see bookstore personnel for refunds. For uniforms or books
purchased from an outside vendor, the student must follow that
vendor’s refund policy.

Please note that MTC does not require up-front payment for an
entire program. Actual refunds will be made based on actual term
payments received at the time a refund is deemed necessary. For all
non-financial aid students, all fees for each class will be due 7 days
before the start of that class.

Books and uniforms purchased from
the Criminal Justice Academy are nonrefundable. Tuition and fees refunds
are as follows:
1. If, before the first class meets, MTC cancels a class, denies a
students’ enrollment, or a student withdraws:
a. TUITION: 100% refund
b. FEES: All fees refunded except application fee

For all financial aid students, all financial aid documents must be
received 14 days prior to the start of the class. All fees that are not
covered by financial aid are also due 7 days before the start of the
class. Failure to provide documents or payment could result in nonenrollment or withdrawal from the program.

2. If a student is enrolled or enrolls during a quarter but

withdraws prior to the end of the 5th class day. (including
no-shows):
a. TUITION - 100% refund
b. FEES - All fees refunded, excluding application, and administration
fees

3. If a student is enrolled and withdraws after the 5th class day of the

STUDENT SERVICES/ATTENDANCE
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A. Career & Technical Students
1.Students are expected to be in class, on time, ready to
learn. There are no excused or unexcused absences. The
student is either present or absent.

a driver are expected to arrive and leave the classroom at
regular MTC school hours (not high school bus hours).
4. Three tardies are equal to one absence. Students are asked
to call their instructors in their classrooms at least 15 minutes
prior to the start of class when they are unable to attend.

2.Students attending an approved field trip or other college-

sponsored activity are marked present.
If a student is unable to attend a scheduled class or field
trip, the student shall contact the instructor to self- report the
absence.
3.Any student with five full absences or combination of partial
absences during a 9-week grading period may be withdrawn
based on the instructor’s or career counselor’s recommendation.
4.Two partial attendance days (missing more than an hour
including being late or leaving early) count as one absence.
5.Three tardies or three leaving the class early count as an
absence.
6.In compliance with Florida statute, any adult student with six
(6) consecutive absences shall be withdrawn. The
withdrawal date shall be the first of the six days the student
was absent.

Leave of Absence
If a student needs an extended absence, administration must preapprove a leave of absence. A student may have only one leave of
absence in a school year. However, the director may grant
subsequent leaves for jury duty, or military reasons. A student taking
an approved leave retains in-school status. A student who does not
return from the approved leave of absence will be considered
withdrawn. A leave of absence request can be initiated by making an
appointment with your Career Counselor who can direct you how to
proceed. Students cannot be guaranteed reentry in the same class or
semester if the leave of absence is extensive, see Program policies for
more information.

7.A. First Withdrawal for Poor Attendance: A student

withdrawn due to poor attendance may apply for
readmission for the next semester. Students previously
withdrawn for attendance reasons and who are later
readmitted will be required to comply with a Performance
Improvement Plan to remain in the program. See Specific
Program policies for more information.
B. Second Withdrawal for Poor Attendance: A student
withdrawn for poor attendance a second time must be out
of school until the next school year begins and may apply
for readmission; the student will be accepted on a spaceavailable basis. A Performance Improvement Plan must
be signed before the student can re-enter the program.
See Specific Program policies for more information.
C. Third Withdrawal for Poor Attendance: Any student
withdrawn for poor attendance a third time may apply for
readmission after one school year. See Specific Program
policies for more information.

STUDENT ACCIDENTS & INJURIES

In the event of an accident or injury on campus, students are
responsible for notifying the instructor or other MTC personnel
immediately. Faculty/staff will handle injuries such as superficial
lacerations or
abrasions. Emergency medical services will be contacted for a serious
injury or medical condition. All students should have emergency
contact information in our PeopleSoft: Campus Solutions student
information system.
Limited Student Accident Insurance – All adult students pay a
student administrative fee which includes the purchase of limited
student accident insurance coverage the first time they register.
This is for annual coverage. Full-time, Career Preparation and Adult
Education students attending any campus day or night are covered,
as are students on clinicals and field trips. Students attending
Continuing Education are not covered. High school students are
covered through the District’s policy, and do not pay the fee. Again,
all accidents must be reported to an instructor or available staff
member immediately.

B.

Adult Education
Online GED preparation and ESOL students must
complete at least 10 hours of work in their assigned online
program(s) each week. Failure to complete 10 hours of
coursework in any given week will result in withdrawal
from the online GED preparation and/or ESOL class. In
compliance with Florida statute, any adult student with six (6)
consecutive absences shall be withdrawn. The withdrawal date
shall be the first of the six days the student was absent.

STUDENT GRIEVANCES
All students are entitled to due process. If you believe you have been
treated unfairly, you can expect that your grievance will be settled in a
timely and fair manner.

C. Dual Enrollment

1. When initiating a grievance, the student should first make every
reasonable effort to resolve the issue with the instructor or staff
member concerned.

1. There are no excused or unexcused absences. Students are

either present or they are absent
2. Attendance will be reviewed each quarter: After five cumulative
absences in a quarter the student will be asked to see his/her
counselor and will receive an official warning about future absences.
If attendance does not improve the next quarter, the student will be
withdrawn at the end of the semester and denied enrollment at MTC
for at least one semester based on the instructor’s recommendation.
3. High school students who drive to campus or ride with
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2. If the situation cannot be resolved, the student should see his or
her Career Counselor, Program Director or Allied Health Coordinator
to discuss the grievance. During this meeting the
counselor/director/coordinator will assist the student in documenting
the grievance, the actions that need to be taken towards resolution,
and results of those actions taken.

3. If resolution could not be reached, the student will make an
appointment with the campus Assistant Director. During this meeting,
the Career Counselor will be present as the student’s advocate. All
further actions taken and the results of those actions must also be
documented. If resolution is not reached by this point, the Assistant
Director will organize a Grievance Hearing that consists of a nonpartisan group which will review all of the documentation compiled.
They will then separately discuss the grievance with the student and
the instructor. The members of the group will then discuss the findings
and arrive at a mutually agreed upon resolution. This resolution will be
presented separately to the student and then to the instructor. If the
student is not satisfied with the Grievance Hearing resolution, the next
step is to:

Fire Fighter I & II, Fire Fighter/Emergency Medical Technician
Combined, Paramedic, Automotive Service (due to the electric over
hydraulic lifts and strut spring compressor), Auto Collision (due to
electric over hydraulic lift, welders, and jib crane), Marine Service
(due to jib crane and motor testing station similar to a dynamometer
for marine engines), Welding (due to the grinders and possibility for
explosion from gases), Electrician (because the final course in the
program is Industrial Electricity), Electrical and Instrumentation
Technology, Carpentry and Building Trades & Construction Design
(due to the routers, joiners, planers, table saws and roof work).

Drug testing will be done randomly throughout the academic
year. During the drug test, the students will be asked to submit to a
urinalysis. Drug screenings are completely confidential and will only
be shared with appropriate college personnel, and parents or
guardians of high school students under the age of 18.

4. Make an appointment to meet with the MTC Director. All previously
collected documentation, including the resolutions derived from the
Grievance Hearing, will be forwarded to the MTC Director for review
prior to the meeting with the student. If resolution cannot be reached
at the college level, the student may:

Any student exhibiting behavior that leads college personnel to
believe the student is under the influence of drugs or alcohol at the
college, will be subject to a drug test or breath-test. Students must
test negative to remain in the program and avoid
consequences. Exceptions will be made if medical documentation
is provided explaining the validity of a legally prescribed chemical
presence. All prescriptions must be in the original container and
dated within one year. This does not include a physician order or
referral.

5. Seek resolution at the district level from the following individuals in
the following order: Director of Adult, Career and Technical Education;
Deputy Superintendent of Instruction; Superintendent of Schools; and
finally, the School Board of Manatee County.
6. If the issue cannot be resolved at the District level, the student
may contact the college’s accrediting agency, the Council on
Occupational Education, 7840 Roswell Road, Building 330, Suite
325, Atlanta, GA 30350, (800) 917-2081 or (770) 396-3898.
www.council.org

If an internship, apprenticeship, or clinical site requires a drug test
prior to allowing the student on their site, the student will be subject
to a suspicion-less drug test at their expense. These programs
include All Nursing Programs, Dental Assisting, EMT, Fire Fighter,
Paramedic, Medical Administrative Specialist, Medical Assisting,
Medical Coder Biller, Optometric Assisting, Pharmacy Tech, and
Surgical Technology.

7. If you believe that your complaint has not been addressed
satisfactorily, after exhausting all Manatee
Technical College’s complaint or grievance procedures, you may
contact the Division of Florida Colleges for additional information
and guidance: All College based complaints: 1-850-245-0407 or
Financial Aid 1-800- 366-3475.
DRUG/ALCOHOL ABUSE AND PREVENTION
No student or staff shall distribute, dispense, possess, use or be under
the influence of any alcoholic beverage, malt beverage or fortified wine
or other intoxicating liquor or unlawfully manufacture, distribute,
dispense, possess, use or be under the influence of any narcotic drugs,
hallucinogenic drug, amphetamine, barbiturate, marijuana, anabolic
steroid or any other “controlled substance” before, during, or after school
hours on any
Manatee Technical College campus, at any other College locations, or
at College-sponsored activities or events. MTC annually hosts Drug
and Alcohol Awareness programs for students. These programs are
open to all students but may be required for students in violation of this
policy as a first level disciplinary sanction. Additional educational
materials, programs, and other resources are available by contacting
one of our counselors.
DRUG SCREENINGS
Students must participate in a drug screening at MTC for the
following programs: Industrial Technology, Machining, Advanced
Manufacturing, Major Appliance and Refrigeration Repair,
Emergency Medical Technician, Florida Law Enforcement Academy,

If a student tests positive in the programs listed above, it will result in
immediate withdrawal.

For all other programs that do not require an internship, apprenticeship,
or clinical site, the consequence for a positive test are outlined below:
1st Positive Test: The student, parents of minors, instructor(s) and
career counselor will be immediately notified. The student will be put
on a school probationary program. At the student’s expense, the
student must enroll in a substance abuse program approved by the
college. The MTC Counselor will provide instructions on available
programs. If the student does not finish a substance abuse program
within the designated time:
He/she will not be allowed to stay in class or re-enter the program
until the substance abuse program has been completed and a
negative test result is submitted to the college.
8

The student’s paperwork for licensure will not be submitted nor will
he/she receive a certificate of completion from MTC.

On the day following the positive test, the student must provide proof to
his/her counselor of a scheduled appointment for a substance abuse
program. Any time spent out of class to obtain the appointment will be
considered an absence. The student will not be permitted to return to
his/her program until the proof of appointment is provided. After the
completion of the substance intervention program, the student will be
tested again at the student’s expense.

the lab for further testing. The student will remain out of the program
until results are returned.

COUNSELING/TREATMENT PROGRAMS

MTC is committed to providing each of its students and staff a drugfree environment in which to attend classes and work. From a safety
perspective, the users of drugs or alcohol may impair the well-being of
students and staff, interfere with MTC’s educational environment, and
result in damage to College property. Therefore, it is
the College’s policy that that unlawful manufacturing, distribution,
dispensation, possession, or use of narcotics, drugs, or other controlled
substances or alcohol is prohibited on all MTC campuses or as part of
any College- sponsored activity. MTC encourages the identification and
treatment of alcohol and chemical dependency in its early stages before
school or work is affected. Students interested in speaking with
someone on campus may contact a Career Counselor at 941-751-7900.
The following organizations offer
drug/alcohol counseling and
treatment programs: Alcoholics
Anonymous
https://www.aa.org
Centerstone
http://www.manateeglens.org
Manatee County Health Department
http://manatee.flori
dahealth.gov

Students who fail to register for the
substance abuse program will be withdrawn from their program.

Students withdrawn from the program will be re-admitted no earlier
than one full semester after occurrence and must show proof of
successful completion of a drug rehabilitation program.
Second Positive Test: Student will be suspended for 10 days
and the student will be withdrawn for the remainder of one full
year. Student must complete another treatment program prior to
re-enrollment and submit a negative result.

ADMISSIONS

Third Positive Test: The student will be withdrawn from
the school permanently. The student’s paperwork for licensure will
not be submitted nor will they receive a certificate of completion from
MTC.

ADMISSIONS
Admission Policy for Applicants without a High School Diploma
All adult applicants to Manatee Technical College are urged to
earn a high school diploma or its equivalent prior to admission.
However, the college will accept students without a diploma in
most programs, who will benefit by attending a Manatee Technical
College training program.

Reasonable Suspicion: If any student during the school year exhibits
suspicious behavior in or around Manatee Technical College, the
instructor will immediately secure help from a second instructor,
administrator or faculty member. The emergency hotline for drug
testing will be called immediately. The student will be escorted to the
office to wait for the drug testing company to come and test the
student. Reasonable suspicion may result in a urinalysis test. If alcohol
is suspected, the student may be subject to a breath-test.

Most programs will admit students with a standard high school
diploma from an accredited high school based on program
openings. They will admit students who have not earned a high
school diploma or have a
diploma from a non-accredited high school whose math and
language achievement levels meet exit standards
on the Basic Skills Assessment as established by the Florida
Department of Education. However, these students are not eligible
for federal financial aid until they have earned a standard high
school diploma from an accredited high school or its equivalent.

Refusal of Testing: If a student leaves for any reason after the drug
testing company arrives, it will be considered a positive drug test and
appropriate consequences will be followed.

Challenge of Testing: If the student feels that his/her drug test is a
“false positive” the student has the option to send the same sample to

Admission to Programs with a High School Diploma
Prospective students should check with a counselor regarding the
admission status for an individual program.
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Certain Programs such as the Criminal Justice Academy,
Practical Nursing, Paramedic, etc., have strict admissions
standards set by the program’s certifying agency. These standards
include but are not limited to: passing a background check, passing
a drug screening, and having a clean driving history. All applicants

to these programs must have a standard high school diploma from
an accredited* high school or its equivalent (see page 4
Accreditation). Please refer to individual program information
sheets for specific information.

appointment or due to illness, the parent/guardian will be
contacted to confirm that the student has permission to leave and
the student must sign out at the front desk.
Adult students are charged tuition and lab fees. All Main Campus
career and technical students are encouraged to join SkillsUSA as a
part of their curriculum. East Campus students are encouraged to join
Health Occupations Students of America (HOSA) and/or SkillsUSA.

DUAL ENROLLMENT
Dual Enrollment is the enrollment of students in college classes while
still in high school. In order for MTC to provide dual enrollment
classes, it is necessary to assure the same standards of instruction
as in all other college classes, including academic practices and
collegiate learning environment. To be eligible for participation in the
Dual Enrollment program, students must meet all of the qualifications
listed below:







BASIC SKILLS ASSESSMENT FOR CTE COURSES
Section 1004.91, Florida Statutes ( F. S.), Career-Preparatory
Instruction requires students who enroll in a program offered for
career credit of 450 hours or more to complete an entry-level
examination within the first six weeks after admission into the
program. The examination is designed to assess student mastery
of basic skills. Assessment instruments meeting this requirement
include:

10th - 12th grade classification (Age 16 minimum).
Unweighted GPA of 2.0.
Written notification from the high school signed by a school
official.
Written approval of the student's parent or legal guardian if the
student is under 18 years of age.
Have taken the Basic Skills Assessment test.
Filled out an online application.

• A common placement test where a minimum score has been
achieved pursuant to Rule 6A-10.0315, F.A.C.;

• Tests of Adult Basic Education (TABE) 11 & 12;
• Wonderlic Basic Skills Test (WBST); and
• 2014 GED® Tests: Reasoning through Language Arts

Students who are taking Dual Enrollment classes at MTC are not
eligible to apply for Federal Financial Aid such as Pell grants until
they have earned a high school diploma. This is because Financial
Aid recipients are expected to have completed high school.
However, your efforts in dual enrollment classes may have an effect
on your future financial aid eligibility. Financial Aid offices in every
college in the country are required to keep track of every student's
academic progress. This measurement is called Satisfactory
Academic Progress which has the following requirements:



and Mathematics Reasoning where a minimum score (145)
as required in Rule 6A-6A.6.021, Florida Administrative
Code (F.A.C.) has been achieved.
Students who do not achieve the minimum level of basic skills
required for completion (final OCP) from his or her CTE program
will not be awarded a Career Certificate of Completion. However,
adult students with disabilities may be exempted from meeting the
basic skills level to earn a Career Certificate of Completion and be
reported as a completer. S. 1004.91 (3),
F.S. Revised March 19, 2018. Students who are exempted from
basic skills exit requirements include those who:

Students must maintain a minimum of a 2.0 grade point
average (GPA) at their high school.
Students must satisfactorily complete (pass) at least 70% of
the program in which they enroll.

If a student is projected to graduate from high school before
the scheduled completion date of an Occupational Completion
Point (OCP) (postsecondary course), the student may not
register for that course (OCP) through dual enrollment. The
student may apply to the postsecondary institution and pay the
required registration,
tuition, and fees if the student meets the postsecondary institution’s
admissions requirements (1007.263).

• Possess a college degree at the associate in applied science
(AAS) level or higher;

• Demonstrate readiness for public postsecondary education

pursuant to S. 1008.30, F.S. and applicable rules adopted by the
State Board of Education; a. A student who entered 9th grade in a
Florida public school in the 2003-2004 school year, or any year
thereafter, and earned a Florida standard high school diploma or a
student who is serving as an active duty member of any branch of
the United States Armed Services shall not be required to take the
common placement test and shall not be required to enroll in
developmental education instruction in a Florida College System
institution. However, a student who is not required to take the
common placement test and is not required to enroll in
developmental education under this paragraph may opt to be
assessed and to enroll in developmental education instruction, and
the college shall provide such
assessment and instruction upon the student’s request.

A dual enrolled student attends MTC tuition free. Public school
dual enrollment students also receive their textbooks, registration
and lab fees free. Issued textbooks are the property of MTC and
failure to return textbooks at the end of the program will result in a
hold on their final OCP certificate. All textbook fees must be paid
in full prior to future enrollment. Private school/home school dual
enrollment students are responsible for lab fees, registration fees,
and purchasing textbooks. All dual enrollment students are
required to purchase uniforms, student ID, and personal
specialized equipment needs.
High school students may not leave campus during the day for
lunch or go to the parking lot. If the student must leave for an
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who have taken the 2014 GED and scored at least 145 on
each subject and a total score of 580 or higher across all 4
subjects within 2 years prior to admission are also exempt.

• Pass a state or national industry certification or licensure

examination that is identified in State Board of Education rules
and aligned to the CTE program in which the student is
enrolled; or
• Is enrolled in an apprenticeship program that is registered
with FDOE in accordance with Chapter 446. If a student
has meeting or exceeding standard scores on one area of
one test, they may use another test to meet the additional
skill area requirements. It is acceptable to combine test
scores

BASIC SKILLS ASSESSMENT ACCOMMODATIONS
To receive accommodations for the CTE test, documentation
must be provided a counselor prior to scheduling the first test.
Example: Copies of IEP’s, 504’s, ESOL services

STUDENTS WITH A DISABILITY

This an exam used to assess students’ skills in English, Math and
Reading. Your scores will not prohibit you from entering a specific
program. These scores simply tell Manatee Technical College
what your strengths and weaknesses are and allow us to help you
complete your program successfully. Florida law requires you to
pass all three sections of the assessment
 If you do not meet your program’s requirements, you may
still be able to begin your program. However, you will not be
able to graduate.
 To be counted as a completer in the FINAL Occupational
Completion Point
 To be awarded a certificate of completion.

Manatee Technical College accepts secondary students with
documented disabilities identified in the Individualized Education
Plan or 504 Plan that indicates the student can benefit from the
training offered at MTC. Adult students with disabilities are to
self-disclose and self-identify their disabilities to their career
counselor. He/she must provide documentation of disability from
qualified personnel such as physicians, school records,
vocational rehabilitation, etc. Upon determination of eligibility, a
504-accommodation plan is written. Plans will be placed in the
appropriate student’s folder and on file in the Exceptional Student
Education coordinator’s office.
Financial Aid for Ability-to-Benefit Students: Manatee
Technical College does not offer non-high school graduates
“ability-to-benefit” status to qualify them for federal financial aid.

If you are unsuccessful in one part of the assessment, you are
only required to retake that particular section of the exam. If
your scores do not meet those required for your particular
program, you may retest under the following circumstances:
You have completed the required hours of remediation, or after
3 months have passed.

PROGRAM TRANSFERS

Any student who wishes to transfer from one vocational program
to another must see a counselor. Since each program has its own
entrance requirements, openings, and start dates, the counselor
can assist in making this decision. Some programs may have
common student performance standards; the counselor can
provide accurate information. Please note, transferring programs
after the start date will have an impact on students using
Financial Aid for registration costs, including money used from
Financial Aid to purchase books. Any student who wishes to
transfer from full time to part time or part time to full time must
see a counselor for approval and to meet with financial aid to
determine continued eligibility. These changes may not be
approved.

Scores 8.9 or below:
Minimum of 15 hours of remediation is required per section.
Scores 9.0 and above. Minimum of 10 hours of remediation is
required per section. Results are valid for two (2) years. If the student is
not exempt the following rules apply:
1. The student is required by law to take the assessment within
6 weeks of being admitted. Note that the requirement is
admitted, not enrolled. If a student has made application to
MTC, the countdown clock on the 6 weeks commences at
the point that the guidance counselor admits the student to
MTC in Campus Solutions
2. The assessment cannot be used as a pre-requisite for admission
orplacement.
3. The assessment continues to be an exit requirement IF the
student is NOT exempt. If the student is exempt, the TABE is
not required. The basic skills requirements for most CTE
programs are exit requirements from those programs, not entry
or placement requirements. A student may enter the CTE
program before reaching minimum basic skills levels, but may
not receive a local Career Certificate of Completion until basic
skills requirements are met, except students exempted in
accordance with s. 1004.91, F.S.

VETERANS

We are certified by the Florida State Approving Agency for Veterans
Educational Benefits. Veterans may apply for educational benefits
online at www.gibill.va.gov. Veterans are also encouraged to complete
a FAFSA to determine qualification for additional funds. MTC does not
take part in student loans, so anything you qualify for would not have to
be repaid if you complete your program. Transcripts Go to
https://jst.doded.mil for Army, Coast Guard, Marine Corps, and Navy.

Active Duty, Reserve and Veterans Transcripts. Go to
http://www.au.af.mil/au/ccaf/transcripts.asp for Air Force Transcripts.
Educational Benefits Available Chapter 33: Post- 9/11 Chapter 30:
Montgomery GI-Bill Chapter 31: Vocational Rehab Chapter 35:
Dependents Educational Assistance Tuition Assistance MTC will
accept approved tuition assistance vouchers. We are set up in
http://www.GoArmyEd.gov. Pay Rates You can check the current pay
rates here: https://www.vets.gov/gi-bill-comparison-tool/

Remediation must be available to assist students in
attaining the required basic skills levels. The remediation
may be provided concurrently with enrollment in the CTE
program, or, in certain cases (i.e., programs with waiting
lists), prior to entry into the CTE program.
Students with documented disabilities may also be exempt
after successful completion of the program. No assessment
is required for programs with less than 450 hours. Students
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Educational Planning/Academic Advising You can explore our
programs on our website. On each program page you will find the

contact information for the Career Counselor of that program who can
help you enroll. During the enrollment process, you will learn about the
graduation requirements and the time it will take you to complete that
program. The Career Counselor of that program is also your Academic
Adviser. Job Planning Your instructor has many contacts in the field.
Your instructor and other staff members at MTC will be able to assist
you when you reach program completion.
Veterans’ Educational Assistance Information
MTC’s programs are approved by the State of Florida Approving
Agency. Veterans and dependents of disabled or deceased veterans
who plan to attend under any of the training laws should stop by the
Office of Financial Aid for help and advisement. Veterans’ information
may also be obtained at www.gibill.va.gov.
Beginning October 1, 2011 Chapter 33, the Post 9/11 GI Bill can be
used at MTC. This will cover tuition and eligible fees in addition to a
monthly stipend directly to the veteran. Please see our Financial Aid
page on the MTC website for the latest information. For additional
questions contact the Financial Aid Office.
Application for Veterans Education Benefits
Applications are designed to obtain the data necessary to determine
eligibility for educational assistance benefits for particular educational
objectives. The application and required forms vary according to the
type of benefits and to the circumstances.
Applications must be submitted to the VA through their website:
http://www.gibill.va.gov/
Veterans unsure of their eligibility status regarding VA educational
benefits are encouraged to submit an application and let the VA
determine eligibility or call the Department of Veterans Affairs at 1–
888–442–4551. This number will connect the veteran to the nearest VA
regional office, where counselors should be able to provide additional
information as to whether a particular veteran is entitled to benefits.
MTC does not have access to this information.
Veteran’s Award Letter
When payment of education benefits is authorized, the VA will mail an
award letter to the student. Only one copy of this letter will be issued.
The letter provides the student with:
• Notification that his or her enrollment has been processed for a
specific period. The inclusive dates for which payment will be issued
will be shown.
• The monthly rate of payment the student can expect to receive.
• The student’s original net entitlement.
• Delimiting date.
• The amount of entitlement remaining at the end of the term, quarter,
semester, or academic year, if the student continues to attend at the
certified rate for the entire period. (For a service person, the entitlement
used is shown.)
• Information regarding appeal procedures.
The law requires that educational assistance benefits to veterans and
other eligible persons be discontinued when the student ceases to
make satisfactory progress towards completion of his or her training
objective.
MTC is required to maintain academic and attendance records for each
student that includes, for a veteran or eligible person, the credit allowed
toward the student’s current program due to previous training and
experience.
Students can only be certified for the total number of hours required for
the program. If a student does not complete the program after they
have been enrolled (not attended) for the number of hours equal to the

program length, certification will cease. The VA will not pay benefits
beyond the required program length.
Veteran’s Attendance Policy
VA students are expected to attend all classes. Instructors shall submit
VA students’ attendance records to the Financial Aid Office. The VA
Certifying Official shall collect, keep record of, and file the veteran
students’ attendance.
There are no excused or unexcused absences. Students are either in
attendance or they are absent. Veteran students must maintain a
minimum of 80% attendance each calendar month to remain in good
standing. Students exceeding 20% absenteeism in a calendar month
will have their VA benefits terminated for unsatisfactory attendance.
Early departures, class cuts, tardiness, etc., for any portion of an hour
will be recorded. Three of these are counted as one absence and will
be counted as an absence in a month. When a student has failed to
maintain prescribed standards of progress, the VA will be informed
promptly so that benefit payments can be discontinued in accordance
with the law. The veteran student may petition the school to be re–
certified for benefits after one full month of satisfactory attendance
(80% minimum). The school may re–certify the veteran student only if it
has been determined that the veterans’ attendance–related problems
have been resolved. Re–certification will begin the month following
satisfactory attendance.
Veteran’s Standards of Progress
The educational programs at MTC are based on clock hours and the
school year is divided into Occupation Completion Points (OCP’s).
Satisfactory Academic Progress Policy
The educational programs at MTC are based on clock hours and the
programs are divided into OCP’s. Veterans receiving educational
benefits must maintain a grade of “C” or above. A veteran student not
maintaining a “C” average will be put on academic probation. If he/she
does not achieve a grade of “C” during the probationary period, the
veteran will be terminated from benefits for unsatisfactory progress;
and the VA will be promptly notified and benefits discontinued.
Satisfactory progress is evaluated monthly. A probationary period
begins the month following a report of unsatisfactory academics. The
school may re–certify the veteran student only if it has been determined
that the veterans’ academic related problems have been resolved. Re–
certification will begin the month following satisfactory progress.
The Dept. of Veterans’ Affairs will be notified by the school’s Certifying
Official if the veteran is placed on academic/attendance probation. If
the VA student’s academic/attendance progress is unsatisfactory at the
end of the probationary period, VA will be promptly notified and the
students’ educational benefits will be terminated.
Veteran’s Standards of Conduct
Knowingly possessing, using, transmitting, or being under the influence
of narcotic drugs, hallucinogenic drugs, amphetamine, barbiturate,
marijuana, alcoholic beverage or intoxicant of any kind at MTC
activities or work sites will be subject to disciplinary action by the
administration of MTC up to and including a recommendation of
expulsion from MTC.
Mitigating Circumstances for Veterans
Mitigating circumstances are unanticipated AND unavoidable events or
12 situations beyond a student’s control that prevent him or her from
completing a course with a creditable grade. Generally, the student will

be required to submit corroborative evidence to substantiate his or her
claim of mitigating circumstances. For example, if the student claims
that a personal illness or injury seriously interfered with his or her
enrollment, a physician’s statement would be appropriate evidence. If
the student was required to withdraw from a course because of an
unanticipated and unavoidable change in his or her hours of
employment, the employer’s verification of the required change of work
schedule should be submitted. A student may use Form 21–4138,
Statement in Support of Claim, to submit his or her statement(s).

• The VA will not pay students for a Leave of Absence; if you have
been approved for a LOA by your counselor your enrollment will be
terminated in VA. You will be re–certified when you return to school.
• The VA will not pay you for breaks that occur between quarters.
• Our office is here to help you if you experience any
problems.
In accordance with Title 38 US Code 3679 subsection (e), Manatee
Technical College adopts the following additional provisions for any
students using U.S. Department of Veterans Affairs Post 9/11 G.I. Bill
(Ch. 33) or Vocational Rehabilitation & Employment (Ch. 31) benefits,
while payment to the school is pending from the VA, we will not:
• Prevent the student’s enrollment
• Assess a late penalty fee to the student
• Require the student to secure alternative or additional
funding
• Deny the student access to any resources (access to
classes, libraries, or other institutional facilities) available to
other students who have satisfied their tuition and fee bills to
the institution.
However, to qualify for this provision, such students may be required
to: produce the VA Certificate of Eligibility, provide a written request to
be certified, and/or provide additional information to properly certify the
enrollment as described in other institutional policies.

Appeal
If the veteran student is dismissed for unsatisfactory progress, he or
she may request readmission into the vocational program after the term
of non–attendance has elapsed. Approved Programs, Bureau of State
Approving for Veterans’ Training list is available in the Financial Aid
Office.
Applying to MTC & Signing Up For V.A. Benefits
Approved Programs, Bureau of State Approving for Veterans’ Training
list, is available in the Financial Aid Office and at the VA’s website.
Once you have decided that you will be attending MTC, the following
steps are to be taken:
• Complete an Application for Admission.
• Sign up to take the TABE (Test of Adult Basic Education). This is
required for all incoming students not holding an Associate’s Degree or
higher.
• See a counselor regarding the program you wish to take. The
counselor will go over information about the class. Any questions you
may have regarding the program can be answered at this time.
• See the Veterans/Financial Aid Counselor. You should also pick up a
Financial Aid Packet to find out if you are eligible for a Pell Grant or
other aid.
• Fill out an application online at http://www.gibill.va.gov/apply–for–
benefits/ or you can call 1–888–GI BILL–1 (1–888–442–4551) to have
a paper form mailed to you. Submit a copy of this application and a
copy of your discharge papers (DD214) to this office. This will supply
you with a Certificate of Eligibility which shows the VA Certifying Official
how to certify your benefits. A copy of your Certificate of Eligibility
needs to be submitted to the Financial Aid Office before certification
can be done.
• Dependents must mail in a copy of their birth certificate with this
application.
• You will also have to fill out the following attached school forms: The
Receipt of Handbook and Evaluation of Previous Training Form, and
Instructor’s Verification Form (this is to be completed by your instructor
on your first day of class).
• After all documents are submitted to the Financial Aid Office, MTC’s
VA Certifying Official will prepare a file for you and enter your
Enrollment Certification on the computer through VA Once.
Students must certify their enrollment at the end of each month through
WAVE:
http://www.gibill.va.gov/resources/verify–attendance/ or by calling 1–
888–442–4551. Certifying hours after withdraw will result in an
overpayment and any funds received will be collected by the VA.
Other information for Veterans
• Initial checks usually take from four to six weeks after the Educational
Certification is entered on VA Once.
• You will be monitored for your grades and attendance each month.
Please be aware of the attendance and grade policy.
• If there are any changes (class, address, etc.) you are to inform us
immediately.

FINANCIAL AID

The Financial Aid Office provides financial assistance to students who,
without such aid, would be unable to attend. Grants and scholarships
do not have to be repaid; however, students must make satisfactory
progress in their programs in order to continue to be eligible for awards.
We do not offer student loans.
FAFSA
All students seeking financial assistance must complete the Free
Application for Federal Student Aid (FAFSA). This application is
available online at: http://www.fafsa.ed.gov.
Our Federal School Code is 015496.
Adult applicants are required to complete a FAFSA at
http://www.fafsa.ed.gov in order to qualify for the following services:
CareerSource Suncoast Bradenton
1112 Manatee Ave. E.
Bradenton, FL 34208
(941) 714-7449
www.careersourcesuncoast.com
CareerSource Suncoast Sarasota
3660 N. Washington Blvd.
Sarasota, FL 34234
(941) 358-4200
www.careersourcesuncoast.com
Federal Financial Aid (Title IV) Available at Manatee Tech Pell Grant
We are a clock hour school. Federal Regulation mandates that
students attend all the hours of each Pell Grant
Payment Period to be eligible for additional funding. Students must also
maintain a minimum grade of “C” to remain eligible for Federal Aid.
Students will be evaluated after 450 clock hours or at half of their
program length, if the program is less than 900 clock hours.
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Federal Supplemental Education Opportunity Grant (FSEOG)
This grant is awarded to students with exceptional financial need. The
student’s need is determined by completing a FAFSA. Awards will be
given based on funds available and number of students with
exceptional need, as determined by their FAFSA.

Not Eligible Diplomas – GED is needed
Special Diploma (Option One) Special
Diploma (Option Two) Online High School
Diploma Certificate of Completion

CIVIC CONCERNS

Federal Work Study
This federal program provides jobs to students to earn money to help
pay for their educational expenses. Students must have unmet needs
as determined by the completion of the FAFSA in order to be
considered for employment. Students must be enrolled in a program of
600 clock hours or more to be eligible. Applicants will be required to be
fingerprinted for a background check before they will be eligible to
work. This process can only start after class begins

ACADEMIC INTEGRITY
As a part of the School District of Manatee County, Manatee
Technical College is committed to fostering a culture of academic
integrity. Students, instructors, administration, and parents
understand that hard work produces great results.
As a student at Manatee Technical College, you agree that…

Veterans Educational Benefits
We are certified by the Florida State Approving Agency for Veterans
Educational Benefits. Veterans may apply for educational benefits
online at www.gibill.va.gov. Veterans are also encouraged to complete
a FAFSA to determine qualification for additional funds.







State and Local Scholarships
Florida’s Bright Futures Scholarships
Students who use Bright Futures to register, but do not complete their
entire registration period, will be required to pay back unearned awards
or they will lose their Bright Futures eligibility.



Florida Student Assistance Grant
This grant is open to Florida Residents with financial need, as
determined by the completion of the FAFSA, and who are enrolled in a
vocational program that is at least 450 clock hours. Students cannot be
in default on any student loans or have a bachelor’s degree. Proof of
Florida Residency is required.
Florida Prepaid College Fund
This program provides an opportunity for a student’s parents to pay in
advance for a student’s college education. Qualified students should
present a current prepaid college fund card. This card entitles students
to use these funds to pay for their tuition.


Manatee Technical College Scholarship
This scholarship typically assists with the costs of tuition and lab fees.
Students are required to complete a FAFSA. This is open to Florida
Residents with a need to attend a vocational program. Students cannot
be in default on any student loans or have a bachelor’s degree.
Scholarships
Local Scholarships are listed in each Spring online at:
http://www.bradenton.com/manatee-volunteers- scholarshipdirectory/index.html. Applications are usually available February
through July. Outside scholarships must be applied for by the deadline
set by the outside scholarship agency/provider.

I learn best when I complete my own work.
I am responsible for protecting my own work.
Asking for help when I do not understand how to complete
my work is a positive practice.
It is important to give credit to sources and their authors.
There are academic and disciplinary consequences for
cheating.
CHEATING includes all of the following, but is not limited
to:
o Copying work of others or claiming someone
else’s work to be mine.
o Allowing others, including family, friends, or
classmates to complete my work.
o Completing work for someone else.
o Using archived work from previous terms.
o Sharing answers, questions, or work, unless
specifically instructed to do so by my
classroom teacher.
o Participating in inappropriate testing behavior.
o Using electronic devices, the Internet, or social
media to achieve any of the above.
o Plagiarizing, whether it is done intentionally or
accidentally.
PLAGIARISM includes all of the following, but is not
limited to:
o Copying from sources without directly quoting and
properly citing those sources.
o Paraphrasing from sources without citing
those sources or taking ideas from sources
without citing those sources.

FREEDOM OF EXPRESSION
The free expression of student opinion is an important part of
education in a democratic republic. A student’s verbal and written
expression of private opinion on college premises is to be
encouraged as long as it does not disrupt the educational process or
interfere with the rights of others.

High School Diploma Eligibility Standard Diploma (Passed FCAT)
Standard Diploma (GED Exit Option) Adult Standard High School
Diploma
Adult Standard High School Diploma (Alternate Assessment) Standard
Diploma (FCAT Waiver)
State of Florida Diploma (GED only) Adult State of Florida Diploma
(GED)

Distribution of written material, oral expression, or any other
expressive activity (including the wearing of symbols, clothing,
hairstyle or other personal effects) may be restricted where a
disruption of the educational process is likely to result or does result
from such activity. Disruption includes:
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Inability to conduct classes or school activities, or
inability to move students to/from class or other














activities.
Breakdown of student order.
Widespread shouting or boisterous conduct.
Physical violence, fighting, or harassment of any kind
among students.
Intimidation, harassment, or other verbal conduct
(including swearing, disrespectful or insulting
speech to students, teachers, administrators, or
college personnel) creating a hostile educational
environment.
Defamation or untrue statements.
Statements that attack ethnic, religious, gender, or racial
groups, or that tend to provoke a physical response,
including gang symbols or apparel, insults, or other
fighting words that could reasonably be anticipated to
provoke a physical or otherwise disruptive response will
result in suspension.
Student participation in a boycott, sit-in, stand-in, walk-out
or similar activity.

district school, college or activity or interferes with the educational
opportunities of others.
Such conduct referencing or directed at an individual or group that
demeans the person/group based on race, ethnicity, Religion,
gender, sexual orientation, creed, age, disability or other extraneous
factors is prohibited and shall be grounds for disciplinary action.
Disciplinary action for students found or deemed guilty of bullying or
harassment will be dependent upon, but not limited to, the student’s
attitudes, intent, the effect on other students and/or staff, mitigating
circumstances, and the student’s disciplinary history. Consequences
and appropriate remedial action for students who engage in bullying
or harassment may range from positive behavioral interventions up
to and including suspension, reassignment to an alternative
program, and expulsion.
Racial harassment- name-calling, taunting, gestures,
intimidation, conduct, jokes, pictures and slurs is prohibited.
Such conduct referencing or directed to individuals or groups
that demeans them based on race or ethnicity is prohibited
and is grounds for disciplinary action, including suspension
and/or expulsion.

Speech encouraging disobedience of college
rules or health and safety standards (such as
apparel advertising alcohol, drugs, tobacco,
etc.).
Official college publications (such as our Program Guide
or any other publication) and student expression that
occurs under circumstances where it is sponsored or
endorsed by the college (such as speech at student
assemblies or dramatic productions) are not private
speech of students. Rather, they are public
communicative activities of the college, over which the
college retains control to the extent permitted by the
First Amendment and state statute. Such speech shall
be subject to regulation not only under the standards set
forth in the paragraph above, but also for any other
legitimate educational reasons as determined by the
college. Students who violate the standards for verbal
and written expression shall be subject to corrective
action or disciplinary action, up to and including
suspension or being withdrawn.

Sexual harassment and “sexting” - includes all unwanted, uninvited
and non-reciprocal sexual attention as well as the creation of an
intimidating, hostile, or offensive college or work environment. This
can include:





Sexually suggestive looks or gestures.
Sexual jokes, pictures or teasing.
Pressure for dates or sex.
Sexually demeaning comments in person or online or in
social media.

Deliberate touching, cornering, or pinching.

Attempts to kiss or fondle.

Threats, demands, or suggestions that
favors are granted in exchange for sex
or tolerance of sexual advances
If while under the jurisdiction of the School District you post, send or
forward to anyone else a nude or sexually revealing photo of a person
through the internet or text message, or if you show such photos to
other people, you will be suspended from the college and you may be
recommended to be withdrawn. You may also be subject to arrest for
violation of child pornography laws if the student in the photo is a
minor. If you are found to have sent any such images or messages to
other students or faculty of the college, regardless of time or location,
you still may be subject to college-based consequences under Florida
cyberbullying and harassment laws.

HARASSMENT
District career centers shall inform students and employees at
orientation and on their websites of the existence of the Florida
Department of Law Enforcement sexual predator and sexual
offender registry website and the toll-free telephone number that
gives access to sexual predator and sexual offender public
information pursuant to Florida law. The Florida Department of
Law Enforcement (FDLE) sexual predator and sexual offender
registry website may be accessed at:
http://offender.fdle.state.fl.us/offender/homepage.do. FDLE tollfree number: 1-888-357-7332 (for TTY Accessibility: 1-877-4147234
No one should be subjected to harassment or bullying at this school
for any reason. It is expected that all students will treat others in
ways that convey respect and consideration for individuals,
regardless of race, marital status, national origin, creed, religion,
gender, sexual orientation, age, or disability. Both bullying, and
harassment are prohibited at the college, during college-related
activities (whether on or off campus), and through the use of
computers or other electronic devices, which is known as
cyberbullying. Cyberbullying and harassment are also prohibited
through the use of off-campus internet posting, phone calls, or text
messaging, if such behavior disrupts the orderly environment of any

Disciplinary action for students guilty of sexual harassment will be
dependent upon, but not limited to, the student’s attitudes, intent,
the effect on other students and/or staff, mitigating circumstances,
and the student’s disciplinary history. Based on these factors,
discipline may be imposed, up to and including suspension or
withdrawal. Law enforcement may be contacted. Please refer to the
School District of Manatee County Student Code of Conduct for
further information.
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HAZING
Students shall not participate, or conspire for others to
participate, in harassing acts that may injure, degrade, disgrace,
or put others at risk in any way. Hazing may result in suspension
or expulsion.

STUDENT CLUBS / ACTIVITIES
HOSA-Future Health Professionals
HOSA-Future Health Professionals is a national career and
technical student organization endorsed by the
U.S. Department of Education and the Health Science Education
Division of the Association for Career and Technical Education
(ACTE). The mission of HOSA is to empower HOSA-Future
Health Professionals to become leaders in the global health
community through education, collaboration, and experience. Its
purpose is to develop leadership and technical HOSA skill
competencies through a program of motivation, awareness and
recognition, which is an integral part of the Health Science
Education instructional program. The MTC
postsecondary/collegiate chapter is open to any student enrolled
in a postsecondary health science program during the current
school year.
National Technical Honor Society
The National Technical Honor Society is an honor organization for
students who achieve outstanding success in vocational-technical
education. It is America’s foremost scholastic honor for excellence
in workforce education. Fewer than two percent of America’s
secondary and post-secondary students are nominated for
membership into this prestigious organization. Students are
nominated by their instructors and a ceremony is held bi- annually
to induct new members.
SkillsUSA
SkillsUSA is national career and technical student organization
that serves trade, industrial, and technical students and
instructors. SkillsUSA is dedicated to developing a well-rounded
education by enhancing leadership, citizenship, safety, and skill
training. Members compete on regional, state, and national levels
in their skill areas as well as leadership and occupationally
related contest areas. The instructors at Manatee Technical
College support and encourage participation in this student
organization.
National Adult Education Honor Society
The National Adult Education Honor Society is a national
organization providing “meaningful recognition to deserving adult
education students, to improve student employment
opportunities, to develop student ambassadors for local adult
education programs and to create adult education awareness
with school administrators and state legislators.” Students are
nominated by their instructors “based on dependable attendance,
a cooperative attitude, and work ethic.”
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ASSESSMENTS / GRADES / GRADUATION
•

GRADING SYSTEM
Adult and high school students receive grades quarterly and
are graded under the same standards used in the School
District of Manatee County.

•

A: 90-100; B: 80-89; C: 70-79; D: 60-69; F: 0-59
STUDENT FRAMEWORKS
All students will have access to the current Florida Department of
Education (FLDOE) curriculum frameworks and student
performance standards for their program. The content of the class
will be based on these frameworks. Grades and OCPs will be
submitted to the Student Records Office at the end of each OCP
and will be based on student performance of the frameworks. Other
training may be incorporated into the program as part of the
curriculum such as CPR, first aid, fork lift, OSHA, employability
skills, entrepreneurship, or parliamentary procedures.

CAMPUS POLICIES
Cell/Mobile Phones
All cell phones should be on vibrate and out of sight during
classroom time. Texting while in class is prohibited. Students may
use cell phones before and after school, while on break and during
lunch. Cell phones may be used in class if the instructor has given
permission to do so for a college related purpose. If an
EVACUATION is ever announced, cell phones are NOT to be used
as they could inadvertently trigger a remote-control explosive
device.

GRADUATION
Who is allowed to participate in a Graduation Ceremony?

DRILLS & EMERGENCIES

CTE Students/Career Prep: Any Manatee Technical College
(MTC) student who has completed all program and assessment
requirements one week prior to the set graduation date. Career
Prep students must have successfully completed all of their
program requirements and passed assessment or equivalent.

Regulations require that multiple fire drills be held periodically
during the school year. MTC will also have at least two tornado
drills each school year. In addition, the college also has other
emergency drills. Each exit in each campus building is clearly
indicated. During all drills, follow the instructor’s directions. To turn
in a false alarm is a criminal offense. In case of emergency
situations requiring evacuation, students should follow evacuation
routes. In other emergency situations, students should go to the
designated safety areas inside the buildings as directed or exit the
building if safe to do so.

GED Students: GED students must have attended an Adult
Education program at MTC at the time of passing the last test
section. If the GED graduate is still enrolled in ABE courses, the
student must complete the final post-test. The GED graduate must
have given MTC permission for online test score access through
the official “GED Manager.” All students must be cleared of
financial responsibilities.

DRESS CODE

What steps do I need to take to participate in the Graduation
Ceremony?
1. Complete all coursework and assessment requirements by 2
weeks prior to the set graduation date.
2. Maintain a current mailing address at MTC so that
information can be sent regarding deadlines and
participation information.
3. Order a cap and gown and register for graduation at MTC in April.
4. Make sure all deficiencies/fees have been paid by two weeks prior
to set graduation date.

You are expected to dress professionally for college and for the task
of learning with proper attention given to personal cleanliness,
grooming, and neatness. If your personal attire or grooming disrupts
educational activities and processes of the college, or is a potential
safety hazard, you will be required to make the necessary
alterations to such attire or grooming before entering the classroom
or you may be asked to leave.
If you fail to meet the minimum acceptable standards of cleanliness,
neatness, proper fit, safety and decency as determined by the
Director or designee and as specified in the District Code of Student
Conduct, you will be subject to appropriate disciplinary measures. As
per F.S. 1006.07(2)(d)(1), you are additionally prohibited from
wearing clothing that exposes underwear or body parts in an
indecent or vulgar manner or that disrupts the orderly learning
environment.

A graduation commencement is a formal, reserved and dignified
ceremony. All who participate are asked to follow some basic rules of
etiquette for such an occasion. Please share this letter with your
family and guests.
Graduate Dress Code

•
•
•
•
•

Tassels start on the right side of your cap.
Wear your cap flat on your head.
No Decorated Caps. If your cap is decorated, you must
purchase a new one.
The gown should fall midway between the knee and ankle.
Men: Wear dark trousers, a neatly-pressed, light

colored dress shirt with a dark tie, dark socks, and
dress shoes under the gown.
Women: Wear a dress, skirt, or dark dress slacks with a
light-colored blouse and dress shoes under the gown
(we suggest comfortable shoes in case you will be
climbing stairs).
NO shorts, jeans, athletic shoes or flip-flops.
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Apparel that violates this dress code will result in your removal from
the regular college environment until acceptable apparel may be
secured. Students who violate the district’s dress code policy will be
subject to the following consequences in addition to other appropriate
administrative action:

a. For a first offense, you shall be given a verbal

b.

c.

The following apparel or items are NOT allowed at school:
a. Sunglasses*

warning and the school director or designee shall
call your parent or guardian if you are under the
age of 18.
For a second offense, you are ineligible to participate in
any applicable extracurricular activity, such as SkillsUSA
or HOSA, or field trips for a period of time not to exceed 5
days and, if you are under the age of 18, the director or
designee shall meet with your parent or guardian.
For a third or subsequent offense, you shall receive an
in-school suspension pursuant to F.S. 1003.01(5) for a
period not to exceed 3 days. You are also ineligible to
participate in any extracurricular activity, such as
SkillsUSA or HOSA, for a period not to exceed 30 days,
and, if you are under the age of 18, the director or
designee shall call your parent or guardian and send the
parent or guardian a written letter regarding your inschool suspension and ineligibility to participate in
extracurricularactivities.

The school director or designee will be the final judge about
whether your clothing is appropriate for school or creates a
climate that is distracting to learning or is a potential safety
hazard. Director, faculty, and staff members will enforce the
dress code.

c.

d.

Dresses that cover the entire back, are not cut low in front,
and are reasonable and appropriate in length (defined as no
shorter than above the tips of the fingers, with arms and hands
extended straight down and not rising beyond this point when
seated).
Skirts that are a reasonable, appropriate length (defined as no
shorter than above the tips of the fingers, with arms and hands
extended straight down and not rising beyond this point when
seated), and fastened at the waist.
Tank tops or muscle shirts are allowed only with an over shirt
or an undershirt with sleeves. Blouses and tops must cover
the entire front and back (cannot be low-cut),and be long
enough to tuck inside the waistband. All undergarments must
be covered. No sheer (see-through) shirts are to be worn
unless tank tops with at least two-inch straps are worn
underneath. Net shirts must also have an undershirt or a
buttoned over shirt.

e.

Safe and appropriate footwear must be worn. Inappropriate
footwear includes, but is not limited to, roller skates, skate
shoes, and bedroom slippers.

f.

Warm-ups that fit properly and are in good condition.

g.

Form-fitting or excessively tight-fitting skirts, shorts, and pants
(to include leggings, jeggings, or clothing made from materials
such as spandex or lycra), must have an over garment, which
extends down to your fingertips as your hands are extended
to your side.

h.

Shirts. (Shirt tail length should not be longer than the tip of
your fingertips as your hands are extended at your side.)

i.

Tunics worn over slacks are permissible.

Hats, visors, bandanas or other head apparel*

c.

Visible pierced jewelry that has the potential to cause injury or
be considered a safety risk, or cause disruption to the learning
environment

d.

Gang-related tattoos or inappropriate tattoos, as determined
by the principal

e.

Cutoff pants, shorts, or skirts

f.

Clothing that exposes the midriff

g.

Spaghetti straps or strapless dresses or tops

h.

Unbuckled belts

i.

Ill-fitting sweat pants or warm-ups

j.

Suspenders hanging down – including overalls

k.

Clothing that advertises alcoholic beverages, tobacco, drugs
or has questionable language or art work

l.

Known gang-related symbols

m. Spandex-type dresses

The following clothing MAY be worn:
a. Pants and jeans, as well as shorts that are reasonable,
appropriate length (defined as no shorter than above the tips
of the fingers, with arms and hands extended straight down),
and fastened at the waist. Spandex-type trousers or shorts are
not appropriate.
b.

b.

n.

Beachwear

o.

Blankets, pajamas or other sleepwear

p.

Any clothing, accessories, jewelry, or hair styles that may
incorporate obscene or drug-related phrases or be considered
disruptive to the learning environment.

q.

Any clothing, accessories, or items that portray symbols or
images that may be considered disruptive to the learning
environment

r.

Clothing with frays, holes, cuts, or slits above the knee (using
the fingertip rule) that exposes skin

s.

Gym shorts or soccer shorts that are NOT proper length

t.

Glass containers of any kind

u.

Skateboards

v.

Hoverboards

w. Any clothing or jewelry that can be used as a weapon
x.

Aerosol sprays of any kind

* May be worn during outdoor classes (such as physical education,
construction, and agriculture), field trips, and during elementary recess.
Sunglasses must be put away and kept out of sight during the rest of
the school day. Does not include headdress worn for religious purposes
or other headgear necessary for safety or medical purposes.

ID BADGES
All students must wear their MTC identification badge. It must be
visible at all times while on campus. IDs are part of the
administrative fee during initial enrollment. It is to be worn below
the shoulder and above the waist. If lost or misplaced, a new ID
must be purchased in the Book Store for $10.
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UNIFORMS
MTC has a program-specific uniform policy. The counselor will
be able to provide information regarding color, styles, and
price. All students are required to wear their program’s uniform
shirts (and pants, and specific shoes, if required).

c. Transmitting any material in violation of federal, state, local

law, School Board policy, regulation, or the District Code of
Student Conduct. This includes but is not limited to:
copyrighted material; threatening, obscene or
pornographic material; test questions or answers; student
work products; trade secrets; and computer viruses or
malware.
d. Using technology for commercial activities unless explicitly
permitted by the School Board.

PARKING PERMITS
All student-driven vehicles must have a parking tag that can
be purchased from the Bookstore in the Administration
Building on Main campus. Students must have a valid driver’s
license to be issued a parking permit. The cost is part of the
administrative fee; the tag must always be displayed in the
vehicle. No skateboards or hoverboards are allowed on
campus.

e. Modifying the original SDMC pre-set software image

SEVERE WEATHER
Manatee Technical College will follow the severe weather
closings of the School District of Manatee County. Watch the
news on the TV or online or listen to local weather reports for
announcements of school closings.

f.

including, but not limited to: loading software applications not
authorized by SDMC; changing the computer name;
changing or removing operating system extensions; altering
security/filtering software; altering the pre-loaded operating
system or application; or taking apart the computer for
access to internal parts.
Downloading music, games, or videos at any time on a district
computer.

g. Using cellular phones or other wireless communication

devices during unauthorized times of the school day. Cellular
phones, tablets, and other electronic devices may only be
used on campus before or after school, unless your school
has different policy restrictions, or you have permission from
an administrator or designee.
h. Using email, instant messaging, texting, web pages or
other technology operations to threaten, disrupt, or interfere
with the safety and welfare of the school community,
including engaging in cyber-bullying, harassment, or
“sexting.”
i. Gaining or attempting to gain unauthorized access to SDMC
networks, computer servers, or data files.

TOBACCO-FREE POLICY
Use of ALL tobacco products is prohibited on all School District of
Manatee County owned or leased property,
including, but not limited to, all interior and exterior parts of
any campus, ancillary facilities, work sites and facilities,
parking lots and vehicles, as well as at any event sponsored
by MTC or the School District of Manatee County.
Any non-employee who has been given notice of this policy by a
college official and fails to comply will be asked to leave the
premises. Any person who is asked to leave the premises and
refuses or who leaves but returns without permission shall be
deemed a trespasser and shall be subject to arrest.

j.

Gaining or attempting to gain unauthorized access to nonSDMC networks, computer servers, or data files utilizing
SDMC equipment.
k. Using profanity, obscenity, or other language which may be
offensive to another person, or reposting personal
communications without the author’s prior consent, when
using computer network access.
l. Downloading or printing any material that is deemed
inappropriate by the School District.

Tobacco products include, but are not limited to, real or electronic
cigarettes, any vaping products, cigars, pipes or blunts; rolling/loose
tobacco; smokeless tobacco such as chewing tobacco, dip, snuff,
snus, or any other substance containing tobacco, nicotine or product
simulating the use of effects of tobacco.

m. Attempting to log on to the SDMC network or other districtaffiliated systems using another’s identity or password.

MEDIA/TECHNOLOGY

n. Sharing of logins and passwords to the SDMC network.
o. Bypassing or attempting to bypass SDMC filtering software.
p. Unauthorized disclosure use and dissemination of personal

TECHNOLOGY AND INTERNET SAFETY POLICY
Technology is an integral part of your educational experience and
must be used in a way that is consistent with the goals of the School
District of Manatee County (SDMC). Technology includes, but is not
limited to, computers, , other electronic devices, software, email, the
Internet, and other network resources. Your use of technology is a
privilege and you are responsible for using it appropriately. This
includes use of district technology while off school property. The
following are improper uses of technology:
a. Photographing, recording, or using images of any person
without their knowledge or consent.

information regarding students, unauthorized online access
by students, including hacking and other unlawful activities
and access by students to inappropriate matter on the
Internet is prohibited.
NOTE: There is no right or expectancy of privacy on District
provided or owned technology. College officials may

b. Accessing pornographic or obscene images, language or
materials, including screen savers.
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review any information or files on such technology at any time.

their child’s education records without prior written consent, they
must notify the District in writing by September 15 of each year or
within 30 days of receiving this annual notice. The School District
has designated the following information as directory information:

TALENT/PARTICIPANT RELEASE
The Family Educational Rights and Privacy Act (FERPA) (20
U.S.C. § 1232g; 34 CFR Part 99) is a Federal law that protects
the privacy of student education records. The law applies to all
schools that receive funds under an applicable program of the
U.S. Department of Education. FERPA requires that the School
District of Manatee County, with certain exceptions, obtain written
parental consent prior to the disclosure of personally identifiable
information from a child’s education records. However, the School
District may disclose appropriately designated “directory
information” without written consent, unless the parent has
advised the District to the contrary in accordance with District
procedures. The primary purpose of directory information is to
allow the School District to include this type of information from
education records in certain
publications. Examples include but are not limited to: ·
Advertisements · Press Releases · Honor Roll or other lists; ·
Graduation programs; and · SkillsUSA, HOSA, Honor Societies,
activity sheets. Directory information, which is information
generally not considered harmful or an invasion of privacy if
released, can also be disclosed to outside organizations without a
parent’s prior written consent. Outside organizations include, but
are not limited to, companies that manufacture class rings or
publish yearbooks and law enforcement agencies. If parents do
not want the School District to disclose directory information from










Student’s name.
Electronic mail address.
Photograph, video, film or other likeness.
Date and place of birth.
Major field of study.
Dates of attendance.
Grade level.
Participation in officially recognized activities and sports.

 Weight and height of athletic team members.
 Degrees, honors, and awards received.
 The most recent school attended.
NOTE: Objecting to the release of directory information may result
in your name, photograph, video/audio and other directory
information being excluded from publications and press releases.
Both parents have a right to see the school records of their child
unless there is a certified copy of a court order on file at the school
that specifically denies the right to access school records. Copies of
school records are available for minimal copying charge. If you
have any questions about these rights, please contact your school
office.
If you are over the age of 18 and object, you must object in writing to
your instructor who will inform College Administration.

DISCIPLINE

Disciplinary infractions and the responses to them are divided into four
levels. Each level represents progressively more serious infractions
beginning with Level 1, petty acts of misconduct; culminating in Level 4
offenses, the most serious threats to safety. Corrective responses to
infractions become progressively more severe as one moves upward in
the levels of misconduct. It is the administrator's or their designee’s
responsibility to determine the level of the offense that has been
committed and the appropriate response.

STUDENT DISCIPLINE

For a detailed description of Student Discipline, you can locate the
School District of Manatee County Code of Student Conduct on the
District website at www.manateeschools.net. Click on “Parents and
Students” then “Student Code of Conduct”.

FAILURE TO REVIEW THE STUDENT CODE OF CONDUCT WILL
NOT RELIEVE A STUDENT (OR THE PARENT/ GUARDIAN) OF
THE RESPONSIBILITY FOR COMPLIANCE WITH THE CODE OR
ACCOUNTABILITY FOR LOSS OR DAMAGE TO SCHOOL
DISTRICT OF MANATEE COUNTY PROPERTY. BY ATTENDING
MTC, YOU AGREE TO ABIDE BY THIS HANDBOOK.

In certain circumstances, a combination of corrective measures may be
appropriate. It is important to understand that certain programs
might have different and more severe corrective measures based
upon program guidelines. These guidelines will be explained to
students when enrolled in the programs.
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LEVEL 1 - Disciplinary Infractions and Administrative
Actions
Infractions

• Cell Phones and Wireless
Communication or Electronic
Devices that are Visible, Activated, or
Inappropriately
Used During Regular Hours
• Disrespect for Others
• Disruptive Conduct (minor)
• Dress Code Violation
• Failure to properly display student ID (1st
Offense)
• Horseplay
• Inappropriate Behavior
• Inappropriate Gestures, Language or
Materials
• Medication Policy Violation (Over the
Counter or
legitimate prescription) – possession
or use only
• Profanity, cursing
• Public Display of Affection
• Tardy to Class
• Violation of Attendance Procedures

Administrative Actions

LEVEL 2 - Disciplinary Infractions and Administrative
Actions
Infractions
• Aggression, Non-Physical
• Blackmail
• Bullying - 1st Offense
• Cheating or Plagiarism
• Contraband - 1st Offense
• Defiance
• Disrespect for Others (repeated)
• Disrespect to Staff or Authority
• Disruptive Conduct (repeated)
• Endangerment
• Extortion
• Failure to properly display student ID (Repeated)
• False or Misleading Information
• Fireworks (LE-Optional)
• Harassment - 1st Offense
• Intentional Damage of Personal/School
• Property (under $1,000) (LE-Optional)
• Leaving Campus without Authorization (HS)
• Medication Policy Violation – repeated
possession,
misuse or providing
• Out of Area
• Possession of E-Cigarette
• Repeated Misconduct of a Level 1 or 2
• Infraction
• Theft (Less than $300) (LE-Optional)
• Tobacco (Possession/Use if under the age 18)
(S) (LE-Optional)
• Tobacco (Possession/Use if 18 years of
• age or older)
• Unauthorized computer access
• Unauthorized Use of Other Person’s
• Name, Signature, or Identifying Number

• Counseling and direction
• Verbal reprimand
• Return of property, payment for same
or restitution for
damages
• Performance Improvement Plan
• Work Detail

Administrative Actions
•
•
•
•
•
•

•

Performance Improvement
Plan
Confiscation of
unauthorized materials
Suspension from the
college**
Return of property,
payment for same, or
restitution for damages
Temporary or permanent
removal from
extracurricular/cocurricular program or
activity
Work Detail

** FS 1006.09(1)(b) Written notification, within 24 hours, by U.S. Mail
(LE) Notify Law Enforcement
(S) SESIR Report to DOE
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LEVEL 3 - Disciplinary Infractions and Administrative
Actions
Infractions

• Aggression, Physical
• Alcohol Possession or Use (S) (LE- Optional)
• Bullying – Repeated (S) (LE- Optional)
• Computer Fraud (Accessing or Breaking into
files that are unauthorized) (LEOptional)
• Contraband (2nd possession or sale of)
• Criminal Street Gang Activity (LE)
• Dating Violence
• Display or Use of any Chemical Self-Defense
Spray (LE- Optional)
• Disorderly Conduct (Disruption) (S)
(LE Optional).
• Disrespect to Staff (Repeated)
• Drugs – Poss./use 1st Offense;
Prescription Drugs; Illegal Drugs
(S) (LE- Optional)
• Fighting - No Injury, No Weapon and no
• restraint necessary
• Harassment (repeated) (S) (LE)
• Inhalant/Inhaling/Huffing (LE- Optional)
• Posting images or video of others violating school
rules to the Internet
• Other Serious Misconduct
• Repeated Misconduct of a Level 2 or 3
• Infraction ( LE-Optional ) (≠)
• Sale of Contraband (LE-Optional)
• Sexting (LE-Optional) (DCF-Optional)
• Sexual Harassment (S) (LE) (DCF)
• Sexual Offenses (Lewd Behavior or Indecent
Exposure) (S) (LE) (DCF)
• Theft (over $300) (S) (LE)
• Threats, Intimidation (S) (LE- Optional)
• Trespassing (S) (LE)
• Vandalism under $1000 (LE-Optional)

Administrative Actions

•
•
•

•

•
•

Performance
Improvement Plan
Suspension from
school **
Temporary or
permanent removal
from
extracurricular/cocurricular program or
activity
Return of property,
payment for same,
or restitution
for damages
Confiscation of
unauthorized
materials
Work Detail

** FS 1006.09 Written notification, within 24 hours, by U.S. Mail
(LE) Notify Law Enforcement
(S) SESIR Report to DOE
(≠) Report to Law Enforcement and/or SESIR if original

LEVEL 4 - Disciplinary Infractions and Administrative
Infractions

Administrative Actions

• Alcohol – Repeated or Distribution (S) (LE)
• Arson (S) (LE)
• Battery (S) (LE)
• Bomb and Explosion Threats or Firearm
Threats
(S) (LE)
• Burglary (S) (LE)
• Criminal Street Gang Activity (repeated)
(LE)
• Cyber Attack (Introducing Programs or
• Tools into Network Server) (LE)
• Drugs- Repeated; Prescription Drugs;
Illegal Drugs,
distribution (S) (LE)
• False Accusation – Teacher or School
Board
Employee (LE-Optional)
• False Fire Alarm (S) (LE- Optional)
• Fighting – Injury or Weapon and requires
physical
restraint (S) (LE-Optional)
• Firearms (S) (LE)
• Force or Violence against School
Employees or
Volunteers (S) (LE)
• Hazing (S) (LE-Optional)
• Inciting, Leading or Participating in a Major
Student
Disruption (S) (LE)
• Other More Serious Misconduct (S) (LE)
• Repeated Misconduct of a Level 3
Infraction
(LE- Optional) (≠)
• Sexual Battery (S) (LE) (DCF)
• Sexual Offenses (Sexual Contact, Lewd
• Behavior of a More Serious Nature) (S)
(LE) (DCF)
• Victimization/Extortion or
Threats/Intimidation of
More Serious Nature (S) (LE)
• Vandalism over $1000 (S) (LE)
• Weapons – Possession or Use of (S) (LE)
• Weapon-like contraband possession
(LE-Optional)

• Suspension from school **
• Extended suspension *
• Recommendation for
Expulsion/Withdrawal

Actions
** FS 1006.09(1)(b) Written notification, within 24 hours, by U.S. Mail
(LE) Notify Law Enforcement, (S) SESIR Report to DOE
(≠) Report to Law Enforcement and/or SESIR if original infraction is
reportable
(DCF) Notify Department of Children & Families
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MAIN CAMPUS CAREER PREPARATION PROGRAMS
Accounting Operations*
Program Content:

Length of Program:

This program offers a sequence of courses for careers in hightech accounting. The content includes double-entry accounting
principles, methods of recording business transactions,
preparation and analysis of various documents and financial
statements, payroll records and tax forms, accounting control
systems, account and transaction analysis, inventory methods, the
aging process, depreciation, and the application of accounting
principles to various entities. In addition to the accounting
curriculum, Microsoft Office 365 (Word, Excel, PowerPoint and
Outlook), and QuickBooks are taught.
900 hours - approximately 8 months full time to complete

Class Hours:

Full Time: 8:00 a.m. - 3:00 p.m., Monday - Friday

Admission Dates:

Fall Term: August, Deadline: June, or when classes fill
Spring Term: January, Deadline: December, or when
classes fill. Students are accepted on a first-come,
first-served basis.
Please call 941-751-7900 ext. 1000 or 1029 to be added to the
evening list. Once there are enough students to start the program,
you will be contacted.
Complete all coursework and the Basic Skills Assessment
requirements by two weeks prior to the set graduation date.

Evening Class:
Graduation Requirements:

Industry Certifications:

College Credit:

Employment Potential:

For more info:
Career Counselor:

QuickBooks Certified User, Microsoft Office
Specialist (MOS) (Word, Excel, PowerPoint and
either Access or Outlook).
Microsoft Office Master (optional)
Up to 15 college credits towards AS in Business Administration
or Ac- counting at SCF or credits towards AAS/AS degree in
Office Administration at other FL public colleges OR 3 credits
towards AAS/AS degree in Accounting Technology at FL
public colleges.
Graduates of the Accounting Operations program are qualified
to work as Accounting Clerks, Accounting Associates, and
Accounting Assistants. Starting salary ranges are approximately
$14.00 - $16.00 per hour.
Please attend our information sessions.
For dates, go to https://manateetech.edu/events/

How to Apply:

Terri Parrish, 941-751-7900 ext.
1033. parrishm@manateeschools.net
Go to www.ManateeTech.edu , click Apply Now.

Financial Aid:

Please visit our website at https://manateetech.edu/financial-aid

*ELIGIBLE FOR HIGH SCHOOL DUAL ENROLLMENT. SEE HIGH SCHOOL CAREER DUAL
ENROLLMENT ADMISSIONS PACKET.
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Administrative Office Specialist*
Program Content:

This program is designed to prepare students for employment in the business and
information technology industry. It teaches students the skills needed in high-tech
offices: Office 365 (Word, Excel, PowerPoint, Access, Outlook and Publisher),
QuickBooks, accounting, keyboarding, business communications, letter writing,
etc., and prepares students for Microsoft Office Specialist (MOS) Certifications
and QuickBooks Pro Certification.

Length of Program:

1050 hours - approximately 11 months full time to complete

Class Hours:

Full Time: 8:00 a.m.–3:00 p.m. Monday - Friday

Admission Dates:

Fall Term: August, Deadline: June, or when classes fill
Spring Term: January, Deadline: December, or when
classes fill. Students are accepted on a first-come, firstserved basis.
Please call 941-751-7900 ext. 1000 or 1029 to be added to the evening list.
Once there are enough students to start the program, you will be contacted.

Evening Class:

Graduation Requirements:

Complete all coursework and the Basic Skills Assessment requirements by two
weeks prior to the set graduation date.

Industry Certifications:

Microsoft Office Specialist (MOS) (Word, Excel, PowerPoint and
either Access or Outlook), QuickBooks Certified User (optional),
Microsoft Office Specialist Master (optional)

College Credit:

Up to 12 college credits toward an AS in Business Administration at SCF or 3
credits toward AAS/AS degree in Office Administration at other FL public
colleges.

Employment Potential:

Graduates of the program are qualified to work as Information Technology
Assistants, Front Office Specialists, Assistant Digital Production Designers,
General Office Clerks, Executive Secretaries, Administrative Assistants or
Computer Operators. Starting salary ranges are approximately $14.00-$16.00 per
hour.

For more info:

Please attend our information sessions.
For dates, go to https://manateetech.edu/events/

Career Counselor:

Terri Parrish, 941-751-7900 ext. 1033. parrishm@manateeschools.net

How to Apply:

Go to www.ManateeTech.edu , click Apply Now.

Financial Aid:

Please visit our website at https://manateetech.edu/financial-aid

*ELIGIBLE FOR HIGH SCHOOL DUAL ENROLLMENT. SEE HIGH SCHOOL CAREER DUAL
ENROLLMENT ADMISSIONS PACKET.
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Advanced Esthetics – Day & Evening
Program Content:

This Advanced Esthetics program is a continuation of the Facials and Skin
Care Specialist program. A student completing the Advanced Esthetics program
is prepared for employment as a licensed Facials/Skin Care Specialist in the spa
industry, medical offices (including dermatological and plastic surgeons), and
the new medi-spa industry. The program is designed for registered Facials/Skin
Care Specialists who wish to add training to update their skills and become
current with the new trends in the field of esthetics. Theory classes,
practical/laboratory activities and hands-on classes are an integral part of this
program. These activities include instruction in the use of safety procedures,
tools, equipment, materials, and processes related to these occupations.
Instruction and learning activities are provided in a laboratory setting using
hands-on experiences with chemicals, implements, and
equipment appropriate to the program’s content and in accordance with safety
and sanitation practices in the trade. Demonstrations from outside personnel and
field trips to doctors’ offices are all included.

Length of Program:

600 hours - approximately 5 months full time to complete

Class Hours:

Full time: 8:00 a.m. – 3:00 p.m. Monday - Friday

Admission Dates:

Fall Term: January, Deadline: December, or when classes fill

Evening Classes:

Please call 941-751-7900 ext. 1029 or 1000 to be added on the evening list.
Once there are enough students to start the program, you will be contacted.

Graduation Requirements:

Complete all coursework and the Basic Skills Assessment Requirements by two
weeks prior to the set graduation date.

Certificate:

Certificate for Advanced Esthetics

College Credit:

N/A

Employment Potential:

Starting $25,000 - $80,000

For more info:

Please attend our information sessions.
For dates, go to https://manateetech.edu/events/

Career Counselor:

Terri Parrish, 941-751-7900 ext. 1033. parrishm@manateeschools.net

How to Apply:

Go to www.ManateeTech.edu , click Apply Now

Financial Aid:

Please visit our website at https://manateetech.edu/fiancial-aid
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Advanced Manufacturing and Production Technology*
Program Content:

This program provides students with a broad foundation and skills in the
manufacturing industry with the application of automation technology and
quality control in manufacturing, engineering and robotics. Students will
demonstrate the understanding of mechanisms, engineering design, thermal
technology, reading and interpreting blueprints and schematics, AC/DC
electrical, fluid power, technological products and systems. Students will
design computer-aided drawings to demonstrate proficiency in computer
control and robotics. The use of industrial and processes will include basic
machine tools, CNC machines and welding technology.

Length of Program:

600 hours - approximately 6 months fulltime to complete

Class Hours:

Full Time: 8:00 a.m. - 3:00: p.m., Monday - Friday

Admission Dates:

Fall Term: August, Deadline: June, or when classes fill
Spring Term: January, Deadline: December, or when
classes fill. Students are accepted on a first-come, firstserved basis.
Please call 941-751-7900 ext. 1000 or 1029 to be added to the evening list.
Once there are enough students to start the program, you will be contacted.

Evening Class:

Graduation Requirements:

Complete all coursework and the Basic Skills Assessment requirements by
two weeks prior to the set graduation date.

Industry Certifications:

SolidWorks

College Credit:

N/A

Employment
Potential:

Graduates of the program are employed in a variety of careers in the field of
manufacturing and production. Cooperative education is also
offered to students who have completed 70% with their coursework. This
allows students to go to work while finishing their class requirements.

For more info:

Please attend our information sessions.
For dates, go to https://manateetech.edu/events/

Career Counselor:

Roderick Mitchell, 941-751-7900 ext. 1032. mitchelr@manateeschools.net

How to Apply:

Go to www.ManateeTech.edu, click Apply Now

Financial Aid:

Please visit our website at https://manateetech.edu/financial-aid

*ELIGIBLE FOR HIGH SCHOOL DUAL ENROLLMENT. SEE HIGH SCHOOL CAREER DUAL
ENROLLMENT ADMISSIONS PACKET.
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Automotive Collision Technology Technician*

*ELIGIBLE FOR HIGH SCHOOL DUAL ENROLLMENT. SEE HIGH SCHOOL CAREER DUAL
ENROLLMENT ADMISSIONS PACKET.
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Automotive Service Technology*
Program Content:

The purpose of the Automotive Collision Technology Technician program is to prepare students for
employment in the automotive repair and refinishing industry. The course content includes basic
trade skills in refinishing, sheet metal repair frame and unibody squaring and aligning, use of fillers,
paint systems and under- coats, related welding skills in related mechanical skills, trim-hardware
maintenance, glass servicing, and other miscellaneous repairs, as well as cost estimation and
customer service.

Length of Program: 1800 hours - approximately 14 months full time to complete
Class Hours:

Full Time: 8:00 a.m. – 3:00 p.m. Monday - Friday

Admission Dates:

Fall Term: August, Deadline: June, or when classes fill
Spring Term: January, Deadline: December, or when classes fill. Students are
accepted on a first-come, first-served basis.

Evening Class:

Please call 941-751-7900 ext. 1000 or 1029 to be added on the evening list. Once there are enough
students to start the program, you will be contacted.

Graduation
Requirements:

Complete all coursework and the Basic Skills Assessment requirements.by two weeks prior to the set
graduation date.

Industry
Certifications:

Automotive Service Excellence (ASE) Collision Repair & Refinish: B2 - Painting
and Refinishing
B3 - Non-Structural Analysis and Damage Repair
B4 - Structural Analysis and Damage Repair B5 Mechanic and Electrical Components B6 – Damage
Analysis & Estimating
I-CAR Refinish Technician: Pro Level 1
I-CAR Non-Structural Technician: Pro Level 1

Employment
Potential:

Graduates of the program are employed in dealerships and auto collision repair businesses and are
trained to work in all phases of the vehicle repair business. Em- ployers require a FL driver license
and frequently require an acceptable criminal background check with no felonies. Starting salary
ranges are approximately $10
– $14 per hour and, with experience, $14 - $35 per hour. Cooperative education is also offered to
students who have completed 70% of their coursework. This allows students to go to work while
finishing their class requirements.

For more info:

Please attend our information sessions.
For dates, go to https://manateetech.edu/events/

Career Counselor

Xela Brutus, 941-751-7900 ext. 1034. brutusx@manateeschools.net

Financial Aid:

Please visit our website at https://manateetech.edu/fiancial-aid

How to Apply:

Go to www.ManateeTech.edu , click Apply Now

Tuition & Fees:

See reverse side.

*ELIGIBLE FOR HIGH SCHOOL DUAL ENROLLMENT. SEE HIGH SCHOOL CAREER DUAL
ENROLLMENT ADMISSIONS PACKET.
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Automotive Service Technology 1 – Evening
Program Content:

The purpose of the Automotive Service Technician program is to
prepare students for employment or advanced training in the automotive
industry. Class and laboratory activities include instruction in applied theory,
the use of tools, equipment, materials, and processes found in the industry.
Diagnostic troubleshooting is emphasized in all areas of instruction. This is
program is accredited by the ASE Education Foundation, Inc.

Length of Program:

1050 hours - approximately 18 months part time to complete

Class Hours:

Monday - Thursday, 6:00 p.m. - 10:00 p.m.
+ 2 Saturday’s a month, 7:45 a.m. - 4:15 p.m.

Admission Dates:

Fall Term: August, Deadline: June, or when classes fill
Spring Term: January, Deadline: December or when
classes fill. Students are accepted on a first-come, first
served basis.
Complete all coursework and the Basic Skills Assessment requirements by two
weeks prior to the set graduation date.

Graduation Requirements:
Industry
Certifications:

Automotive Service Excellence (ASE) Automotive & Light
Truck Certification G1 – Maintenance & Light RepairA5 – Brakes
A1 – Engine RepairA6 – Electrical/Electronic Systems
A4 – Suspension and SteeringC1 – Service Consultant

College Credit:

Articulates up to 12 college credits towards an AS degree in
Automotive Service Management Technology.

Employment Potential:

Graduates of the program are employed in dealerships, automotive
repair shops, and specialty repair businesses. Starting salary ranges are
approximately $13 to $15 per hour and up to $50 per hour with experience.
Cooperative education is also offered to students who have completed 70%
of their coursework.

For more info:

Please attend our information sessions.
For dates, go to https://manateetech.edu/events/

Career Counselor:

Roderick Mitchell, 941-751-7900 ext. 1032, mitchelr@manateeschools.net

How to Apply:

Go to www.ManateeTech.edu , click Apply Now.

Financial Aid:

Please visit our website at https://manateetech.edu/fiancial-aid
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Baking & Pastry Arts*
Program Content:

Length of Program:

The Baking and Pastry Arts Program covers basic and
advanced prepara- tion of a wide variety of baked goods and dessert items.
Topics include breads, breakfast pastries, cookies, chocolate applications,
cake decorating, and more. Students will learn leadership and employability
skills as they work in a retail bakery setting. Upon completion of the
program, graduates are qualified to work as pastry cooks and bakers under
the supervision of a pastry chef or head baker.
600 hours - approximately 6 months full-time to complete

Class Hours:

Full-Time: 8:00 a.m. 3:00 pm Monday - Friday

Admission Dates:

Fall Term: August, Deadline: June, or when classes fill
Spring Term: January, Deadline: December, or when classes fill
Students are accepted on a first-come, first-served basis.

Evening Class:

Please call 941-751-7900 ext. 1000 or 1029 to be added on the evening list.
Once there are enough students to start the program, you will be contacted.

Graduation Requirements:

Complete all coursework and the Basic Skills Assessment requirements by
two weeks prior to the set graduation date.

Industry Certifications:

Will Receive Certified Food Handler (SafeStaff)
Eligible for Certified Food Protection Manager (ServSafe)

College Credit:

Up to 3 credits towards AAS/AS degree in Culinary Management or Restaurant Management at FL public colleges

Employment Potential:

For more info:

Graduates of the program are employed as pastry cooks, bakers and
bakery
supervisors under the supervision of a pastry chef or head baker. Starting
salary ranges are approximately $10 - $12 per hour and
$12 - $15 per hour with experience.
Please attend our information sessions.
For dates, go to https://manateetech.edu/events/

Career Counselor:

Xela Brutus, 941-751-7900 ext. 1034. brutusx@manateeschools.net

How to Apply:

Go to www.ManateeTech.edu , click Apply Now

Financial Aid:

Please visit our website at https://manateetech.edu/financial-aid

*ELIGIBLE FOR HIGH SCHOOL DUAL ENROLLMENT. SEE HIGH SCHOOL CAREER DUAL ENROLLMENT
ADMISSIONS PACKET.
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Barbering

Program Content:

The Barbering program prepares students for employment as licensed barbers.
Instruction includes theory and practical experience with guest artists and an
active clinic. Course content includes safety, salon management, anatomy,
bacteriology, hair relaxers, shaping and styling, hair and skin disorders, scalp and
hair treatments, permanent waves, hair coloring and lightening, sanitation and
decontamination. The course also covers State Board Requirements and
Florida law.

Length of Program:

1200 hours - approximately 10 months full time to complete

Class Hours:

Full-time: 8:00 a.m. -3:00 p.m., Monday - Friday

Admission Dates:

Fall Term: August, Deadline: June, or when classes fill
Spring Term: January, Deadline: December, or when
classes fill. Students are accepted on a first-come, first
served- basis.
Barbering. See evening handout for more details.

Evening Classes:
Graduation Requirements:

Complete all the coursework and the Basic Skills requirements by two weeks prior
to the set graduation date.

License:

Program graduates may obtain a Barbering license

College Credit:

N/A

Employment
Potential:

Salary ranges are approximately $20,000 to $60,000 per year with experience.

For more info:

Please attend our information sessions.
For dates, go to https://manateetech.edu/events/

Career Counselor:

Terri Parrish, 941-751-7900 ext. 1033. parrishm@manateeschools.net

How to Apply:

Go to www.ManateeTech.edu , click Apply Now

Financial Aid:

Please visit our website at https://manateetech.edu/fiancial-aid
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Barbering – Evening
Program Content: The Barbering program prepares students for employment as licensed barbers. Instruction includes theory and practical
experience with guest artists and an active clinic. Course content includes safety, salon management, anatomy, bacteriology, hair relaxers,
shaping and styling, hair and skin disorders, scalp and hair treatments, permanent waves, hair coloring and lightening, sanitation and
decontamination. The course also covers State Board Requirements and Florida law.
Length of Program: 1200 hours - approximately 16 months part time to complete
Class Hours: Monday. Tuesday, Wednesday, Thursday, 6:00 p.m. - 10:00 p.m.
+ 2 Saturdays a month, 7:45 a.m. - 4:15 p.m.
Admission Dates: Fall Term: August, Deadline: June, or when classes fill Spring Term: January,
Deadline: December, or when classes fill. Students are accepted on a first-come, first served basis.
Graduation Requirements: Complete all coursework and the Basic Skills Assessment requirements by two weeks prior to the set graduation.
Program graduates may obtain a Barbering license

License:
College Credit:

N/A

Employment Potential: Salary ranges are approximately $20,000 to $60,000 per year with experience.
For more info: Please attend our information sessions.
For dates, go to https://manateetech.edu/events/
Career Counselor:

Roderick Mitchell, 941-751-7900 ext. 1032. mitchelr@manateeschools.net

How to Apply:

Go to www.ManateeTech.edu , click Apply Now.

Financial Aid:

Please visit our website at https://manateetech.edu/financial-aid
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Brick and Block Masonry Apprenticeship

33

Building Trades and Construction Design Technology*

*ELIGIBLE FOR HIGH SCHOOL DUAL ENROLLMENT. SEE HIGH SCHOOL CAREER DUAL
ENROLLMENT ADMISSIONS PACKET.
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Carpentry*
Program Content:

Length of Program:

Students are prepared for employment in the construction industry as form,
frame, and trim carpenters, as well as in the aluminum, roofing, drywall and
maintenance industries. Students learn the use of hand and power tools,
selection and use of materials, estimating, blueprint reading,
and interpretation of building codes. shop and tool safety, floor & wall
framing, handling and storage of materials, roof systems, stair preparation,
blueprint reading, exterior and interior finishes, site preparation and
layout, cabinetmaking, window installation and applied math. Training in
construction OSHA, fork truck and first aid are part of this program and
students in other building trade areas (Plumbing, Electricity, and Air
Conditioning) often work on joint projects with carpentry students.
1200 hours - approximately 11 months full time to complete

Class Hours:

Full-Time 8:00 a.m.-3:00 p.m., Monday - Friday

Admission Dates:

Fall Term: August, Deadline: June, or when classes fill
Spring Term: January, Deadline: December, or when
classes fill. Students are accepted on a first-come,
first- served basis.
Please call 941-751-7900 ext. 1000 or 1029 to be added to the evening list.
Once there are enough students to start the program, you will be contacted.

Evening Class:
Graduation
Requirements:
Industry Certifications:

Complete all coursework and the Basic Skills Assessment requirements by two
weeks prior to the set graduation set.
NCCER Carpentry - Level 1 - 4

College Credit:

Up to 3 credits toward AAS/AS degree in Carpentry Management at FL
public colleges.

Employment Potential:

Starting salary ranges are approximately $10 to $12 per hour and
with experience $12 to $17 per hour. Cooperative education when
students who have completed 70% of their coursework.

For more info:

Please attend our information sessions.
For dates, go to https://manateetech.edu/events/

Career Counselor:

Xela Brutus, 941-751-7900 ext. 1034. brutusx@manateeschools.net

How to Apply:

Go to www.ManateeTech.edu , click Apply Now.

Financial Aid:

Please visit our website at https://manateetech.edu/financial-aid

*ELIGIBLE FOR HIGH SCHOOL DUAL ENROLLMENT. SEE HIGH SCHOOL CAREER DUAL
ENROLLMENT ADMISSIONS PACKET.
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Childcare Center Operations

36

CNC Production Specialist
Program Content:

The purpose of the CNC Production is to prepare the students for employment by teaching
them the skills necessary for successfully operating and programming a variety of Computer
Numerical Controlled (CNC) milling and turning centers. This includes, but is not limited to
safety standards, underlying principles, of technology, labor issues, maintaining quality,
keeping detailed job records, maintain equipment, and tracking sup- plies according to
protocol.

Length of Program:

600 hours - approximately 6 months full-time to complete

Class Hours:

Admission Dates:

Full-Time: 8:00 a.m. - 3:00 p.m., Monday - Friday

Fall Term: August, Deadline: June, or when classes fill
Spring Term: January, Deadline: December or when classes fill Students are
accepted on a first-come, first served basis.

Graduation
Requirement:

Complete all coursework and Basic Skills Assessment requirements by two weeks prior to the
set graduation date.

Industry
Certifications:

National Institute for Metalworking Skills (NIMS) Level 1

Employment
Potential:

Graduates are employed in the machine trades in a manufacturing
environment. Starting salary ranges are approximately $12.00 to $17.00 per
hour and with one or more years of experience $17.00 to $30.00 per hour.
Cooperative education is also offered to students who are 70% complete
with their class work. This allows students to go to work while finishing
their class requirements.

For more info:

Please attend our information sessions.
For dates, go to https://manateetech.edu/events/

Counselor:

Roderick Mitchell, 941-751-7900, ext 1032, mitchelr@manateeschools.net

How to Apply:

Go to www.ManateeTech.edu , Apply Now

Financial Aid:

Please visit our website at https://manateetech.edu/financial-aid

37

Computer Systems & Information Technology
Program Content:

This program is a planned sequence of instruction consisting of
four occupational completion points. When the recommended sequence
is followed, the structure is intended to prepare students to complete the
CompTIA A+ industry certification. Sufficient coverage of advanced
concepts and competencies will provide a summary of other
industry certifications, including, CompTIA Network+ certification.
Students learn through hands-on labs, simulation software labs, instructorled lesson plans, and other learning resources. They work individually and
in groups to complete the labs, projects and build computer
information systems.

Length of Program:
Class Hours:

900 hours - approximately 9 months full time to complete
Full-Time: 8:00 a.m. - 3:00 p.m., Monday - Friday

Admission Dates:

Fall Term: August, Deadline: June, or when classes fill
Spring Term: January, Deadline: December, or when
classes fill. Students are accepted on a first-come, firstserved basis.
Please call 941-751-7900 ext. 1000 or 1029 to be added to the evening list.
Once there are enough students to start the program, you will be contacted.

Evening Class:
Graduation Requirements:

Complete all coursework and the Basic Skills Assessment requirements by
two weeks prior to the set of graduation date.

Industry Certifications:

CompTIA A+
CompTIA Network+

College Credit:

Articulates Up to 12 credits towards AAS/AS in Computer Engineering
Technology or Networking Services Technology at FL public colleges or 3
credits towards Computer Information Technology at FL public colleges

Employment Potential:

Graduates of the program are trained for employment as
computer technicians and information systems specialists. Starting salary
ranges are approximately $12.50 per hour and, with experience, $15 to $20
per hour. Cooperative education is also offered to students
who have completed 70% of their coursework.

For more info:

Please attend our information sessions.
For dates, go to https://manateetech.edu/events/

Career Counselor:

Terri Parrish, 941-751-7900 ext. 1033. parrishm@manateeschools.net

How to Apply:

Go to www.ManateeTech.edu , click Apply Now.

Financial Aid:

Please visit our website at https://manateetech.edu/fiancial-aid
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Cosmetology
Program Content:

The purpose of the Cosmetology program is to prepare students
for employ- ment as licensed cosmetologists. The program covers all aspects
of cosmetol- ogy: hair, skin, nails, diseases and disorders, with emphasis
placed on the beautification of the individual. Instruction includes both theory
and hands-on practicals.

Length of Program:

1200 hours - approximately 10 months Full-time to complete

Class Hours:

Full Time: 8:00 a.m.-3:00 p.m., Monday - Friday

Admission Dates:

Fall Term: August, Deadline: June, or when classes fill
Spring Term: January, Deadline: December, or when classes fill.
Students are accepted on a first-come, first -served basis.

Evening Classes:

Cosmetology. See evening handout for more details.

Graduation Requirements:

Complete all coursework and the Basic Skills Assessment requirements by two
weeks prior to the set graduation date.

License:

Program graduates may obtain a Florida Cosmetologist license

College Credit:

N/A

Employment Potential:

Salary ranges are approximately $20,000 to $60,000 per year with experience.

For more info:

Please attend our information sessions.
For dates, go to https://manateetech.edu/events/

Career Counselor:

Terri Parrish, 941-751-7900 ext. 1033. parrishm@manateeschools.net

How to Apply:

Go to www.ManateeTech.edu , click Apply Now.

Financial Aid:

Please visit our website at https://manateetech.edu/financial-aid
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Cosmetology – Evening
Program Content:

The purpose of the Cosmetology program is to prepare students for employment
as licensed cosmetologists. The program covers all aspects of cosmetology: hair,
skin, nails, diseases and disorders, with emphasis placed on the beautification of
the individual. Instruction includes both theory and hands-on practicals.

Length of Program:

1200 hours - approximately 16 months part time to complete

Class Hours:

Monday. Tuesday, Wednesday, Thursday, 6:00 p.m. - 10:00 p.m.
+ 2 Saturdays a month, 7:45 a.m. - 4:15 p.m.

Admission Dates:

Fall Term: August, Deadline: June, or when classes fill
Spring Term: January, Deadline: December, or when classes fill
Students are accepted on a first-come, first served- basis.

Graduation Requirements:

Complete all coursework and the Basic Skills Assessment requirements by two
weeks prior to the set graduation date.

License:

Program graduates may obtain a Florida Cosmetologist license

College Credit:

N/A

Employment Potential:

Salary ranges are approximately $20,000 to $60,000 per year with experience.

For more info:

Please attend our information sessions.
For dates, go to https://manateetech.edu/events/

Career Counselor:

Roderick Mitchell, 941-751-7900 ext. 1032. mitchelr@manateeschools.net

How to Apply:

Go to www.ManateeTech.edu , click Apply Now.

Financial Aid

Please visit our website at https://manateetech.edu/financial-aid
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Customer Assistance Technology

41

Digital Design*
Program Content:

Length of Program:

This program focuses on broad transferable skills and stresses understanding and
demonstration of elements of the digital publishing industry. This course is focused on
building a solid foundation of visual communications using Adobe Photoshop, Adobe
InDesign, and Adobe Light Room. Course includes digital graphic design and digital
photography, image editing and retouching, and camera and lighting knowledge. This
will be accomplished by providing training in a hands-on, real work environment
utilizing current technologies used in industry. It also will introduce basic knowledge
of computer skills required to proceed with further professional growth in
this field. Students will graduate with an interview-ready, full hardcopy studio
portfolio and digital portfolio with an International Adobe Certification.

1200 hours - approximately 1-year full time to complete

Class Hours:

Full-Time: 8:00 a.m.– 3:00 p.m. Monday - Friday

Admission Dates:

Fall Term: August, Deadline: June, or when classes fill
Spring Term: January, Deadline: December, or when
classes fill. Students are accepted on a first-come, first-served basis.

Evening Class:

Please call 941-751-7900 ext. 1000 or 1029 to be added to the evening list. Once
there are enough students to start the program, you will be contacted.

Graduation
Requirements:

Complete all coursework and the Basic Skills Assessment requirements by two weeks
prior to the set graduation date.

Industry Certifications:

Adobe Certified Associate (ACA)
Visual Communication With Adobe – Photoshop

College Credit:

Up to 18 credits towards AS degree in Graphic Design Tech. at SCF or 9 credits
in Graphics Technology at other FL public colleges.

Employment Potential:

Graduates of the program are qualified for employment with graphic design and
photographic companies, consulting companies or as freelancers. Entry- level yearly
salary ranges from $28,000 to $36,000. Cooperative education is also offered to
students who have completed 70% of their course work.

For more info:

Please attend our information sessions.
For dates, go to https://manateetech.edu/events/

Career Counselor:

Roderick Mitchell, 941-751-7900 ext. 1032. mitchelr@manateeschools.net

How to Apply:

Go to www.ManateeTech.edu , click Apply Now.

Financial Aid

Please visit our website at https://manateeech.edu/financial-aid

*ELIGIBLE FOR HIGH SCHOOL DUAL ENROLLMENT. SEE HIGH SCHOOL CAREER DUAL
ENROLLMENT ADMISSIONS PACKET.
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Digital Photography Technology*
Program Content:

Length of
Program:
Class Hours:

The purpose of this program is to prepare students for careers in the photography
industry. This program offers a sequence of courses that provide coherent and
rigorous content aligned with challenging academic standards and relevant
technical knowledge and skills needed to prepare for further education and careers
in the Arts, A/V Technology and Communication career cluster. Provides
technical skill proficiency and includes competency-based applied learning that
contributes to the academic knowledge, higher-order reasoning and problemsolving skills, work attitudes, general employability skills, technical skills, and
occupation-specific skills, and knowledge of all aspects of the Arts, A/V
Technology and Communication career cluster. The content includes, but is not
limited to, communication skills, leadership skills, human relations and
employability skills, safe and efficient work practices, and the use of digital
camera techniques, commercial and industrial applications with emphasis on
composition and color dynamics, printing, workflow, software and use, care and
maintenance of photographic equipment. The student will build a photographic
portfolio using Adobe Creative Suite. The program includes Adobe
Photoshop, image editing and retouching, camera knowledge and studio lighting.
Students will graduate interview ready with a full studio portfolio, a digital
portfolio and with an International Adobe Certification.

1050 hours - approximately 10 months full time to complete
Full Time: 8:00 a.m. – 3:00 p.m. Monday - Friday

Admission Dates:

Fall Term: August, Deadline: June, or when classes fill
Spring Term: January, Deadline: December, or when
classes fill. Students are accepted on a first-come, first-served basis.

Evening Class:

Please call 941-751-7900 ext. 1000 or 1029 to be added on the evening list.
Once there are enough students to start the program, you will be contacted.

Graduation
Requirements:

Complete all coursework and the Basic Skills Assessment requirements by
two weeks prior to the set graduation date.

Industry
Certifications:

Adobe Certified Associate (ACA) - Photoshop (Creative Cloud)

College Credit:

N/A

Employment
Potential:

Photography Studios and stores, photography finishing labs, graphic design firms
with in house photography needs, public relations firms.

For more info:

Please attend our information sessions.
For dates, go to https://manateetech.edu/events/

Career Counselor:

Roderick Mitchell, 941-751-7900 ext. 1032. mitchelr@manateeschools.net

How to Apply:

Go to www.ManateeTech.edu , click Apply Now

Financial Aid:

Please visit our website at https://manateetech.edu/financial-aid

*ELIGIBLE FOR HIGH SCHOOL DUAL ENROLLMENT. SEE HIGH SCHOOL CAREER DUAL
ENROLLMENT ADMISSIONS PACKET.
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Digital Video Technology*
Program Content:

This program is designed to prepare students for initial employment
as production assistants, audio/video equipment technician, video/TV
camera operators, video editors, multi-media artists/ animators. Students learn
the latest techniques offered in the production of digital video activities
including compositing, scripts, lighting, camera operation, electronic news
gathering, field/studio production and video editing.

Length of Program:

900 hours - approximately 8 months full-time to complete

Class Hours:

Full-Time: 8:00: a.m. - 3:00 p.m., Monday - Friday

Admission Dates:

Fall Term: August, Deadline: June, or when classes fill
Spring Term: January, Deadline: December, or when
classes fill Students are accepted on a first-come, first
served basis.
Please call 941-751-7900 ext. 1000 or 1029 to be added on the evening list.
Once there are enough students to start the program, you will be contacted.

Evening Class:
Graduation Requirements:

Complete all coursework and the Basic Skills Assessment requirements by
two weeks prior to the set graduation date.

Industry
Certifications:

Adobe Certified Associate (ACA)
Video Communication with Adobe – Premiere Pro

College Credit:

Up to 6 credits to AS degree in Film Production Technology at SCF

For more info:

Please attend our information sessions.
For dates, go to https://manateetech.edu/events/

Career Counselor:

Xela Brutus, 941-751-7900 ext. 1034. brutusx@manateeschools.net

How to Apply:

Go to www.ManateeTech.edu , click Apply Now

Financial Aid:

Please visit our website at https://manateetech.edu/financial-aid

*ELIGIBLE FOR HIGH SCHOOL DUAL ENROLLMENT. SEE HIGH SCHOOL CAREER DUAL
ENROLLMENT ADMISSIONS PACKET.
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Drafting*
Program Content:

Length of Program:

Students in the Drafting program are prepared for employment in the diverse
field of drafting, including architectural, mechanical, civil and structural.
Students will learn manual drafting and CAD procedures, incorporating
theory and practice. Primary emphasis is on obtaining proficiency and
industry certification in advanced software programs, including Auto-CAD,
Revit Architecture and Solid Works. Students will have extensive
training in 2-D drafting and 3-D modeling applications and preparing real
world drawings.
1500 hours - approximately 14 months full time to complete

Class Hours:

Fulltime: 8:00 a.m. - 3:00 p.m., Monday - Friday

Admission Dates:

Fall Term: August, Deadline: June, or when
classes fill
October, Deadline: September, or
when classes fill
Spring Term: January, Deadline: December, or when
classes fill.. Students are accepted on a first-come,
first-served basis.
Please call 941-751-7900 ext. 1000 or 1029 to be added to the evening list.
Once there are enough students to start the program, you will be contacted.

Evening Class:
Graduation Requirements:

Complete all coursework and the Basic Skills Assessment requirements by
two weeks prior to the set graduation date.

Industry Certifications:

Autodesk Certified Professional-AutoCAD
Certified Solidworks Associate (optional) Revi
t Architecture (optional)

College Credit:

Up to 24 credits towards an AS degree in Construction Management
or Engineering Technician at SCF, or up to 12 credits towards
AAS/AS degree in Drafting and Design at other FL public colleges.

Employment Potential:

Starting salary ranges are approximately $12 to $15 per hour and $15 to $25
per hour with experience.

For more info:

Please attend our information sessions.
For dates, go to http://manateetech.edu/events/

Career Counselor:

Roderick Mitchell, 941-751-7900 ext. 1032, mitchelr@manateeschools.net

How to Apply:

Go to www.ManateeTech.edu , click Apply Now

Financial Aid:

Please visit our website at https://manateetech.edu/financial-aid

*ELIGIBLE FOR HIGH SCHOOL DUAL ENROLLMENT. SEE HIGH SCHOOL CAREER DUAL
ENROLLMENT ADMISSIONS PACKET.
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Early Childhood Education Apprenticeship
Program Content: The Early Childhood Education Apprenticeship program includes instruction in Early
Childhood Education, Employability Skills, Behavior Guidance Techniques, Interpersonal
Relations, Balanced Family, School and Work Nutrition, Child Growth and Development,
Program Planning and Communication and Safety.

Length
of Program:

288 hours of related classroom instruction; 4,000 hours of on-site supervised
work experience

Class Hours:

Part Time: 6:00 p.m.- 9:00 p.m. one evening per week

Admission
Dates:

Fall Classes: September
Spring Classes: January
The student must be sponsored through a participating employer and with the
Childcare Apprenticeship Program of Manatee County, GNJ

Graduation
Requirements:

Complete all coursework and the Basic Skills Assessment requirements by two weeks prior to
the set graduation date. Must complete the required Part 1 and Part 2 of the DCF requirements
including but not limited
to including UDAP (5 hour course) and Preschool Appropriate Practices
(5 hour course). Must also have a current pediatric CPR and FirstAid.

Certification:

State of Florida Completion of Apprenticeship certificate as a Child Care Development
Specialist, which is equivalent to a Child Care Development Associate.

College Credit:

Up to 9 credits towards AAS/AS degree in Early Childhood Education at State College of
Florida, or up to 9 credit hours in Early Childhood Education program at other FL
public colleges.

For More Info:

Kristi Mellin 941-730-9963 email: mellink@manateeschools.net

To Apply:

Complete MTC application provided through employer and go to www.ManateeTech.edu, click
Apply Now
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Electrical and Instrumentation Technology 1*
Program Content:

The Electrical and Instrumentation Technology (EIT) course prepares the student with the knowledge and
skills for employment in the Industrial/Commercial Controls field as a technician in both manufacturing and
contracting in the electrical discipline. Students will be instructed in basic electricity theory, motor controls,
relay logic, programmable logic controllers (PLC, and flow, pressure, temperature process control. This
course will include equal parts of instructional and hand-on curriculum.

Length of Program:

1000 hours approximately 10 months full time to complete

Class Hours:

Full Time: 8:00 a.m. – 3:00 p.m., Monday - Friday

Admission Dates: January 22, 2019, Deadline: December 2018, or when classes fill
August 7, 2019, Deadline: June 2019, or when classes fill
Students are accepted on a first-come, first-served basis.
Evening Class:

Please call 941-751-7900 ext. 1029 or 1000 to be added to the evening list.
Once there are enough students to start the program, you will be contacted.

Gradation
Requirements:

Complete all coursework and the Basic Skills Assessment requirements by
two weeks prior to the set graduation date.

Industry
Certification:
Employment
Potential:

For More Info:

Electrical and Instrumentation Technology 1 (EIT)
Graduates of the program will be in high demand in industry, manufacturing, and electrical contracting
companies. Starting salaries should range from $18.00 to $22.00 per hour. After gaining more field
experience salaries can be expected in the $28.00 to $31.00 per hour range. Cooperative education is also
offered to students who have completed approximately 70% of their coursework. This allows students to go
to work while finishing their class requirements.
Please attend our information sessions.
For dates, go to https://manateetech.edu/events/

Career Counselor:

Roderick Mitchell, 941-751-7900, ext. 1032, mitchelr@manateeschools.net

To Apply:

Go to www.ManateeTech.edu, click Apply Now

Financial Aid:

Please visit our website at https://manateetech.edu/financial-aid
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Electrician*
Program Content:

The purpose of the Electrician program is to prepare students for employment or advanced
training in a variety of electrical industries. The program covers use of tools, Ohms Law,
blueprint reading, NEC (National Electric Code), DC and AC, circuits, basic safety,
construction site etiquette, conduit bending, residential and light commercial “rough in/trim
out” of wiring.

Length of Program: 1500 hours - approximately 15 months full time to complete
Class Hours:

Full-Time: 8:00 a.m.-3:00 p.m., Monday - Friday

Admission Dates:

Fall Term: August, Deadline: June, or when classes fill
Spring Term: January, Deadline: December, or when classes fill. Students are
accepted on a first-come, first-served basis.

Graduation
Requirements:

Complete all coursework and Basic Skills Assessment requirements by 2 weeks prior to the set
graduation date.

Industry
Certification:

NCCER Electrical – Level 1
NCCER Electrical – Level 2 NCCER
Electrical – Level 3 NCCER Electrical –
Level 4

College Credit:

Up to 6 credits towards AS degree in Engineering Technology at SCF.

Employment
Potential:

Graduates of the program are employed in electrical trades. Starting salary ranges in Manatee
County are approximately $10.00 - $14.00 per hour and $15.00 - $20.00 per hour with
experience. Journeymen electricians can make $20 or more per hour. Cooperative education
is also offered to students who have completed 70% of their coursework.

For more info:

Please attend our information sessions.
For dates, go to https://manateetech.edu/events/

Career Counselor:

Roderick Mitchell, 941-751-7900 ext. 1032, mitchelr@manateeschools.net

How to Apply:

Go to www.ManateeTech.edu , click on Apply Now.

Financial Aid:

Please visit our website at https://manateetech.edu/financial-aid/.

*ELIGIBLE FOR HIGH SCHOOL DUAL ENROLLMENT. SEE HIGH SCHOOL CAREER DUAL
ENROLLMENT ADMISSIONS PACKET.
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Electrician – Evening*
Program Content:

Length of Program:

The purpose of the Electrician program is to prepare students
for employment or advanced training in a variety of electrical industries.
The program covers use of tools, Ohms Law, blueprint reading, NEC
(National Electric Code), DC and AC, circuits, basic safety, construction site
etiquette, conduit bending, residential and light commercial “rough in/trim out”
of wiring.
1500 hours - approximately 24 months part time to complete

Class Hours:

Monday, Tuesday, Wednesday, Thursday, 6:00 p.m. – 10:00 p.m.

Admission Dates:

Fall Term: August, Deadline: June, or when classes fill
Spring Term: January, Deadline: December, or when
classes fill. Students are accepted on a first-come, firstserved basis.
Complete all coursework and Basic Skills Assessment requirements by two weeks
prior to the set graduation date.

Graduation Requirements:
Industry Certifications:

NCCER Electrical – Level 1
NCCER Electrical – Level 2
NCCER Electrical – Level 3
NCCER Electrical – Level 4

College Credit:

Up to 6 credits towards AS degree in Engineering Technology at SCF.

Employment Potential:

Graduates of the program are employed in electrical trades. Starting salary
ranges in Manatee County are approximately $10.00 - $14.00 per hour and
$15.00 - $20.00 per hour with experience. Journeyman electricians can make
$20 or more per hour. Cooperative education is also offered to students
who have completed 70% of their coursework.

For more info:

Please attend our information sessions.
For dates, go to http://manateetech.edu/events/

Career Counselor:

Roderick Mitchell, 941-751-7900, ext. 1032, mitchelr@manateeschools.net

How to Apply:

Go to www.ManateeTech.edu and click on Apply Now.

Financial Aid:

Please visit our website at https://manateetech.edu/financial-aid/.

*ELIGIBLE FOR HIGH SCHOOL DUAL ENROLLMENT. SEE HIGH SCHOOL CAREER DUAL
ENROLLMENT ADMISSIONS PACKET.
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Facials Specialty
Program Content:

The purpose of the Facials Specialty for Licensure program is to
prepare students for employment as licensed facials/skin care specialists.
The course encompasses total skin care for the preservation of the health and
beauty of the skin and includes both theory and practical (hands-on)
activities. Clinical consists of machine, chemical and manual applications for
facial cleansing, skin toning and hair removal. Lash and brow tint are also
taught. Program content includes instruction on safety, salon management, hair
removal, hair and disorders, make-up, bacteriology, skin and disorders,
facial massage, anatomy, decontamination, and Florida law.

Length of Program:

260 hours - approximately 3 months full time to complete

Class Hours:

Part- time: 12:00 p.m. - 4:00 p.m., Monday - Friday

Admission Dates:

Fall Term: August, Deadline: June, or when classes fill.
November, Deadline: October or when classes fill

Evening Classes:

See evening handout for details

Graduation Requirements:
License:

Complete all coursework and the Basic Skills Assessment requirements
by two weeks prior to the set graduation date.
Program graduates may obtain a Florida Facials Specialist license

College Credit:

N/A

Employment
Potential:

Graduates are employed in beauty salons, spas and doctor offices. Salary
ranges are approximately $25,000 to $60,000 per year with experience.

For more info:

Please attend our information sessions.
For dates, go to https://manateetech.edu/events/

Career Counselor:

Terri Parrish, 941-751-7900 ext. 1033. parrishm@manateeschools.net

How to Apply:

Go to www.ManateeTech.edu , click Apply Now
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Facials Specialty – Evening
Program Content:

The purpose of the Facials Specialty for Licensure program is to
prepare students for employment as licensed facials/skin care specialists.
The course encompasses total skin care for the preservation of the health
and beauty of the skin and includes both theory and practical (hands-on)
activities. Clinical consists of machine, chemical and manual applications
for facial cleansing, skin toning and hair removal. Lash and brow tint are
also taught. Program content includes instruction on safety, salon
management, hair removal, hair and disorders, make-up, bacteriology, skin
and disorders, facial massage, anatomy, decontamination, and Florida law.

Length of Program:

260 hours - approximately 3.5 months part-time to complete

Class Hours:

Part time: 6:00 p.m. – 10:00 p.m., Monday-Thursday,
+ 2 Saturdays a month 7:45 a.m. – 4:15 p.m.

Admission Dates:

Fall Term: August, Deadline: June, or when classes fill

Graduation Requirements:

Complete all coursework and the Basic Skills Assessment requirements by
two weeks prior to the set graduation date.

License:

Program graduates may obtain a Florida Facials Specialist license

College Credit:

N/A

Employment
Potential:

Graduates are employed in beauty salons, spas and doctor offices. Salary
ranges are approximately $25,000 to $60,000 per year with experience.

For more info:

Please attend our information sessions.
For dates, go to https://manateetech.edu/events/

Career Counselor:

Roderick Mitchell, 941-751-7900 ext. 1032, mitchelr@manateeschools.net

How to Apply:

Go to www.ManateeTech.edu , click Apply Now
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Fundamental Foodservice Skills
Program Content:

This program focuses on intense culinary training with a hands-on approach. In addition to
nutrition, sanitation, and management functions of the professional kitchen, the program is
designed to provide a foundation for transition into positions in the industry or continuing higher
education. Training is done in the brigade system, including saucier with the production of stocks,
soups, and sauces; garde-manger and the art of cold cuisine; the selection and processing of
vegetables, grains, legumes, and starchy foods as an entremetier; as well as in-depth approaches to
formal dining room service, baking, and pastry arts. Graduates will be prepared for positions as
restaurant, banquet, and prep cooks, and can continue their education for a degree in Hospitality
Management.

Length of Program:

600 hours approximately 6 months full time to complete.

Class Hours:
Admission Dates:

Full time: 8:00 a.m. – 3:00 p.m., Monday-Friday
Fall Term: August, Deadline: June or when classes fill
Spring Term – January, Deadline: December or when classes fill.
Students are accepted on a first-come, first-served basis.
Please call 941.751.7900 x 1000 or 1029 to be added to the evening list. Once there are enough
students to start the program, you will be contacted.

Evening Class:
Graduation Requirements:

Complete all coursework and the Basic Skills Assessment requirements by two weeks prior to the
set graduation date.

Industry Certifications:

Will receive Certified Food Handler (SafeStaff)
Eligible for Certified Food Protection Manager (ServSafe)

College Credit:

Up to 3 credits toward AAS/AS degree in Culinary Managements at other Florida public colleges.

Employment Potential:

Graduates of the program are qualified to work in the culinary arts industry employed as cooks
under the supervision of a chef. Starting salary ranges are approximately $10 to $12 per hour, and
$12-$15 per hour with experience.

For More Info:

Please attend our information sessions. For dates, go to https://manateetech.edu/events/

Career Counselor:

Xela Brutus, dial 941-751-7900 ext 1034, or
brutusx@manateeschools.net

To Apply:

Go to https://manateetech.edu, click Apply Now

Financial Aid:

Please visit our website at https://manateetech.edu/financial-aid.
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Heating, Ventilation, Air Conditioning/Refrigeration*
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Heating, Ventilation, Air Conditioning/Refrigeration - Evening*
Program Content:

Length of Program:

The purpose of this program is to prepare students for employment
or
advanced training in the heating, air-conditioning, and refrigeration
and ventilation industry. The content includes but is not limited to
designing, testing and repairing heating, ventilation, airconditioning and cooling (HVAC) systems. Also, there is an
introduction to NATE Electrical Certification for HVAC. And you
will learn Aluminum Tubing Brasing.
750 hours - approximately 10 months full time to complete

Class Hours:

Monday – Thursday 5:30 p.m. - 9:30 p.m.
+ 2 Saturdays a month, 7:45 a.m. - 4:15 p.m.

Admission Dates:

Fall Term: August, Deadline: June, or when classes fill.
Students are accepted on a first-come, firstserved basis.

Graduation Requirements:

Industry Certifications:

College Credit:

Employment Potential:

For more info:

Complete all coursework and the Basic Skills Assessment
requirements by two weeks prior to the set graduation date.
HVAC Excellence Employment Ready Air Conditioning Certification, EPA Certification
Additional certification offered, ($15, each)
HVAC Excellence Employment Ready
– Electrical HVAC Excellence Employment
Ready - Heat Pump 410A
Refrigerant ($25)
Up to six credits in Construction Management Technology at State
College of Florida; or three credit hours in Construction Management
at Florida public colleges

Graduates of the program are qualified to work in the HVAC
industry un- der the supervision of a master craftsman. Starting
salary ranges are ap- proximately $12.00 to $14.00 per hour
and, with one or more years’ experience, $14.00 to $16.00 per
hour. Cooperative education is also offered to students who have
completed 70% of their coursework. This allows students to go to
work while finishing their class requirements.
Please attend our information sessions.
For dates, go to https://manateetech.edu/events/

Career Counselor:

Roderick Mitchell, 941-751-7900 ext.
1032, mitchelr@manateeschools.net

How to Apply:

Go to www.ManateeTech.edu, click Apply Now

Financial Aid:

Please visit our website
at https://manateetech.edu/financial-aid
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Hospitality and Tourism
Program Content:

This program offers a sequence of courses that provides coherent and rigorous
content aligned with challenging academic standards and relevant technical
knowledge and skills needed to prepare for further education and careers in the
Hospitality &Tourism career cluster; provides technical skill proficiency, and
includes competency-based applied learning that contributes to the academic
knowledge, higher-order reasoning and problem-solving skills, work attitudes,
general employability skills, technical skills, and occupation-specific skills, and
knowledge of all aspects of the Hospitality & Tourism career cluster.
The content includes but is not limited to coursework that prepares students for
employment in the travel and tourism industry as reservation and transportation
agents, travel destination specialists, tour operators, transportation attendants,
cruise ship consultants, or to provide supplemental training for those persons
previously or currently employed in these occupations. This program includes
components on planning, management, finance, technical and production skills,
underlying principles of technology, labor issues, community issues, and health,
safety, and environmental issues.

Length of Program:

600 hours - approximately 6 months full time to complete

Class Hours:

Full Time: 8:00 a.m. - 3:00 p.m., Monday - Friday

Admission Dates:

Fall Term: August, Deadline: June, or when classes fill
Spring Term: January, Deadline: December, or when
classes fill. Students are accepted on a first-come, first-served basis.

Graduation Requirements:

Complete all coursework and the Basic Skills Assessment requirements by two
weeks prior to the set graduation date.

Industry Certifications:

ServSafe

College Credit:

N/A

Employment Potential:

Graduates of the Hospitality and Tourism program are qualified to work as
Starting salary ranges are approximately $14.00 - $16.00 per hour.

For more info:

Please attend our information sessions.
For dates, go to https://manateetech.edu/events/

Career Counselor:

Xela Brutus, 941-751-7900 ext. 1034. brutusx@manateeschools.net

How to Apply:

Go to www.ManateeTech.edu , click Apply Now.

Financial Aid:

Please visit our website at
https://manateetech.edu/financial-aid
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Industrial Technology
Program Content:

Length of Program:

The purpose of the Industrial Technology program is to prepare
students for employment as industrial engineering technicians. The
program incorporates diverse training in a wide variety of skill areas
within product manufacturing and services industries. Training will
include CAD, Lean Manufacturing and Automated Manufacturing
Technology, which is designed to prepare students for careers in
computer-aided manufacturing, numerical control, rapid prototyping
and robotics.
1600 hours - approximately 18 months full time to complete

Class Hours:

Full Time: 8:00. a.m. - 3:00 p.m.,
Monday - Friday

Admission Dates:

Fall Term: August, Deadline: June, or when classes fill
Spring Term: January, Deadline: December, or when
classes fill. Students are accepted on a first-come, firstserved basis.
Please call 941-751-7900 ext. 1000 or 1029 to be added on the
evening list. Once there are enough students to start the program, you
will be contacted.

Evening Class:

Graduation Requirements:

Complete all coursework and the Basic Skills Assessment requirements by
two weeks prior to the set graduation date.

Industry
Certifications:

AutoCAD Certified Professional and Certified Solidworks Associate and
Professional

College Credit:

Up to 15 credit hours towards the AS Degree in Engineering
Technology at SCF.

Employment Potential:

Graduates are employed in manufacturing. Starting salary ranges are approximately $12.00 to $18.00 per hour and up to $25.00 per hour
with experience.

For more info:

Please attend our information sessions.
For dates, go to https://manateetech.edu/events/

Career Counselor:
How to Apply:

Roderick Mitchell, 941-751-7900 ext.
1032. mitchelr@manateeschools.net
Go to www.ManateeTech.edu , click Apply Now

Financial Aid:

Please visit our website at https://manateetech.edu/financial-aid
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Legal Administrative Specialist
Program Content: This program offers a sequence of courses that provide coherent and rigorous content aligned with challenging
academic standards and relevant technical knowledge and skills needed to prepare for further education and careers as an Information
Technology Assistant, Front Desk Specialist, Administrative Support, and Legal Administrative Specialist in the legal environment. It
teaches students the skills necessary to work in a high-tech legal office: Microsoft Office (Word, Excel, PowerPoint, Access and
Outlook) legal software applications, legal transcription, legal terminology, legal document preparation, and office procedures.
Length of Program: 1050 hours - approximately 11 months full time to complete
Class Hours:

Full Time: 8:00 – 3:00- p.m., Monday -

Friday

Admission Dates: Fall Term: August, Deadline: June, or when classes fill
Spring Term: January, Deadline: December, or when classes fill Students are accepted on a first-come,
first-served basis.
Evening Class: Please call 941-751-7900 ext. 1000 or 1029 to be added to the evening list. Once there are enough students to start
the program, you will be contacted.
Graduation Requirements: Complete all coursework and the Basic Skills Assessment requirements by two weeks prior to the set
graduation date.
Industry

Microsoft Office Specialist (MOS) (Word, Excel, PowerPoint and either

Certifications:

Access or Outlook). Microsoft Office Specialist Master (optional)

College Credit:

Up to 23 credit hours to the AS Degree in Paralegal/Legal Assisting at SCF or up to 18 credit hours to the
AAS/AS Degree in Office Administration at other FL public colleges

Employment Potential:

For more info:

Graduates of the program are qualified to work as legal secretary, administrative assistant in a legal
office, or a record keeper through the courthouse. Starting salary ranges are approximately $14.00$16.00 per hour.

Please attend our information sessions.
For dates, go to https://manateetech.edu/events/

Career
Counselor:

Terri Parrish, 941- 751- 7900 ext.1033; parrishm@manateeschools.net

Financial Aid:

Please visit our website at https://manateetech.edu/financial-aid

How to Apply:

Go to www.ManateeTech.edu , click Apply Now
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Machining Technologies*
Program Content:

The purpose of the Machining program is to prepare students
for employment or advanced training in the machining technology
industry. Machining is critical to the manufacturing of a variety of
products, including automobiles, airplanes and trains and is the
technology that makes these products operational. Students will learn
the use of lathes, CNC machines, grinders, and milling machines. They
will also read blueprints and learn quality control.

Length of Program:

1500 hours - approximately 14 months full time to complete

Class Hours:

Full Time: 8:00 a.m. – 3:00 p.m., MondayFriday

Admission Dates:

Fall Term: August, Deadline: June, or when classes fill
Spring Term: January, Deadline: December, or when
classes fill. Students are accepted on a first-come, firstserved basis.
Please call 941-751-7900 ext. 1000 or 1029 to be added to the
evening list. Once there are enough students to start the program, you
will be contacted.

Evening Class:

Graduation Requirements:

Complete all coursework and the Basic Skills Assessment
requirements
by two weeks prior to the set graduation date.

Industry
Certifications:

National Institute for Metalworking Skills (NIMS) Level 1

Employment Potential:

Graduates are employed in the machine trades in a
manufacturing environment. Starting salary ranges are approximately
$12.00 to $17.00 per hour and $17.00 to $30.00 per hour with
one or more years of experience. Cooperative education is also offered
to students who have completed 70% of their coursework. This allows
students to go to work while finishing their class requirements.
Please attend our information sessions.
For dates, go to https://manateetech.edu/events/

For more info:
Career Counselor:

Roderick Mitchell, 941-751-7900 ext.
1032. mitchelr@manateeschools.net

How to Apply:

Go to www.ManateeTech.edu , click Apply Now

Financial Aid:

Please visit our website at https://manateetech.edu/financial-aid

*ELIGIBLE FOR HIGH SCHOOL DUAL ENROLLMENT. SEE HIGH SCHOOL CAREER DUAL
ENROLLMENT ADMISSIONS PACKET.
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Machining Technologies – Evening*
Program Content:

The purpose of the Machining program is to prepare students for employment or
advanced training in the machining technology industry. Machining is critical to the
manufacture of a variety of products, including automobiles, airplanes and trains
and is the technology that makes these products operational. Students will learn the
use of lathes, CNC machines, mills, grinders and milling machines in this
program, as well as blue print reading and quality control.

Length of Program:

1500 hours - approximately 2 1/2 years part time to complete

Class Hours:

Monday - Thursday, 6:00 p.m. – 10:00 p.m.

Admission Dates:

Fall Term: August, Deadline: June, or when classes fill
Spring Term: January, Deadline: December, or when
classes fill. Students are accepted on a first-come, first-served basis.

Graduation Requirements:

Complete all coursework and the Basic Skills Assessment requirements by two
weeks prior to the set graduation date.

Industry Certifications:

National Institute for Metalworking Skills (NIMS) Level 1

Employment
Potential:

Graduates are employed in the machine trades in a manufacturing environment. Starting salary
ranges are approximately $12.00 to $17.00 per hour and $17.00 to $30.00 per hour with
one or more years of experience.

For more info:

Please attend our information sessions.
For dates, go to https://manateetech.edu/events/

Career Counselor:

Roderick Mitchell, 941-751-7900, ext. 1032, mitchelr@manateeschools.net

How to Apply:

Go to www.ManateeTech.edu , click Apply Now.

Financial Aid:

Please visit our website at https://manateetech.edu/financial-aid

*ELIGIBLE FOR HIGH SCHOOL DUAL ENROLLMENT. SEE HIGH SCHOOL CAREER DUAL
ENROLLMENT ADMISSIONS PACKET.
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Major Appliance Repair
Program Content:

This program teaches the students AC and DC electrical circuits,
and electrical symbol interpretation, and concepts of refrigeration.

Length of Program:

1200 hours - approximately 11 months full time to complete

Class Hours:

Full Time: 8:00 a.m.– 3:00 p.m., Monday - Friday

Admission Dates:

Fall Term: August, Deadline: June, or when classes fill
Spring Term: January, Deadline: December, or when
classes fill. Students are accepted on a first-come, firstserved basis.
Please call 941-751-7900 ext. 1000 or 1029 to be added to the evening list.
Once there are enough students to start the program, you will be contacted.

Evening Class:

Graduation Requirement:

Complete all coursework and the Basic Skills Assessment requirements by
two weeks prior to the set graduation date.

Industry Certifications:

Graduate-Certified Appliance Professional (GCAP)
EPA 608 Universal Refrigerant Handling

College Credit:

N/A

Employment Potential:

Graduates of the program are qualified to work in major appliance repair as
electrical home appliance service or technicians or appliance
service representatives. Starting salary ranges are approximately $12.00 to
$14.00 per hour. Cooperative education is also offered to students who have
completed 70% of their coursework. This allows students to go to work while
finishing their class requirements. Upon completion of the course you will
receive a certificate.

For more info:

Please attend our information sessions.
For dates, go to https://manateetech.edu/events/

Career Counselor:

Xela Brutus, 941-751-7900 ext. 1034. brutusx@manateeschools.net

How to Apply:

Go to www.ManateeTech.edu , click Apply Now

Financial Aid:

Please visit our website at https://manateetech.edu/financial-aid
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Marine Service Technologies
Program Content:

Length of Program:
Class Hours:
Admission Dates:

Evening Class:
Graduation
Requirements:
Industry Certifications:
Employment Potential:

For more info:

The main focus of the Marine Service Technology program is on outboard
engines and 2-stroke and 4-stroke theory with an overview of inboard gas and
diesel engines. Students will learn the use of tools, equipment, fuel and cooling
systems and how to troubleshoot and repair boats and engines, rig boats with the
proper wiring, and install engines and accessories. MTC Marine Services
Technology is a member of the American Boat and Yacht Council and the
Association of Marine Technicians. The course prepares students for
SkillsUSA, Mercury Marine, Yamaha and Bombardier certifications.
1350 hours - approximately 11 months full time to complete
Full Time: 7:45 a.m.-3:15 p.m., Monday - Friday
Fall Term: August, Deadline: June, or when classes fill
Spring Term: January, Deadline: December, or when
classes fill. Students are accepted on a first-come, firstserved basis.
Please call 941-751-7900 ext. 1000 or 1029 to be added on the evening list.
Once there are enough students to start the program, you will be contacted.
Complete all coursework and the Basic Skills Assessment requirements by
two weeks prior to the set graduation date.
Basic Mercury Marine Certification, Basic Yamaha Certification
Graduates of the program are employed with boat manufacturers
and deal- erships, marinas, repair shops, and rental companies. Starting
salary ranges are approximately $13 to $15 per hour and $15 to $25+ per
hour with experience. Cooperative education is also offered to students
who have completed 70% of their coursework. This allows students to go to
work while finishing their class requirements.
Please attend our information sessions.
For dates, go to https://manateetech.edu/events/

Career Counselor:

Xela Brutus, 941-751-7900 ext. 1034. brutusx@manateeschools.net

How to Apply:

Go to www.ManateeTech.edu , click Apply Now

Financial Aid:

Please visit our website at https://manateetech.edu/financial-aid
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Massage Therapy
Program Content:
The Massage Therapy program is designed to provide students with the knowledge and the skills necessary to be a
successful massage therapist. Our curriculum relates all of the academic learning to the practical application of massage;
a variety of modalities are introduced, in addition to basic Swedish massage. Students also participate in 60 hours of clinic
that is open to the general public. The program prepares students to take the MBLEx examination required for licensure in
the State of Florida.
Length of Program: 750 clock hours - approximately 10 months to complete
Class Hours:

Part Time: 8:00 a.m.-12:00 p.m., Monday through Friday.

Admission Dates: Fall Term: August, Deadline: June, or when classes fill.
Students are accepted on a first-come, first-served basis.
Graduation Requirements:

Complete all coursework and the Basic Skills Assessment requirements
by two weeks prior to the set graduation date. Some exemptions apply;
Exemptions with an AA/AS degree (or higher) with official transcript.
These will be discussed at the Information Sessions.

Industry Certification: Licensed Massage Therapist (LMT). Student must sit for and pass the MBLEx licensing exam in
order to apply for licensure in the state of Florida.
Employment Potential: Graduates of the program are employed in a variety of settings, including health clubs, doctor’s
and chiropractic offices, cruise ships, athletic teams, spas, rehabilitation centers and nursing homes, other healthcare
settings, and private practice. Median salary in Florida is $16.82/hr. or $35,000.00/year. Job growth for Massage
Therapists in Florida is 21%, higher than most other career fields. (Source: O*NET OnLine, a proud partner of the
American Job Center Network, www.onetonline.org.)
For More Info: Please attend our information sessions.
For dates, go to https://manateetech.edu/events/
Career Counselor: Terri Parrish, 941-751-7900 ext.1033. parrishm@manateeschools.net
How to Apply: Go to www.manateetech.edu, click Apply Now
Financial Aid:

Please visit our website at https://manateetech.edu/financial-aid
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Massage Therapy - Evening
Program Content: The Massage Therapy program is designed to provide students with the knowledge and the skills
necessary to be a successful massage therapist. Our curriculum relates all of the academic learning to the practical
application of massage; a variety of modalities are introduced, in addition to basic Swedish massage. Students also
participate in 60 hours of clinic that is open to the general public. The program prepares the students to
take the MBLEx examination required for licensure in the State of Florida.
Length of Program:750 clock hours - approximately 10 months to complete
Class Hours: Part time: 6:00 p.m. – 10:00 p.m., Monday through Thursday + 2 Saturdays a month,
7:45 a.m. – 4:15 p.m.
Admission Dates: Fall Term: August, Deadline: June, or when classes fill
Spring Term: January, Deadline: December, or when classes fill.
Students are accepted on a first-come, first-served basis.
Graduation
Requirements: Complete all coursework and the Basic Skills Assessment requirements by two weeks prior to the set
graduation date. Some exemptions apply: exemptions with an AA/AS degree (or higher) with official transcript. These
will be discussed at the Information Session.
Industry
Certification: Licensed Massage Therapist (LMT). Student must sit for and pass the MBLEx licensing exam in order to
apply for licensure in the state of Florida.
Employment
Potential:
Graduates of the program are employed in a variety of settings, including health clubs, doctor’s and chiropractic offices,
cruise ships, athletic teams, spas, rehabilitation centers and nursing homes, other healthcare settings, and private practice.
Median salary in Florida is $16.82/hr. or $35,000.00/year. Job growth for Massage Therapists in Florida is 21%, higher
than most other career fields. (Source: O*NET OnLine, a proud partner of the American Job Center Network,
www.onetonline.org.)
For More Info: Please attend our information sessions.
For dates, go to https://manateetech.edu/events/
Career Counselor: Roderick Mitchell, 941-751-7900 ext.1032. mitchelr@manateeschools.net
How to Apply: Go to www.manateetech.edu, click Apply Now
Financial Aid: Please visit our website at https://manateetech.edu/financial-aid
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Nails Specialty – Evening
Program Content:

The purpose of this Nails Specialty program is to prepare students for employment as a
licensed manicurist and pedicurist. This course encompasses hand, arm, foot and leg care. It
strives to achieve both theory and hands-on excellence through live clinical situations. Related
beautification is added through a total knowledge of artificial nail applications, chemistry of
products and other techniques.

Length of Program:

240 hours - approximately 3 months part time to complete

Class Hours:

Monday. Tuesday, Wednesday, Thursday, 6:00 p.m. - 10:00 p.m.
+ 2 Saturdays a month, 7:45 a.m. - 4:15 p.m.

Admission Dates:

Fall Term: August, Deadline: June, or when classes fill
Spring Term: January, Deadline: December or when classes fill
Students are accepted on a first-come, first served basis.

Graduation
Requirements:

Complete all of the programs competencies and projects.

License:

Program graduates may obtain a Florida Nail Specialist license

College Credit:

N/A

For more info:

Please attend our information sessions.
For dates go to http://manateetech.edu/events/

Career Counselor:

Roderick Mitchell, 941-751-7900 ext. 1032. mitchelr@manateeschools.net

How to Apply:

Go to www.ManateeTech.edu on the bottom of the home page, click “Apply
Now” for a list of instructions.

Tuition & Fees:

The Nails Specialty program is not covered by Financial Aid.
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Network Support Services*
Program Content:

This program consists of a strategic order of instruction comprised of seven occupational completion
points. When the recommended order is followed, the structure is intended to prepare students to
complete Cisco’s CCENT (ICND1) & CCNA (ICND2) routing and switching industry certifications.
Training consists of installing, configuring, troubleshooting/repair of small to medium-sized branch
networks through hands-on labs, network simulation software labs, instructor-led lessons, and other
learning resources. The students work individually and on teams to complete the labs, projects and
build network systems.

Length of Program:

1050 hours - approximately 9 months full time to complete Full Time: 8:00 a.m. -

Class Hours:
Admission Dates:

3:00 p.m., Monday - Friday
Fall Term: August, Deadline: June, or when classes fill
Spring Term: January, Deadline: December, or when classes fill Students are accepted on
a first-come, first-served basis.

Evening Class:

Please call 941-751-7900 ext. 1000 or 1029 to be added on the evening list. Once there are enough
students to start the program, you will be contacted.

Graduation
Requirements:

Complete all coursework and the Basic Skills Assessment requirements by two
weeks prior to the set graduation date.

Industry
Certifications:

Cisco Certified Entry Network Technician (CCENT) Cisco Certified Network
Associate (CCNA)

College Credit:

Up to 12 credits towards AAS/AS degree in Computer Engineering Technology or Networking
Services Technology at FL public colleges

Employment
Potential:

Graduates of the program are trained for employment as computer technicians and network specialists.
Starting salary ranges are approximately
$15.00 per hour and $17 to $20 per hour with experience. Cooperative education is also offered to
students who are 70% complete with their class work. This allows students to go to work while
finishing their class requirements.

For more info:

Please attend our information sessions.
For dates, go to https://manateetech.edu/events/

Career Counselor:
How to Apply:
Tuition & Fees:

Terri Parrish, 941-751-7900 ext. 1033. parrishm@manateeschools.net
Go to www.ManateeTech.edu , click Apply Now.
See reverse side.

*ELIGIBLE FOR HIGH SCHOOL DUAL ENROLLMENT. SEE HIGH SCHOOL CAREER DUAL
ENROLLMENT ADMISSIONS PACKET.
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Plumbing - Evening*
Program Content:

This Plumbing Technology program prepares students for entrylevel employment or advanced training in the residential and
commercial plumbing trades. Students will develop essential
competencies, including safety, plumbing-related math, blueprint and job
specifications, building codes, pipe-cutting-and-joining skills, rough and trim
plumbing, water heaters, and storm drains. They will learn the use of hand
and power tools, selection of materials, estimating, blueprints, and
interpretation of plumbing codes. The program emphasizes installation,
repair and construction practices. Work on small and large construction
projects is an integral part of the program.

Length of Program:

1080 hours - approximately 24 months part time to complete

Class Hours:

Part Time: 6:00 p.m.–10:00 p.m., Monday-Thursday

Admission Dates:

Fall Term: August, Deadline: June, or when classes fill
Spring Term: January, Deadline: December, or when
classes fill. Students are accepted on a first-come, first
served basis.
Please call 941-751-7900 ext. 1000 or 1029 to be added to the evening list.
Once there are enough students to start the program, you will be contacted.

Evening Class:

Graduation
Requirements:

Complete all coursework and the Basic Skills Assessment requirements by two
weeks prior to the set graduation date.

Industry Certifications:

NCCER Plumbing – Level 1
NCCER Plumbing – Level 2
NCCER Plumbing – Level 3
NCCER Plumbing – Level 4

College Credit:

Up to 15 credits towards AS degree in Building Construction Technology
at SCF, or up to 3 credits at other FL public colleges.

Employment Potential:

Starting salary ranges are approximately $8 and $10 to $15 per hour with
experience.

For more info:

Please attend our information sessions.
For dates, go to https://manateetech.edu/events/

Career Counselor:

Roderick Mitchell, 941-751-7900 ext. 1032. mitchellr@manateeschools.net

How to Apply:

Go to www.ManateeTech.edu , click Apply Now.

Financial Aid:

Please visit our website at https://manateetech.edu/financial-aid/

*ELIGIBLE FOR HIGH SCHOOL DUAL ENROLLMENT. SEE HIGH SCHOOL CAREER DUAL
ENROLLMENT ADMISSIONS PACKET.
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Professional Culinary Arts & Hospitality*
Program Content: This Culinary Arts and Commercial Foods program focuses on intense culinary training with a
hands-on approach. In addition to nutrition, sanitation, and management functions of the professional kitchen, the
program is designed to provide a foundation for transition into positions in the industry or continuing higher education.
Training is done in the brigade system, including saucier with the production of stocks, soups, and sauces; garde-manger
and the art of cold cuisine; the selection and processing of vegetables, grains, legumes, and starchy foods as an
entremetier; as well as in-depth approaches to formal dining room service, baking, and pastry arts. Graduates of this
program are qualified to work as cooks in restaurants, hotels, catering facilities, and more. Students can also continue
their education for a degree in Hospitality Management.
Length of Program:1200 hours - approximately 11 months full-time to complete
Class Hours: Full-time: 8:00 a.m. – 3:00 p.m., Monday – Friday
Admission Dates: Fall Term: August, Deadline June or when classes fill
Spring Term: January Deadline December or when classes fill Students are accepted on
a first-come, first-served basis.
Evening Class: Please call 941-751-7900 ext. 1029 or 1000 to be added on the evening list. Once there are enough
students to start the program, you will be contacted.
Grad Requirements: Complete all coursework and the Basic Skills Assessment requirements by
to the set graduation date.

two weeks prior

Industry Certification: Safe Staff
Certified Food Protection Manager (ServSafe)
College Credit:24 credits toward AAS/AS degree in Culinary Management at other FL public colleges.
Employment Potential: Graduates of the program are qualified to work as cooks in the culinary arts industry under the
supervision of a chef. Positions in restaurants, hotels, food trucks, and catering facilities have a starting salary range of
approximately $10-15 per hour.
For More Info:941-751-7900, ext. 1034, brutusx@manateeschools.net
To Apply: Go to ManateeTech.edu, Apply Now
Financial Aid:

Please visit our website at https://manateetech.edu/financial-aid

*ELIGIBLE FOR HIGH SCHOOL DUAL ENROLLMENT. SEE HIGH SCHOOL CAREER DUAL
ENROLLMENT ADMISSIONS PACKET.
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Technology Support Services*

*ELIGIBLE FOR HIGH SCHOOL DUAL ENROLLMENT. SEE HIGH SCHOOL CAREER DUAL
ENROLLMENT ADMISSIONS PACKET.
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Web Development*
Program Content:

This program prepares students for further education and entry-level
job such as an Assistant Web Developer and Web Developer. The training
is focused on obtaining comprehensive skills that are necessary for
individuals who plan to work for a Web Design company or start their own
career in the area of Web Design and Web Development. The
program includes the following modules: Intro to IT and Computer
system, HTML5, CSS3, Responsive Web Design Principles and
Technology, Client-side Scripting languages (JavaScript and libraries),
multimedia, PHP, Foundations of E-commerce, CMS (Content
Management Systems), Search Engine Optimization, and more.

Length of Program:
Class Hours:

1050 hours - approximately 10 months full time to complete
Full Time: 8:00 a.m. -.3:00 p.m. Monday - Friday

Admission Dates:

Fall Term: August, Deadline: June, or when classes fill
Spring Term: January, Deadline: December, or when
classes fill. Students are accepted on a first-come, first
served basis.
Please call 941-751-7900 ext. 1000 or 1029 to be added to the evening list.
Once there are enough students to start the program, you will
be contacted.

Evening Class:

Graduation Requirements:

Complete all coursework and the Basic Skills Assessment requirements by
two weeks prior to the set graduation date.

Industry
Certifications:

Certified Internet Web (CIW) Site Development Associate

College Credit:

Up to 15 credits for AS degree in Computer Information Technology at SCF.

Employment Potential:

Graduates of the program are qualified for
employment at internet companies, consulting companies or as free lancers.
Entry-level yearly salary ranges from $28,000 to $40,000. Cooperative
education is offered to students who have completed 70% of their
coursework.
Please attend our information sessions.
For dates, go to https://manateetech.edu/events/

For more info:
Career Counselor:

Terri Parrish, 941-751-7900 ext. 1033. parrishm@manateeschools.net

How to Apply:

Go to www.ManateeTech.edu , click Apply Now.

Financial Aid:

Please visit our website at https://manateetech.edu/financial-aid/

*ELIGIBLE FOR HIGH SCHOOL DUAL ENROLLMENT. SEE HIGH SCHOOL CAREER DUAL
ENROLLMENT ADMISSIONS PACKET.
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Welding Technology - Advanced
Program Content:

Length of Program:

This course is for the skilled welder who is looking for some
of the highest-level welder certifications available. In today’s competitive
industry, this course will solidify your marketability as a CERTIFIED 6G
WELDER for those who successfully complete the code certification
requirements. The focus of this skill level will involve the S.M.A.W. and
G.T.A.W. processes on 2" and 6" Carbon Steel pipe, along with 2"
Stainless Steel Tubing, all in the 6G TEST POSITION. Successful
welders will be able to look forward to entering into a world
of opportunity in all the major areas in the welding industry from
Cross Country Pipeline to Aerospace to Nuclear Power facilities, Ship
Building and everything in between.
750 hours – approximately 9 months to complete

Pre-requisite:

Successful completion of the Welding Technology program

Class Hours:

Full-Time: 4:30 p.m. – 9:30 p.m., Monday –Thursday
+ 2 Saturdays a month, 7:45 a.m. – 4:15 p.m.

Admission Dates:

Fall Term: August, Deadline: June, or when classes fill
Spring Term: January, Deadline: December, or when
classes fill. Students are accepted on a first-come, firstserved basis.
An evening class is also available.

Evening Class:
Graduation Requirements:
Industry Certifications:

Complete all coursework and the Basic Skills Assessment requirements by
two weeks prior to the set graduation date.
American Welding Society Certified Welder

College Credit:

N/A

Employment Potential:

There is currently a shortage of qualified welders in the United
States. Pipe welder helpers can start at $25 an hour and up. A Certified
Pipe Welder can make $35 and up. Pipe
lines, oil, gas, steam, food services, ship building, Water treatments
plants, plant shut downs, replacement of existing pipe line as they
age, must be replaced and repaired.
Please attend our information sessions.
For dates, go to https://manateetech.edu/events/

For more info:
Career Counselor:

Roderick Mitchell, 941-751-7900 ext. 1032. mitchelr@manateeschools.net

How to Apply:

Go to www.ManateeTech.edu , click Apply Now

Financial Aid:

Please visit our website at: https://manateetech.edu/financial-aid/

70

Welding Technology
Program Content:

Length of Program:

The MTC Welding Technology program covers all four major
welding processes including SMAW, GTAW, GMAW and FCAW. Also
included is an in-depth study of the American Welding Society welding
symbols and blueprint reading for welders. Additional training such as
Torch Cutting, Plasma Cutting, and Carbon Arc Gouging along with
related equipment is also covered. Training will include basic to advance
welding positions on plate and pipe, on ferrous and non-ferrous metals.
The MTC welding pro- gram is an American Welding Society
Accredited Test Facility. We are proud of this excellence award which
allows MTC to train, test and certify welders in accordance to the
appropriate code standards.
1050 hours – approximately 10 months full-time to complete

Class Hours:

Full-Time: 8:00 am-3:00 p.m. Monday - Friday

Admission Dates:

Fall Term: August, Deadline: June, or when classes fill
Spring Term: January, Deadline: December, or when
classes fill. Students are accepted on a first-come, first
served basis.
An Evening class is also available

Evening Class:
Graduation Requirements:
Industry
Certifications:

Complete all coursework and the Basic Skills Assessment requirements
by
two weeks prior to the set graduation date.
American Welding Society Certified Welder

College Credit:

N/A

Employment Potential:

Because of the high demand, welders are employed in many
different areas. These areas include: Construction, Manufacturing,
Shipbuilding, Aero- space, and Nuclear industries just to name a few. A
welder’s salary can range between $12 to $34 an hour to over six figures
annually. Cooperative education is offered to qualified students who are
70% complete with their coursework. This program allows students the
ability to work and gain real life on the job experience while finishing
their class requirements.
Please attend our information sessions.
For dates, go to https://manateetech.edu/events/

For more info:
Career Counselor:

Terri Parrish, 941-751-7900 ext. 1033. parrishm@manateeschools.net

How to Apply:

Go to www.ManateeTech.edu , click Apply Now

Financial Aid:

Please visit our website at https://manateetech.edu/financial-aid/
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Welding Technology – Evening
Program Content:

Length of Program:

The MTC Welding Technology program covers all four major
welding processes including SMAW, GTAW, GMAW and FCAW. Also
included is an in-depth study of the American Welding Society welding
symbols and blueprint reading for welders. Additional training, such as
Torch Cutting, Plasma Cutting, and Carbon Arc Gouging, along with related
equipment, is also provided. Training will include basic to advance welding
positions on plate and pipe, on ferrous and non-ferrous metals. The MTC
welding pro- gram is an American Welding Society-Accredited Test
Facility. We are proud of this excellence award which allows MTC to train,
test and certify welders in accordance with the appropriate code standards.
1050 hours – approximately 13 months part-time to complete

Class Hours:

Monday, Tuesday, Wednesday, Thursday, 6:00 pm – 10:00 pm
+ 2 Saturdays a month, 7:45 am – 4:15 pm

Admission Dates:

Fall Term: August, Deadline: June, or when classes fill
Spring Term: January, Deadline: December, or when classes fill
Students are accepted on a first-come, first-served basis.

Graduation Requirements:

Complete all coursework and the Basic Skills Assessment requirements by
two weeks prior to the set graduation date.

Industry Certifications:

American Welding Society Certified Welder

College Credit:

N/A

Employment
Potential:

Because of the high demand, welders are employed in many different areas.
These areas include: Construction, Manufacturing, Shipbuilding, Aerospace, and Nuclear industries, just to name a few. A welder’s salary can
range between $12 to $34, an hour to over six figures annually. Cooperative
education is also offered to students who have completed 70% of their
coursework. This program allows students the ability to work and gain real
life on the job experience while finishing their class requirements.
Please attend our information sessions.
For dates, go to https://manateetech.edu/events/

For more info:
Career Counselor:

Roderick Mitchell 941-751-7900 ext. 1032. mitchelr@manateeschools.net

How to Apply:

Go to www.ManateeTech.edu , click Apply Now

Financial Aid:

Please visit our website at https://manateetech.edu/financial-aid/
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EAST CAMPUS CAREER PREPARATION PROGRAMS
Dental Assisting Technology & Management ATD

The program is designed to prepare students for employment as dental assistants. Students graduate with
entry-level skills for general chair side, dental laboratory and business office administration. Graduates
receive a state certificate in dental radiography and dental assisting expanded functions. They are
prepared to take the national board exam to earn the credential of Certified Dental Assistant.

Program Structure:

880 Lecture & Laboratory Hours
320 Clinical experience Hours

(Up to 50 credit hours transfer to an Associate in Science Degree in Dental Assisting Technology &
Management)

Length of Program:

1230 hours – approximately 11 months to complete

Day Class Hours:

Full-time: 8:00 am – 3:00 pm
Monday – Friday until internship in last semester of
program, then hours may be adjusted due to individual schedules in assigned dental offices.

Program Dates:

August & January of each school year.
24 students are accepted on a point system explained at the Information Session

Orientation Date:

August 6, 2019 at 9:00 am

Prerequisite:

HESI Entrance Exam

Grad Requirements:

Complete all the program competencies and projects

Complete all coursework and the Basic Skills Assessment requirements by 2 weeks prior to the
set graduation date.
Industry Certification:

DANB - Dental Assisting National Board Examination for National Certification
Florida Board of Dentistry requirements for Expanded Functions and Dental
Radiographer Certificate

Employment Potential: Employment of Dental Students is projected to grow 19% from 2016-2026 much faster than the average for all
occupations. (Source: Bureau of Labor Statistics.)
Median level salaries @ $18.09 per hour. 100% placement rate.

To apply:

Attend an Information Session – call 941-752-8100 to hear a recorded message of dates and
times AND Go to www.ManateeTech.edu, and click Apply Now and fill out an application.

For more info:

Kathy Matthews, Career Counselor 941.752.8100 x 2127
Email: matthewsk@manateeschools.net

Tuition & Fees:

See reverse

Financial Aid:

Please visit our website:
https://manateetech.edu/financial-aid/

Note:

Criminal Background check required
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Emergency Medical Technician
This Applied Technology diploma program prepares students for employment as emergency medical technicians. Successful
completion equips students with the knowledge, skills and attitude necessary to be a member of the emergency medical services team.
Students are qualified and prepared to pass the Florida EMT – Basic Certification and the National Registry Certification
examinations.
Length of Program:

300 hours – approximately 4 months to complete if, daytime,
5+ months if evening

Program Structure:

300 Hours Emergency Medical Technician
60 hours minimum of clinical time included
(19 hours may transfer to Associate Science Degree)

Class Hours:

Days
Evenings

Admission Dates:

DAY: 3 times per year

Monday – Friday
8:30 am – 3:00 pm
Monday – Thursday 6:00 pm – 10:00 pm
Application deadlines and further details
covered in Information Sessions, call for
time & dates

EVE: 2 times per year
Grad Requirements: Complete all of the program competencies
Industry Certification:

Florida Department of Health
National Registry of Emergency Medical Technicians

Employment Potential: This instructional program prepares students for employment as EMTs, functioning at the basic pre-hospital
emergency medical technician level and treating various medical/trauma conditions using appropriate
equipment and materials. Employment in this area is expected to grow 15% or higher from 2016-2026
much faster than average. (Source: One*Net OnLine). Salary range: $20,000 to $47,000.

To apply:

Attend an Information Session held on the first Monday of each month. Call for
confirmation and time 941.752.8100. 5520 Lakewood Ranch Blvd, (East Campus)

AND Go to www.ManateeTech.edu, and click Apply Now and fill out an application.

Note:

Criminal background check required

74

Fire Fighter / Emergency Medical Technician - Combined
Successful completion of this program equips students with the knowledge, skills and attitude necessary to be a member
of the Florida Fire service team as a career fire fighter. Students are qualified and prepared to pass the Florida Fire
Fighter licensure examination. This Applied Technology diploma program (EMT) prepares students for employment as
emergency medical technicians. Successful completion equips students with the knowledge, skills and attitude necessary
to be a member of the emergency medical services team. Students are qualified and prepared to pass the Florida EMT –
Basic Licensure and the National Registry Certification examinations.
Length of Program: 698 hours Full-Time Day, estimated 7.5 months,
Part-Time Evening, estimated 13.5 months (for Combined)
(Up to 54 hours transfer to Associate Science Degree)
Prerequisites:

Must be 18 years of age
Must hold a High School diploma or GED

Class Hours:

Full-Time Day
Part-Time Eve
AND Saturday

Admission Dates:

Please call for program application information.

Career Counselor

Mark Toler
941.752.8100 x 2134
Email: toler2m@manateeschools.net

Monday – Friday 8:00 am – 5:00 pm
Tues, Wed, Thurs 6:00 pm – 10:00 pm
8:00 am – 5:00 pm

Grad Requirements: Complete all of the program competencies.

Complete all coursework and the Basic Skills Assessment requirements
by 2 weeks prior to the set graduation date.

Industry License:

Florida Bureau of Fire Standards, Florida EMT – Basic Licensure and the National Registry
Certification

Employment Potential: This instructional program prepares students for employment as a fire fighter, with the skills
necessary at an emergency scene. Salary range: $28,000 to $54,000
To Apply:

Note:

Attend an Information Session held on the first Monday of each month. Call for confirmation and time
941.752.8100. 5520 Lakewood Ranch Blvd, (East Campus) AND Go to www.ManateeTech.edu, and
click Apply Now and fill out an application.

Criminal Background Check required
Drug Screening
Medical Examination
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Fire Fighter
Successful completion of this program equips students with the knowledge, skills and attitude necessary to be a member of the Florida
Fire service team as a career fire fighter. Students are qualified and prepared to pass the Florida Fire Fighter licensure examination.

Length of Program:

398 hours, Full-Time Day, estimated 4 months, Part-Time Evening, estimated 10 months
(Up to 54 hours transfer to Associate Science Degree)

Prerequisites: Must be 18 years of age
Must hold a High School diploma or GED
Class Hours:

Full-Time Day
Part-Time Eve

Admission Dates:
Career Counselor

Monday – Friday
Tues, Wed, Thurs
AND Saturday

8:00 am - 5:00 pm
6:00 pm - 10:00 pm
8:00 am - 5:00 pm

Please call for program application information.
Mark Toler
941.752.8100 x 2134
Email: toler2m@manateeschools.net
For more information please call
941.751-7344

Grad Requirements: Complete all of the program competencies.
Complete all coursework prior to the set graduation date.

Industry License:

Florida Bureau of Fire Standards and Training

Employment Potential: This instructional program prepares students for employment as a fire fighter, with the skills
necessary at an emergency scene. Salary range: $28,000 to $54,000
To Apply:

Note:

Attend an Information Session held on the first Monday of each month. Call for confirmation and
time 941.752.8100. 5520 Lakewood Ranch Blvd, (East Campus) AND Go to
www.ManateeTech.edu, and click Apply Now and fill out an application.

Criminal Background Check required
Drug Screening
Medical Examination

Financial Aid:

Please visit our website: https://manateetech.edu/financial-aid/
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Florida Law Enforcement Academy
Program Content: State of the art instruction preparing students to pass the Florida State Officer Certification
Exam (SOCE). Instruction includes: Interactions in a Diverse Community, Interviewing and Report Writing,
Fundamentals of Patrol, Calls for Service, Criminal Investigations, Crime Scene to Court Room, Critical
Incidents, Traffic Stops, DUI Traffic Stops, Traffic Crash Investigations, CMS Law Enforcement Vehicle
Operations, CMS First Aid for Criminal Justice Officers, CMS Criminal Justice Firearms and CMS Criminal
Justice Defensive Tactics.
Length of Program: 770 hours – approximately 5 months (daytime program)
Prerequisites:

Florida CJ-FBAT score
Basic computer keyboarding skills Clear
criminal background check Polygraph
Examination
Physical Assessment Test (1.5 mile run, 1 minute sit-ups, 1 minute push-ups,
vertical jump, 300 yard run)

Class Hours: Days: Monday through Friday, 7:00 a.m. to 3:30 p.m.
Admission Dates: Application details covered in Information Session

Day Class:
Day Class:

(See Below “To Apply”)
August 2019 (May 25, 2019 Deadline)
January 2020 (Deadline TBD)

Industry Certification: State Officer Certification Examination to become Certified Law Enforcement Officer
Employment Potential: This instructional program prepares students for employment as Law Enforcement
Officers with the necessary skills to perform the duties required.
Salary Range:

$41,000 to $70,000

For More Info: Suzy Moreno, Secretary: 941.752.8100 x 2016, morenob@manateeschools.net
Lesley Chevalier, Program Coordinator: 941.752.8100 x 2015
To Apply: MANDATORY attendance at an Information Session held on the second Tuesday of each month
at 8:30 a.m. Call for confirmation and time at 941.752.8100 x 2000
Manatee Technical College – East Campus, Charlie Wells Law Enforcement Bldg., 5540 Lakewood Ranch Blvd.
Bradenton, FL 34211. AND Go to www.ManateeTech.edu, and click Apply Now and fill out an application
Financial Aid:
Please visit our website: https://manateetech.edu/financial-aid/
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Medical Administrative Specialist
A Medical Administrative Specialist serves a key role in medical office, clinic and hospital settings. This multi-skilled
practitioner is competent in medical records management, insurance processing, coding and billing, management tasks. A
Medical Administrative Specialist is very familiar with clinical and technical concepts required to coordinate
administrative office functions in the healthcare setting. (Microsoft Office, Cengage, Excel, Access, PowerPoint, outlook,
EHR/Electric Health Records). For more information, visit our website at ManateeTech.edu.
Length of Program:

1050 hours (approximately 11 months)

Day Class Hours:

Full-Time: Monday-Friday from 8:00am - 3:00pm
Practicum hours scheduled throughout the program (80 hours)

Schedules vary depending on clinical site.

Day Admission Dates: August
January

Grad Requirements:

Successfully complete all of the program competencies, projects, and clinical requirements.

Complete all coursework and the Basic Skills Assessment requirements by 2 weeks prior to the set graduation date.

Industry Certification: Certified Medical Administrative Assistant (CMAA).
Microsoft Office Specialist (MOS) (Word, Excel, PowerPoint and either Access or Outlook). Microsoft Office Specialist
Master (optional)
College Credit: Up to 9 credit hours to the AS Degree at SCF in Business Administration Management or up to 18 credit
hours to the AAS/AS Degree in Office Administration at other Florida public colleges.
Employment Potential:
Graduates of the program are qualified to work as a General Office Clerk, Front Desk
Specialist, Medical Office Technologist, and Medical Administrative Specialist, or Medical Secretary, Medical Office
Clerk, Medical Secretary or Medical Records Clerk. Starting salary ranges are approximately $12.00 - $15.00 per hour.

Information Sessions: Are held in the Law Enforcement and Allied Health Building at the East Campus on the 4th
Thursday of the month at 3:30p.m.
To Apply:

Go to www.ManateeTech.edu and click Apply Now and fill out an application.

For More Info:

Amy Gates, Career Counselor 941.752.8100 x 2032
Email: gates2a@manateeschools.net

Financial Aid:

Please visit our website: https://manateetech.edu/financial-aid/

Background Check Required
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Medical Assisting
The Medical Assisting program prepares students for employment as Medical Assistants in a variety of health care
settings. Upon completion, students will be equipped to function as clinical assistants, administrative assistants with
clerical and managerial skills, competent in ECG, phlebotomy, laboratory skills, patient care and education. The program
is in accordance with the Florida Statutes on Medical Assistants and is accredited by the Commission on Accreditation of
Allied Health Education Programs (25400 US Highway 19 N, Suite 158, Clearwater, FL 33763, (727) 210-2350,
www.caahep.org) upon the recommendation of the Medical Assisting Education Review Board (MAERB). For more
information, visit our website at ManateeTech.edu.
Length of Program:

1300 clock hours (approximately 11 months)

Day Class Hours:

Full-time: Monday-Friday from 8am - 3:00pm

200+ hour Practicum at the end of the program.
The practicum meets 8 hours per day (including lunch) Monday thru Friday. Schedules vary depending on clinical site.
Day Admission Dates: August

Grad Requirements:

Successfully complete all of the program competencies, projects, and clinical requirements.

Complete all coursework and the Basic Skills Assessment requirements by 2 weeks prior to the set graduation date.

Industry Certification: Graduating students will be eligible to apply for national certification through examination by the
American Association of Medical Assistants (AAMA) for the Certified Medical Assistant and/or apply for the Registered
Medical Assistant credential through the American Medical Technologists. Students will also sit for the Certified
Phlebotomy Technician and Certified EKG Aide exam through the National Healthcareer Association.
Employment Potential:
Employment is expected to grow by 29 percent from 2012 to 2022, much faster than the
average for all occupations. Demand will stem from physicians hiring more medical assistants to do routine administrative
and clinical duties so that physicians can see more patients. (Source: Bureau of Labor Statistics.)
Information Sessions: Are held in the Law Enforcement and Allied Health Building at
the East Campus on the 4th Thursday of the month at 3:30p.m.

To Apply:

For More Info:

Go to www.ManateeTech.edu, click Apply Now and fill out an application.
Amy Gates, Career Counselor 941.752.8100 x 2032 Email: gates2@manateeschools.net

Note: Criminal background check required
Financial Aid:

Please visit our website: https://manateetech.edu/financial-aid/
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Medical Assisting – Evening - Hybrid
The Medical Assisting program prepares students for employment as Medical Assistants in a variety of health care
settings. Upon completion, students will be equipped to function as clinical assistants, administrative assistants with
clerical and managerial skills, competent in ECG, phlebotomy, laboratory skills, patient care and education. The
program is in accordance with the Florida Statutes on Medical Assistants and is accredited by the Commission on
Accreditation of Allied Health Education Programs (25400 US Highway 19 N, Suite 158, Clearwater, FL 33763, (727)
210-2350, www.caahep.org) upon the recommendation of the Medical Assisting Education Review Board (MAERB).
For more information, visit our website at ManateeTech.edu.
Length of Program:

1300 clock hours (approximately 11 months)
463 hours on campus, 637 hours online and 200 hours clinical

Eve Class Hours:

Full-time: Tuesday-Thursday Evening from 6 pm – 10 pm
200+ hour Practicum at the end of the program.
Schedules to be determined at time of practicum.

Eve Admission Dates: August

Grad Requirements:

Successfully complete all of the program competencies, projects, and clinical requirements.

Complete all coursework and the Basic Skills Assessment requirements by 2 weeks prior to the set graduation date.

Industry Certification:
Graduating students will be eligible to apply for national certification through
examination by the American Association of Medical Assistants (AAMA) for the Certified Medical Assistant and/or
apply for the Registered Medical Assistant credential through the American Medical Technologists. Students will also sit
for the Certified Phlebotomy Technician and Certified EKG Aide exam through the National Healthcareer Association.
Employment Potential:
Employment is expected to grow by 29 percent from 2012 to 2022, much faster than the
average for all occupations. Demand will stem from physicians hiring more medical assistants to do routine
administrative and clinical duties so that physicians can see more patients. (Source: Bureau of Labor Statistics.)
Information Sessions: Are held in the Law Enforcement and Allied Health Building at the East Campus on the 4th Thursday of the
month at 3:30p.m.
To Apply:

Go to www.ManateeTech.edu, click Apply Now and fill out an application.

For More Info: Amy Gates, Career Counselor 941.752.8100 x 2032, Email: gates2a@manateeschools.net
Financial Aid:

Please visit our website: https://manateetech.edu/financial-aid/
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Medical Coder/Biller ATD
The Medical Coder/Biller program is designed to prepare students for employment in a variety of health care settings as an entry level
coder, medical record coder, coding technician, or coding clerk, or medical coder/ biller. The program includes medical terminology,
anatomy and physiology, coding systems, fundamentals of disease process including pharmacology, health care delivery systems,
basics of medical records services, ethical and legal responsibilities, safety/security procedures, basic data processing, and
employability skills.

For more information, visit our website at ManateeTech.edu.
Length of Program:

1110 hours (approximately 11 months)

Day Class Hours:

Full-Time: Monday-Friday from 8:00am - 3:00pm

Day Admission Dates:

August

Grad Requirements:

Successfully complete all of the program competencies, projects, and clinical
requirements. Complete all coursework and the Basic Skills Assessment requirements by
2 weeks prior to the set graduation date.
Industry Certification: Certified Professional Coder (CPC) through American Academy of Professional Coders (AAPC)
26 credits towards AS Degree in Health Information Technology at Florida Community Colleges
Employment Potential:
Starting salary ranges are approximately $13 to $15 per hour and with experience $15 to
$20 per hour. Cooperative education when students are 70% complete allows students to go to work while finishing their
class requirements.
Information Sessions: Held in the Law Enforcement and Allied Health Building at the East Campus on the 4th Thursday of the
month at 3:30pm.
To Apply:

Financial Aid:
For More Info:

Go to www.ManateeTech.edu, click Apply Now and fill out an application.
Please visit our website: https://manateetech.edu/financial-aid/
Amy Gates, Career Counselor 941.752.8100 x 2032, Email: gates2a@manateeschools.net
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Medical Coder/Biller ATD – Evening - Hybrid
The Medical Coder/Biller program is designed to prepare students for employment in a variety of health care settings as an entry level
coder, medical record coder, coding technician, or coding clerk, or medical coder/ biller. The program includes medical terminology,
anatomy and physiology, coding systems, fundamentals of disease process including pharmacology, health care delivery systems,
basics of medical records services, ethical and legal responsibilities, safety/security procedures, basic data processing, and
employability skills.

For more information, visit our website at ManateeTech.edu.
Length of Program:

1110 hours (approximately 11 months) 566 hours on campus, 544 hours online

Eve Class Hours:

Part-Time: Monday & Thursday from 5:30 pm - 9:30 pm

(On campus hours subject to change)
One Saturday per month from 8:00 am – 4:00 pm

Eve Admission Dates: August

Grad Requirements:

Successfully complete all of the program competencies, projects, and clinical
requirements. Complete all coursework and the Basic Skills Assessment requirements by
2 weeks prior to the set graduation date.
Industry Certification: Certified Professional Coder (CPC) through American Academy of Professional Coders (AAPC)
26 credits towards AS Degree in Health Information Technology at Florida Community Colleges
Employment Potential:
Starting salary ranges are approximately $13 to $15 per hour and with experience $15 to
$20 per hour. Cooperative education when students are 70% complete allows students to go to work while finishing their
class requirements.
Information Sessions: Held in the Law Enforcement and Allied Health Building at the East Campus on the 4th Thursday of the
month at 3:30pm.
To Apply:

Go to www.ManateeTech.edu, click Apply Now and fill out an application.

For More Info:

Amy Gates, Career Counselor 941.752.8100 x 2032, Email: gates2a@manateeschools.net

Financial Aid:

Please visit our website: https://manateetech.edu/financial-aid/
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Medical Laboratory Assisting
The Medical Laboratory Assisting program prepares students for employment as Medical Laboratory Assistants in a
variety of health care settings. Upon completion, students will be equipped to function as clinical lab assistants as well
as phlebotomists. The program is in accordance with the Florida Statutes on Medical Laboratory Assistants.
For more information, visit our website at ManateeTech.edu.

Length of Program:

465 clock hours (part-time, approximately 11 months)
345 hours on campus, 120 hours clinical

Eve Class Hours:

Part-time: Tuesday-Thursday Evening from 6 pm – 10 pm
120+ hour Clinical Rotation at the end of the program.
Schedules to be determined at time of rotation.

Eve Admission Dates:
Grad Requirements:

August
Successfully complete all of the program competencies, projects, and clinical requirements.

Complete all coursework and the Basic Skills Assessment requirements by 2 weeks prior to the set graduation date.
Industry Certification: Graduating students will be eligible to apply for national certification through examination by
American Medical Technologists to achieve Certified Medical Laboratory Assistant status. Students will also sit for the
Certified Phlebotomy Technician exam administered by the National Healthcareer Association.

Employment Potential: Employment is expected to grow by 13 percent from 2016 to 2026, faster than the average for
all occupations. An increase in the aging population is expected to lead to a greater need to diagnose medical conditions,
such as cancer or type 2 diabetes, through laboratory procedures. (Source: Bureau of Labor Statistics.)
Information Sessions: Are held in the Law Enforcement and Allied Health Building at
the East Campus on the 4th Thursday of the month at 3:30p.m.
To Apply:

For More Info:

Go to www.ManateeTech.edu, click Apply Now and fill out an application.
Amy Gates, Career Counselor 941.752.8100 x 2032
Email: gates2a@manateeschools.net
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Nursing Assistant - Articulated
The purpose of this program is to prepare students for employment or advanced training in the health occupations industry. It teaches
students the skills necessary to provide basic patient care under the direct supervision of a nurse in a variety of settings. Successful
completion of this program prepares the student to take and pass the state examination to become a Certified Nursing Assistant.
Length of Program:

165 hours – 5 weeks to complete (not Pell eligible)

Class Hours:

Daytime: Monday through Friday, 8:00 am – 3:00 pm

Day Admission Dates:

August
January

FAFSA:

Covers programs of 600 hours or more

Grad Requirements:

Complete all of the program competencies.
Complete all coursework prior to the set graduation date.

Industry Certification: Certified Nursing Assistant (CNA)
Employment Potential: Employment in this area is projected to grow 17.69% from
2017-2025 much faster than the average for all occupations because of the growing elderly population.
Entry level salaries, $12.41 per hour.
To apply: Attend an Information Session – call 941-752-8100 to hear a recorded message of dates and times and Go to
www.ManateeTech.edu, and click Apply Now and fill out an application.
For more info: Kathy Matthews, Career Counselor 941.752.8100 x 2127
Email: matthewsk@manateeschools.net
Note:

Criminal Background check required
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Optometric Assisting
The Optometric Assisting program is designed to prepare students for employment in the eye care profession. Optometric
assistants work with Optometrists, Ophthalmologists, and other eye care professionals. Course work includes ocular
anatomy and physiology, eye diseases, refractive errors, vision testing, special diagnostic testing, fitting eyeglasses and
contact lenses, and business management of the eye care office. Program approved by the American Optometric
Association. For more information, visit our website at ManateeTech.edu.
Length of Program:

1080 clock hours (approximately 10 months)

Day Class Hours:

Full-time: 8:00 am – 3:00 pm Monday-Friday
200-hour practicum toward the end of the program
Meets 7 hours per day Monday thru Friday
Practicum hours vary

Day Admission Dates: August
College Credit:
Hillsborough Community College agrees to award college credit (5 credit hours) for Manatee
Technical College Optometric Assisting Program graduates toward an Associate in Science degree in the Optician
Program. Valid for up to 3 years post-graduation from MTC.

Grad Requirements:

Successfully complete all of the program competencies, projects, and clinical
requirements. Complete all coursework and the Basic Skills Assessment requirements by
2 weeks prior to the set graduation date.

Industry Certification: Optometric Assisting students are eligible to sit for the AOA Certified Paraoptometric Assistant
(CPOA) examination upon program completion.

Employment Potential:
The program practicum externship provides students with hands-on work experience
prior to graduation. Most graduates obtain employment at $17.00 per hour starting wage. Full and part time positions are
available. Advanced certifications will increase salary and scope of practice.

For More Info:

Amy Gates, Career Counselor 941.752.8100 x 2032
Email: gates2a@manateeschools.net

Information Sessions:

Held in the Law Enforcement and Allied Health Building at the East Campus
on the 4th Thursday of the month at 3:30p.m.

To Apply:

Go to www.ManateeTech.edu, click Apply Now and fill out an application.

Financial Aid:

Please visit our website: https://manateetech.edu/financial-aid/
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Paramedic
Successful completion of this program equips students with the knowledge, skills and attitude necessary to be a member of the
emergency medical services team as a Paramedic. Students are qualified and prepared to pass the National Registry Licensure
Examination.

Length of Program:

1100 hours – approximately 12 months to complete
(Up to 54 hours transfer to Associate Science Degree)

Prerequisites:

Healthcare Provider BLS Certification must be current
250 documented hours of patient contact
National Registry of Emergency Medical Technicians Certificate or Florida EMT Licensure
Interview with EMS Director and staff

Class Hours:

August
Manatee County C Shift:
Classroom hours: 9:00 am – 5:00 pm
January
Manatee County A Shift:
Classroom hours: 9:00 am – 5:00 pm

Admission Dates:

August

Application deadlines and further details covered
in Information Sessions, call for time & dates
Complete all of the program competencies.

January
Grad Requirements:

Complete all coursework and the Basic Skills Assessment
requirements by 2 weeks prior to the set graduation date.
Industry License:

Florida Department of Health ~ Paramedic

Employment Potential: This instructional program prepares students for employment as paramedics, functioning at the paramedic
level and treating various medical/trauma conditions using appropriate equipment and materials.
Employment in this area is expected to grow 15% or higher from 2016-2026 much faster than average.
(Source: One*Net OnLine)
Salary range: $28,000 to $54,000

More information:

Career Counselor, Mark Toler, 941.752.8100 x 2134
Email: toler2m@manateeschools.net
EMS Program Director, Jay Bush, MS, EMT-P, x 2111

To apply:

Attend an Information Session held on the first Monday of each month. Call for
confirmation and time 941.752.8100. 5520 Lakewood Ranch Blvd, (East Campus) –
And go to www.ManateeTech.edu, click Apply Now and fill out an application.

Financial Aid:
Note:

Please visit our website: https://manateetech.edu/financial-aid/
Criminal background check required
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Patient Care Technician
This program is designed to prepare students for employment as a Patient Care Technician. It also gives the student the technical
knowledge and skills proficiency needed to prepare for further nursing education. The program includes, but is not limited to Health
Science Core curriculum, Medical Terminology, Emergency Care, Patient Care Procedures, Nutrition, Aging Process and
Gerontology, Infection Control and CPR (Cardio-pulmonary Resuscitation). Introduction to Phlebotomy, EKG and Home Health
Aide. Students are prepared to earn the Certified Nurse Assistant (CNA) Certification.
Length of Program:

PCT:

600 hours – 6 months to complete (Pell Eligible)

Daytime: Monday through Friday, 8:00 am – 3:00 pm
Day Admission Dates: August
January
Orientation Date:

First day of class.

Grad Requirements:

Complete all of the program competencies.

Complete all coursework and the Basic Skills Assessment requirements by 2 weeks prior to the set graduation date.

Industry Certification:

Certified Nursing Assistant (CNA)

Employment Potential: Employment in this area is projected to grow 17.69% from 2017-2025 much faster than the average for all
occupations because of the growing elderly population. Entry level salaries, approximately $12.41 per hour.
Must be 16 years of age to test, must be 18 years old to become employed.

To apply:

Attend an Information Session – call 941-752-8100 to hear a recorded message of dates and times. And
go to www.ManateeTech.edu, click Apply Now and fill out an application.
For more info: Kathy Matthews, Career Counselor 941.752.8100 x 2127, Email: matthewsk@manateeschools.net
Financial Aid:

Please visit our website: https://manateetech.edu/financial-aid/

Criminal Background check required

*High School Dual Enrollment Eligible for Seniors Only
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Personal Trainer
The Personal Trainer program prepares students for employment as Certified Personal or Fitness Trainers in a variety of
facilities, including health clubs, gyms, university, corporate, and community or public fitness centers, and positions
ranging from freelance to full-time and beyond. Upon completion, students will gain an understanding of fitness training
principles, human anatomy and systems, and concepts related to health, nutrition and fitness. The program is in
accordance with the Florida Statutes on Certified Personal Trainers. For more information, visit our website at
ManateeTech.edu.

Length of Program:

600 clock hours (part-time, approximately 11 months)

Day Class Hours:

Part-time: Monday-Thursday Evening from 6 pm – 10 pm

Day Admission Dates: August

Grad Requirements:
requirements.

Successfully complete all of the program competencies, projects, and clinical

Complete all coursework and the Basic Skills Assessment requirements by 2 weeks prior to the set graduation date.

Industry Certification: Graduating students will be eligible to apply for national certification through the American
College of Sports Medicine.

Employment of personal trainers and instructors is projected to grow 10 percent from
Employment Potential:
2016 to 2026, faster than the average for all occupations. As businesses, government, and insurance organizations
continue to recognize the benefits of health and fitness programs for their employees, incentives to join gyms or other
types of health clubs are expected to increase the need for personal trainers and instructors. (Source: Bureau of Labor
Statistics.)
Information Sessions: Are held in the Law Enforcement and Allied Health Building at the East Campus on the 4th
Thursday of the month at 3:30p.m.

To apply: Go to www.ManateeTech.edu, click Apply Now and fill out an application.
For More Info:
Financial Aid:

Amy Gates, Career Counselor 941.752.8100 x 2032, Email: gates2a@manateeschools.net
Please visit our website: https://manateetech.edu/financial-aid/

88

Pharmacy Technician ATD
The Pharmacy Technician program prepares students for the registration requirement for pharmacy technicians in the
State of Florida. Pharmacy technicians work under the direction of a licensed pharmacist and are trained to prepare
prescription medications, provide customer service, and perform administrative duties within a pharmacy setting.
Coursework includes, but is not limited to: pharmacy terminology, pharmacology, medication procession, law and ethics,
IV/Chemotherapy preparation, inventory control, automation/computer applications and customer service.
For more information, visit our website at ManateeTech.edu.
1050 clock hours (approximately 10 months)

Length of Program:

Full-time: Monday-Friday from 8:00am to 3:00pm
Day Class Hours:
Practicum schedule toward the end of the program.
Meets 8 hours per day Monday thru Friday.
Schedules vary depending on clinical site.
Day Admission Dates: August
January
Grad Requirements:
clinical requirements.

Successfully complete all of the program competencies, projects, and

Complete all coursework and the Basic Skills Assessment requirements by 2 weeks prior to the set graduation date.
Industry Certification: Upon successful completion of the program the student is eligible to register as a Registered
Pharmacy Technician (RPT) in the state of Florida and to sit for the examination offered by the Pharmacy Technician
Certification Board (PTCB) in order to become a Certified Pharmacy Technician (CPhT).
For More Info:

Amy Gates, Career Counselor 941.752.8100 x 2032
Email: gates2a@manateeschools.net

Information Sessions: Held in the Law Enforcement and Allied Health Building at the East Campus on the 4th Thursday
of the month at 3:30 p.m.
To apply: Go to www.ManateeTech.edu, click Apply Now and fill out an application.

Financial Aid:

Note:

Please visit our website: https://manateetech.edu/financial-aid/

Criminal background check required

Random Drug Test is required by Advisory Board/Externship Sites
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Practical Nursing
This program is designed to prepare students for employment as licensed practical nurses and is approved by the Florida Board of
Nursing, so the graduate may take the examination to practice as such. It also gives the student the technical knowledge and skills
proficiency needed to prepare for further nursing education. Content includes, but is not limited to, theoretical instruction and clinical
experience in surgical, obstetric, pediatric and geriatric nursing, acute care, long-term nursing and community settings.
Length of Program:

1350 hours – approximately 11 months to complete
Part-time up to 27 months

Class Hours:

Full Time Day:
Part Time Day:

Monday through Friday
Theory 8:00 am – 3:30 pm
All day Fridays 8:00 – 4:30 pm Theory

2 weekends a month
Please Note:

All Clinicals start at 6:30 a.m. and are 8 – 10 hours

Program Dates:

Full-Time programs offered in August and January
Part-Time program offered 1 time per year, August only

Grad Requirements:

Complete all the program competencies:
Complete all coursework and the Basic Skills Assessment requirements by 2 weeks prior to
the set graduation date.

Prerequisites:

Online Medical Terminology Course
TEAS Test examination

Industry Certification:

State of Florida Board of Nursing Licensure Examination

Employment Potential: Growth expectation 16.89% from 2017-2025 much quicker than the average for all professions
source. (Source: Bureau of Labor Statistics.)
Entry level salaries between $35,000 and $45,000

To apply:

For more info:

Financial Aid:
Note:

Attend an Information Session – call 941-752-8100 to hear a recorded message of dates and
times. And go to www.ManateeTech.edu, click Apply Now and fill out an application.

Kathy Matthews, Career Counselor 941.752.8100 x 2127
Email: matthewsk@manateeschools.net
Please visit our website: https://manateetech.edu/financial-aid/
Criminal background check required
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Surgical Technology
The Surgical Technology program is designed to prepare students for employment as Surgical Technologists. The
content includes communication and interpersonal skills, legal and ethical responsibilities, medical terminology, anatomy,
physiology, pathophysiology, microbiology and pharmacology. In a simulated surgical environment, students practice
preparing, setting up and maintaining a sterile field, sterilization and disinfection procedures, preparation of supplies and
equipment for surgery, and patient preparation. Clinical experiences in an operating room and related areas are an integral
part of this program. For more information, visit our website at ManateeTech.edu.
Length of Program:

1330 clock hours (approximately 11 months)

Day Class Hours:

Full-time: Monday-Friday from 8:00 a.m.-3:00 p.m.
Practicum Hours (scheduled throughout the program)
Meets 8 hours per day Monday thru Friday starting as early as 6:00/6:30 a.m.
Schedules vary depending on clinical site.

Day Admission Dates:

January

Grad Requirements:

Successfully complete all of the program competencies, projects, and clinical requirements.
Complete all coursework and the Basic Skills Assessment requirements by 2 weeks prior to the
set graduation date.

Industry Certification: The Surgical Technology Certificate Program is accredited through the Commission on
Accreditation of Allied Health Education Programs, (1361 Park St., Clearwater, FL 33756,
Phone: 727-210-2350, Fax: 727-210-2354, www.caahep.org) allowing students to sit for the
Certified Surgical Technologist (CST) examination through NBSTSA.
Employment Potential: Employment of surgical technologists is expected to increase 30 percent from 2012-2022, much
faster than the average for all occupations. (Source: Bureau of Labor Statistics.)
For More Info:

Amy Gates, Career Counselor 941.752.8100 x 2032
Email: gates2a@manateeschools.net

Information Sessions:

Held in the Law Enforcement and Allied Health Building at the East Campus on the 4th Thursday
of the month at 3:30p.m.

To Apply:

Go to www.ManateeTech.edu, click Apply Now and fill out an application.

Financial Aid:

Please visit our website: https://manateetech.edu/financial-aid/

Note:

Criminal background check required
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CONTINUING EDUCATION

WEST CAMPUS

MAIN CAMPUS
Continuing Education is for
1. Individuals who are required to have training for licensure renewal or
certification renewal by a regulatory agency or credentialing body;

Adult ESOL
The purpose of the Adult ESOL program is to assist immigrants and other
individuals who are English language learners in: improving their reading, writing,
speaking, listening, and comprehension skills in English and mathematics skills.
The program also provides English learners with an understanding of our
government, individual freedom, and the responsibilities of citizenship. The Adult
ESOL program is designed to help English learners work towards: 1) earning a
secondary school diploma or its recognized equivalent; 2) transitioning to
postsecondary education and training; 3) employment.

2. Business, industry, and government agencies;
3. New or expanding businesses whose products or services are
changing so fast that retraining of employees is necessary or whose
employees need training in specific skills to increase efficiency and
productivity; and/or

English Literacy for Career and Technical
Education (ELCATE)
This program provides instruction in basic skills and English proficiency as well as
occupational or industry-specific training. The program provides career guidance
and support services. Successful completion may lead to college-level
occupational programs and to the completion of postsecondary credentials in
fields offering good wages and career advancement. Available to advanced
English learners who have at least a high school diploma or the equivalent.

4. Individuals who are enhancing occupational skills necessary to
maintain current employment, to cross train, or to upgrade employment.
Because of rapid changes in industry, course offerings change regularly.
Courses can be tailor made to meet the needs of business, industry, and
government. Assistance is available to companies through MTC’s
Business and Industry Services Specialist.

GED® Preparation
The purpose of the GED program is to prepare students to obtain the knowledge
and skills necessary to pass the Official GED® Tests, be awarded a State of
Florida High School Diploma and be better prepared to earn a postsecondary
degree, certificate, or industry certification.

EAST CAMPUS
FL Law Enforcement Academy/Criminal Justice
Career Development
Fire Science
Fire Officer II Certification
Emergency Medical
Emergency Vehicle Operator Course
EMT Refresher
Paramedic Refresher
Health Occupations
Phlebotomy for Health Care Workers
IV Therapy

GED® Integrated Preparation Program (GED-I)
In this program, students not only work towards obtaining a GED® diploma, but
also enroll in a career and technical course. Simultaneously, they will earn earn a
postsecondary degree, certificate, or industry certification. In order to be enrolled
in the GED® Integrated Comprehensive course, students must pretest with the
TABE and receive scores at or above the 9th grade level in at least two of the
content areas (reading, language arts, or math).
Online ESOL and GED® Preparation
The online ESOL course is available for students to learn English who have
regular computer and Internet access. Students are expected to spend a
minimum of 10 hours each week online completing assignments. The objective of
this course is for students to improve their English reading, writing, speaking,
listening, and comprehension skills, as well as their mathematics skills.
Students will have an increased understanding of the American system of
government, individual freedom, and the responsibilities of citizenship. The Adult
ESOL program may lead to a secondary school diploma, transition to
postsecondary education and training, or employment. Students must be able to
take the placement test, as well as ongoing testing throughout the semester at
our Main or West Campuses.

Manatee Technical College is a provider for continuing education credits
(through the Florida Board of Nursing # NCE 2830) which assists health
care professionals in updating and maintaining skills. Contact hours are
available.
Educational Videos are also available and include HIV Update, Medical
Errors, Domestic Violence and many more.
Community Training Center – East Campus
MTC is designated as a Community Training Center by the American
Heart Association. A schedule of current courses is available online at
ManateeTech.edu/programs/continuing–education/. New courses are
established based on the needs in the health care community. Off–site
classes can be scheduled with a six–person minimum.

The CTC offers the following classes:
Credential Classes
Monthly CPR Classes
ACLS
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BLS Healthcare Provider

Heartsaver AED
PALS Provider
Non–credential Classes
CPR for Family & Friends
Learn CPR in your home

FULL-TIME FACULTY AND
STAFF
Afanasiev, Dr. Michael – Air–Conditioning, Refrigeration and
Heating Technology Instructor
BA – Kishinev State University, Kishinev, Moldova, Physics
MS – Kishinev State University, Kishinev, Moldova, Mathematic
Education
PhD. – Moscow Scientific Research Institute of Introscop Electrophysics
U.S. Equivalency Certification degrees, Certificate # 215574
Bailey, Frankie – Practical Nursing Instructor
BSN – University of Texas Medicine Branch
MSN – University of Central Florida
RN – State of Florida
Barnum, Jeff - Computer Systems and IT Instructor
MA, BS - Ball State University
Barrese, Joan – Health Education Coordinator
BSN – St. Petersburg College
MSN – Walden University
RN – State of Florida
Baxley, Wylie Shane – Automotive Collision Technology Instructor
28 years in Collision Industry
ASE Certified Master Tech; PPG Gold Level Certified
Toyota Master Tech; I-Car Gold Certified
Betancourt, Luisa – Career Counselor, Adult Ed.
BS – Metropolitana University, Caracas, Venezuela
Bland, Kimberly – Dental Assisting Program Manager
BS – University of South Florida
MEd – University of South Florida
Certified Dental Assistant
Certified FL Dental Radiographer
Certified FL Orthodontic Expanded Functions
Bourenina, Vera –Web Design Instructor
AS – State College of Florida, Computer Programming and Analysis

BS – Russian State University for Humanities
MS – Russian State University for Humanities
Certified Internet Webmaster (CIW) Master Designer
Adobe Certified Associate (Photoshop, Dreamweaver, Flash)
Brutus, Xela – CTE Career Counselor
BA – USF, Psychology
5 years’ experience working in the counseling area

Burlew, Gil – Advanced Manufacturing & Production Technology
Instructor
BA, William Penn University – Industrial technology
40+ Years teaching experience in Engineering Technology
Certifications: Solid Works SWA, Engineering, Manufacturing, Aerospace
Burton, Brittany – Veteran Representative
Financial Aid Specialist
Burwell, Bob – Campus Solutions Manager
Adobe Certified Instructor/Expert
Business Owner
Bush, Jay – Paramedic Instructor
BS – Walden University
MS – Walden University
Florida Certified Paramedic
Cestero, Jose A. – Automotive Service Technology Instructor
9 years automotive experience
ASE Certified Automotive Technician
Chamberlain, Linda – Medical Assisting Instructor
AS – Keiser University
AMT Registered Medical Assistant
Chevalier, Lesley – Public Service Coordinator
BA – Mt. Vernon Nazarene University
Certified Child Abuse Investigator
Certified Drug and Alcohol Counselor
ABA Certified Paralegal
Corbino, Cindy – Cosmetology Instructor
35 years of experience, professional hair stylist
DeLeon-Thompson, Donell - Law Enforcement Instructor
FDLE Certified General Instructor
10 years Law Enforcement experience
Dickson, Peggy – Career & Technical Ed, School Secretary II
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20 years’ experience at MTC
Edwards, Omar – Main Campus Assistant Director
BPA – Ole Miss University
BSW – Ole Miss University
State of FL Certification: Social Work (K-12); Educational Leadership (all
levels)
Elias, Susan – Practical Nursing Instructor
AS – Thomas College
BSN – University of Maine
RN – State of Florida
Elphick, Kimberly - Surgical Technology Instructor
AS, Surgical Technologist – Southwest Florida College

Hall, Joel – Network Support Services Instructor
BS – University of South Florida, Information Systems Decision Sciences
A+ Certification by CompTIA
Network+ Certification – CompTIA
CCNA – Cisco
Harris, David – Pharmacy Technician Instructor
BA – University of South Florida, Economics
PTCB Certified Technician
Florida Registered Technician
Hernandez, Geraldine – Dental Assisting Instructor
AAS – Union County College
BS – International College of Naples
MS – Nova Southeastern University
RDH License – State of Florida
Certified Dental Assistant

Forbes, Brian – Air–Conditioning, Refrigeration
and Heating Technology Instructor
Certified Air Conditioning Contractor
Registered Air Conditioning Contractor, 27 years of experience

Hoffman, Amity – Digital Video Production Instructor
BFA – Wichita State University
Certificate – Manatee Technical College

Forsythe, Pat – Financial Aid Coordinator
BA – Argosy University, Business Administration

Garmers, Jeanne – Welding Technologies Instructor
Certified Pipe Welder
20 years of welding experience.
2-1/2 years of Welding Instruction

Adobe Certified Associate – Video Communication using Adobe
Premiere
Howl, Maura – Communications & Grants Management, Supervisor
BA – Illinois State University
MA – University of Illinois
Accredited in Public Relations – Public Relations Society of America
Hutchison, Loren – Optometric Assisting Instructor
AAS – Hillsborough Community College
BA – Rhode Island College
Florida State Board Certified Licensed Optician

Gates, Amy – Career Counselor
BA Criminology, USF Sarasota-Manatee
Giddens, Sheryl – Senior School Secretary
31 years’ experience at MTC

Johns, Jacqueline – Accounting Coordinator

Gilray, Jennifer – Assistant Director, East Campus
EdD – Argosy University
MA – Nova Southeastern University
BS – East Carolina University

Jones, Bradley - Fire Science Instructor
AS, Fire Science Technology – State College of Florida
State of Florida Fire Instructor 1 Certification
Kelly, Timothy - EMS Instructor
AS, Emergency Medical Services – St. Petersburg College
13 years EMT-Paramedic experience

Grella, Dayna - Nursing Instructor
BSN, Nursing – State College of Florida
Hall, Dorri – Medical Coder Biller Instructor
MS – Nova Southeastern University
BA – University of West Florida;
CCS Certified Coding Specialist, AHIMA
ESOL/Reading Endorsement FLDOE

Kenney, John – Plumbing Technology Instructor
AA – Manatee Community College
BA –Hodges University
Licensed Journeyman Plumber and Master Plumber–State of Florida
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King, Barry – Carpentry, Building Trades & Construction Design
Technology
NCCER Instructor Certification in Core, Carpentry and Building
Construction Technology. King Carpentry & Home Services LLC, owner.
King, Lisa – Senior School Secretary
AA – State College of Florida
23 years’ experience at MTC; plus 10 years School District of Manatee
County
Labbe, Paul – Major Appliance Technology Instructor
Certified Master Technician, Professional Service Assn.
Certificates - MTC, Major Appliance Repair; HVAC
6 years’ experience
Lawrence, Nancy – Marketing & Events
Over 30 years relevant experience
Lloyd, Joseph (Jay) - Welding Technology Instructor
Technical/Vocational Certification-Rowan University
AWS Certified Welder
20 years’ experience teaching high school
Lloyd, William H. – Electrical/Instrumentation Technology Instructor
Licensed Master Electrician since 1985.
Level 1 Certified Infrared Inspector
Loeffler, Brittany – Cosmetology Instructor
BA, Saint Petersburg College, Business Management
17 years’ experience in the Cosmetology Field
Madrigal, Kim - Assessment & Industry Certification Coordinator
BA, University of Illinois at Chicago, Education
25 years’ experience
Manning, Jared - Fire Science Instructor
AS, Criminal Justice – State College of Florida
Graduate of FFI & II, Louis F. Garland Fire Academy
State of Florida Fire Instructor 1 Certification
12 years Fire Fighter experience
Marchand, Michael – Law Enforcement Academy Instructor
BA – Western New England College
Martin, Gary – Applied Welding Technology Instructor
AA – Kent State University, Industrial Engineering
AA – Kent State University, Welding Fabrication
Certified Building Contractor State of Florida Class B
Quality Assurance – AWS Accredited Test Facility
Matthews, Kathleen – East Campus Career Counselor
BS – University of South Florida
Certified Dental Assistant

May, Damon – District Marketing & Communications Specialist
BA – Ball State University
Certificate – TESOL – University of the Nations
Owner – SRQ Designs, Inc.
Marketing Director – Suncoast Health and Wellness, Inc.
Executive Director – Building Hope in Ukraine, Inc.
Over 19 years relevant experience
Mayer, Anette Mayer – Practical Nursing Instructor
BSN – Carlow College
Certified Clinical Research Coordinator
Florida Licensed RN
McGraw, Crista – Practical Nursing Instructor
BSN – Marywood University
RN – State of Florida
McGrew, Greg – Assistant Director Main Campus
BS – Indiana State University
MS – Indiana State University
McKnight, Michael – Accreditation Compliance Coordinator
BS – Metropolitan State University
State of Florida Licensed Massage Therapist
Meluch, Michelle – CTSO Coordinator
Technical/Vocational Certificate, State of Florida
Meyer, Elizabeth – Nursing Instructor
BSN – University of Florida
MEd – Argosy University
RN – State of Florida
Meyers, Martha – Business & Industry Services Specialist
BA – University of South Florida
Graduate ESOL classes – Nova Southeastern University
Mitchell, Rod -- CTE Career Counselor
MS – NOVA Southeastern University – Guidance and Counseling
18 years’ experience
Moore, Brad – Jr. Site Support Engineer
AS – Tampa Technical Institute
Certificate – MTC Computer Electronics Technology
Certificate – MTC Network Support Services
Nanney, James P. – Automotive Service Technology Instructor
Certified Master Automobile Technician, Certified Advanced Level
Engine Performance Specialist & Certified Maintenance & Light Repair
Technician – CMAT, L1, G1
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Parrish, Maria Terri – Case Manager
17 years of experience
Proskurina, Dr. Marina – Digital Design Instructor
PhD – Stroganov Moscow State University of Arts
and Industry, Fine Art and Design
Adobe Certified
Lifetime Teaching Certification for College and University Instruction

Sosa, Joshua – Automotive Service Technology Instructor
ASE Master Certified Automotive Technician
Stark, DiAnn – Business Education Instructor
MA – Marshall University
BBA – Marshall University
Stewart, Patricia - State Records Specialist
10 years’ experience State Records and Student System

Rendas, Michael L. – Precision Machining Instructor
B.S.-Mechanical Engineering – Stevens Institute of Technology; MBA
Licensed Professional Engineer since 1989

Stuart, George - Law Enforcement Instructor
FDLE Certified General Instructor
28 years Law Enforcement experience

Romine, William Jay – FL Law Enforcement Academy Director
AA – Manatee Community College
BA – University of South Florida, Criminology
FBI National Academy
Certified Law Enforcement Officer – State of Florida

Toler, Mark – East Campus Career Counselor
AA – Manatee Community College
BS – University of Central Florida
MA – University of Central Florida

Sage, Ellen – Assistant Director, West Campus
BA – Bates College, French
MA – University of South Florida, Applied Linguistics/TESOL
Santilli, Mark – Electrician Instructor
Licensed Electrical Journeyman
20 years’ experience
Schole, Matt – Commercial Foods & Culinary Arts Instructor
Certificate – MTC, Commercial Foods & Culinary Arts
15 years’ experience
Serica, Lorraine - Nursing Instructor
BSN, Nursing – Galen College of Nursing, Tampa Bay
Sheffield, Henry – Fire Science Coordinator
AS – Polk Community College
BA – Eckerd College
State of Florida EMT
State of Florida Fire Fighter
National Fire Academy’s Executive Fire Officer
Skivers, Denise – Legal Administrative Specialist and
Administrative Office Specialist Instructor
MA – University of South Florida
BA – American InterContinental University
Smith-Warzyk, Gwendolyn – West Campus School
Secretary II
BA – University of South Florida
7.5 years’ experience at MTC

Trautweiler, Breanna – Bookstore Manager
4 years’ experience in bookstore management
Tumolo, Edward - Fire Science Instructor
Graduate of Minimum Standards Fire Academy, Hillsborough Community
College
State of Florida Fire Instructor 1 Certification
Viands, Dr. Valerie, Director, Main Campus
AA – Covenant College
BS – University of North Carolina
MA – Florida Atlantic University
EdD –Argosy University
FL Professional Educator’s Certificate: Chemistry, School Principal,
Family & Consumer Science and Local Director of Vocational Education
Ware, Brenda J. – Dental Assisting Instructor
BS – Hodges University
MA – University of South Florida
Certified Dental Assisting National Board
Florida Dental Radiographer
Whitaker, Tonja – Medical Administrative Specialist
Instructor
BS – University of Southern Mississippi

Williams, Robert – Drafting and Industrial Technology Instructor
MBA – Webster University
BS – Central Missouri State University
Federally Certified Tool & Diemaker, Waterloo Industries
AutoCAD Certified Professional
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Bloski, Thomas – Fire Science Instructor
BS – Saint Petersburg College
Florida Certified Fire Instructor

SolidWorks Certified Associate
Youmans, Aric – Barbering and Cosmetology Instructor
20 years’ experience,
7 years Owner Barber shop business

Budd-Jack, Steve – Fire Science Instructor
BS – University of Maryland
Butler, Derek – EMT/Paramedic Instructor
AAS, AS – Hillsborough Community College
Paramedic Course Completion – Manatee Technical College
Fire Academy – Hillsborough Community College
Florida EMT/Paramedic Certified
Florida Firefighter 2 Certified

_________________________________________

PART-TIME FACULTY AND
STAFF

Carr, Bryan -- Fire Science Instructor
BS, Public Safety Administration - St. Petersburg College
AS, Emergency Medical Services - Manatee Community College
Managing Officer Program - National Fire Academy, Emmitsburg, MD

Abusaid, Francisco J. - Machining Instructor
+20 years industry experience
BA - Business Administration
Certified Canadian Red Seal Industrial Mechanic (Millwright)
Certified Canadian Red Seal General Machinist.
CNC Programmer, Setup and Operator certificates
Certified Gunsmith/Armorer for Sig-Sauer, Colt, Accurate International,
etc.

Carter, Sara -- Culinary Arts Instructor
+25 years Culinary experience
AOS, Culinary Arts & Restaurant Management - Scottsdale Culinary
Institute
BA - North Carolina State University

Altman, Matthew – CTC Instructor
MA – University of South Florida
BS – Empire State College
AS – Niagara County Community College
Paramedic Course Completion – Erie Community College
Certificate in Emergency Management – St. Petersburg College

Carter, Theresa – Culinary Arts Instructor
15 years’ experience as MTC Steward and Events & Catering Facilitator
Cavanah, Marta – West Campus Administrator
BS – Florida Southern College

Alvarez, Janneth – Nails Specialty Instructor
+25 years Cosmetology experience. Licensed in Florida and New Jersey
Graduate, Capri Institute of Hair Design, New Jersey
BS – Barry University, Professional Studies with Specialization in Human
Resources Administration

Chan, Liza – Esthetics Instructor
Certified in Aesthetic Medicine – American Academy of Aesthetic
Medicine
MD - University of Perpetual Help System Dalta – JONELTA Foundation
School of Medicine
BS Biology - De La Salle University
Certified in Advanced Esthetics; Licensed Esthetician - MTC

Anuszewski, Mary Margaret "Peggy" – CTC Instructor
BA - University of Maryland
NREMT EMT-Paramedic/Paramedic Certification
American Heart Association Instructor Certification

Chapman, Cary – Law Enforcement Instructor
BS – University of New Orleans

Ballard, Sherman – Automotive Service Technology I Instructor

Cirone, William – Fire Science Instructor
Federal Certified Public Information Officer/Safety Officer

Barcena, Carol – SAIL Lab Instructor
BSEd. – Massachusetts College of Liberal Arts
AA – Berkshire Community College

Clark, Brandon – Law Enforcement Instructor
BA – University of Phoenix
AS – State College of Florida
Conklin, Matthew - Automotive Service Tech Instructor

Benson, Melinda – Culinary Instructor
MTC – Certified Culinarian
Over 10 years Culinary experience
Birdsong, Bill – Massage Therapy Instructor
BA – University of South Florida
Licensed Massage Therapist

3 years Automotive repair
2 years light to heavy vehicle fleet repair
Level 1 Chrysler technician
FDOT Inspector
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Cook, Teresa – Adult Education Instructor
BS – University of South Florida
MBA – University of Phoenix
Cruz, Alfonso Jr. – Evening Administrator West Campus
AS - State College of Florida
BS - University of South Florida
Cruz, Maria -- Nails Specialty Instructor
11 years’ experience in Nails Specialty
Licensed Cosmetologist
Dunbar, DeQuan – EMT/Paramedic Instructor
FL Certified EMT
Certified BLS/CPR Instructor
Doyle, Heather – Law Enforcement Instructor
Dwyer, Sean – EMT/Paramedic Instructor
AS in Health Sciences, St. Petersburg College
Florida Certified Paramedic

Foss, Derek – Fire Science Instructor
AS – Manatee Community College
Florida Certified Fire Instructor
Gallagher, Janet – Patient Care Technician Instructor
AS-Nursing, State College of Florida
Gamero, Frank – Barbering Instructor
8 years experience
Florida Barber License
Gosnell, Jay – EMT/Paramedic Instructor
BA – The University of Akron Business College
FL Certified EMT/Paramedic/Firefighter
Guthrie, Jason – Fire Science Instructor
AS – St. Petersburg College
Florida Fire Instructor 2 Certified
Haase, Julie – CTC Instructor
FL Certified EMT/Paramedic/Firefighter
CPR, BLTS, ACLS, PALS, ITLS Certified
Hagan, Patrick – Law Enforcement Instructor
FDLE Certified General Instructor
10 years’ experience
Hasty, Andrew – Law Enforcement Instructor
AS – Columbia Southern University
Hintze, Glen -- Electrician Instructor
AS-New England Institute of Technology
20 years HVAC experience

Jackson, Dennis – EMT/Paramedic
State of Florida Certified Paramedic
AS Fire Science - St. Petersburg College
Johnson, Bradley – Law Enforcement Instructor
BA, St. Mary’s College
FDLE Certified Instructor
FDLE Defensive Tactics Instructor
FDLE Firearms Instructor
Herlihy, Nicholas – Fire Science Instructor
AAS – State College of Florida
Florida Fire Fighter Certified
Kampenga, Brent – EMT/Paramedic Instructor
AAS – State College of Florida
Paramedic Course Completion – Manatee Technical College
Florida EMT/Paramedic Certified
Kebler, William – Fire Science Instructor
Florida Certified Fire Instructor
Keckstein, Mark – Culinary Arts Instructor
Advanced Restaurant Operations Instructor
Chef de Cuisine since 1978 – Euphemia Haye Restaurant
Kenyon, Michael – Law Enforcement Instructor
CJST Law Enforcement Certified
Kuusela, Eric – Law Enforcement Instructor
BA, University of South Florida
FDLE Certified Instructor
Komarow, Angeline – Nursing Instructor
AS – Greater Hartford Community College
BSN – University of Hartford
MSN – University of Hartford
RN – State of Florida
Koonce, Matthew – Law Enforcement Instructor
AA – Penn State University
FDLE Certified General Instructor
Koper, Ronald – Workforce Training Initiative Instructor
and Traffic School Instructor
BS – Springfield College, Business Management
MS – Springfield College, Industrial and Organizational Psychology
Lucey, Shawn -- Fire Science Instructor
AS Fire Science, Hillsborough Community College
AS, Emergency Medical Services, St. Petersburg College
Liddell, Jeremy – Law Enforcement Instructor
BA – University of South Florida
Lock, Keith – EMT/Paramedic
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FL Certified EMT/Paramedic
Certified Instructor – ACLS, BLS, EVOC, PALS

AS – Manatee Community College
Florida Certified Fire Instructor

Mantone, Michael – EMT/Paramedic Instructor
Paramedic Course Completion – Manatee Technical College
Florida EMT/Paramedic Certified

Pritchard, Brett – Fire Science Instructor
AAS – State College of Florida
Florida Fire Instructor I Certified

Marquis, Steven – Machining Technologies Instructor
25 years Machining and C&C experience

Ragoonanan, Darlene – Law Enforcement Instructor
BA, Rutgers University
MA, Stetson University
JD, Stetson College of Law
Office of the State Attorney 2003- present

Mascherino Carleton, Anna Maria - Early Childhood
Education Development Instructor
AA, Early Childhood Development; BA, Psychology
20 years’ experience
Miles, Rachel – Early Childhood Development Instructor
7 years’ experience
Licensed - Director & Child Care Development Specialist
Mele, Matthew – Electrician Instructor
Certificate – MTC Electrical Program
6 years’ experience Industrial Electrical/Machining
Mellin, Kristi – Early Childhood Education – APPR
Instructor
AA – State College of Florida, Early Childhood Education
BA – Hodges University, Business Management
31 years field experience
15 years, Post-secondary Instructor
Mislyan, Stephen – Law Enforcement Instructor
MA – University of South Florida
BA – University of South Florida
AA – Manatee Community College
Moyett, Lixa – Law Enforcement Instructor
FDLE Certified Instructor
15 years Law Enforcement experience
Muller-Thompson, Rebecca – Law Enforcement Instructor
BA, Stetson University
JD, Stetson College of Law
Office of the State Attorney 2005 – present
Nasworthy, David – EMT/Paramedic Instructor
BA – University of Florida
AA – St. Petersburg College
Florida EMT/Paramedic Certified
Nystrom, Roy Jr. – Masonry Apprenticeship Instructor
Parham, Daniel – Law Enforcement Instructor
FDLE Certified General Instructor
25 years’ experience
Philips, Jeffery – Fire Science Instructor

Reitz, Richard – Law Enforcement Instructor
MPA – Hodges University
BSM – Hodges University
AS – Hodges University
Rhodes, Jr., James J. - HVAC Instructor
35 years industry experience.
Commercial Service Manager, Total Air Solutions, LLC. North Port, FL
Certified Building Automation and Controls - Carrier
Certified Factory Controls and Commissioning - AAON Corporation
Certified Factory Commissioning - Daikin
Riganati, Robert – EMT/Paramedic Instructor
AAS – Broward College
Paramedic Course Completion – Broward College
Firefighter 1 & 2 Course Completion – Coral Springs Fire Academy
EMT Course Completion – EMS Academy
Florida EMT/Paramedic Certified
Robinson, Howard – Welding Instructor
18 years’ experience
AWS certified
Romeu, Antonio – Law Enforcement Instructor
FDLE Certified Instructor
FDLE Defensive Tactics Instructor
FDLE Firearms Instructor
FDLE Driving Instructor
14 years Law Enforcement experience
Satterly, Nicholas – EMS Instructor
AS, Fire Science, Columbia Southern University
NREMT EMT-Paramedic/Paramedic Certification
Saxman, Peter – Fire Science Instructor
Florida Fire Fighter/Instructor I Certified
Schell, Melinda – CTC Instructor
MS Nursing, Rush University
BS Allied Health Education
Registered Nurse
Schneider, Lori – Nursing Continuing Educ. Instructor
Schoeffel, Sally – CTC Instructor
99

Sedgley, David – Fire Science Instructor
AS – Manatee Community College
Florida Certified Fire Instructor
Sehorne, Rebecca – Law Enforcement Instructor
BS – State College of Florida
Shively, Curtis – Automotive Technology Instructor
ASE certified master automotive technician
General Motors certified automotive technician
Shingledecker, Constance – Law Enforcement Instructor
BA - St. Leo University
Criminal Justice Administration, FBI National Academy (non-degree
program)
Simunovic, Nino – EMS Instructor
Fire/EMT-Paramedic Certification
26 years’ experience
Smith, Dale – Automotive Service Technology Instructor
BA – University of South Florida
9 years’ experience

Watson, Norman “Bret” – Marine Service Technology Instructor
MTC Marine Service Technology certification
SkillsUSA Marine Service Technology Competency
Basic Mercury Certifications
Basic Bombardier Certifications
Weissman, Jason – Fire Science Instructor
Florida Certified Fire Instructor
Wester, John Sr. – Massage Therapy Instructor
+10 years’ experience
Florida College of Natural Health
Wigginton, JoLynne – Nursing Instructor
AS – Polk Community College
BS – University of South Florida
RN – State of Florida
Wilson, Colin - Commercial Foods & Culinary Arts
HND - Hollings College, Manchester, UK
42 years’ experience

Snodgrass, David – EMT/Paramedic Instructor
BA – University of South Florida
State of Florida Certified EMT Paramedic

Wren, Paul – Fire Science Instructor

Stannard, Donald – Machining Instructor
40+ years’ experience as Machinist and Supervisor in Manufacturing

AA – Manatee Community College

Summers, Forrest – Carpentry and Building Trades Instructor
42 years’ experience

Firefighter 1 & 2 Course Completion – Sarasota County Technical
Institute

Swank, Sandra – Evening Administrator North Campus
M.Ed. - Western Governors University

Florida Firefighter Certified

Sykes, Michael – EMT/Paramedic Instructor
AS, Emergency Medical Services, Polk State College

Yancey, Nicole – Cosmetology Instructor
Licensed Cosmetologist
+20 years’ experience

Timmons, Patty – Early Childhood Education – APPR Instructor
18 years’ experience in Early Childhood Education

Trompke, Steve – Fire Science Instructor
AS – Manatee Community College
Florida Certified Fire Instructor
Turpin, Jonathan – Fire Science Instructor
Florida Fire Instructor I Certified
Florida EMT Certified
Tyler, Scott – Law Enforcement Instructor
FDLE Certified Instructor
24 years Law Enforcement experience

BA – University of South Florida

EMT–B Course Completion – Manatee Technical Institute

Yonker, Nancie – Massage Therapy Instructor
BA – Colorado State University
Sarasota School of Massage Therapy
State of Florida Licensed Massage Therapist
Zak, Courtney – Law Enforcement Instructor
BS – State University of New York College, Buffalo
FDLE Certified Teacher
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